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AMENDATORY SECTION (Amending WSR 11-23-054, filed 11/10/11, effective 
12/13/11)


WAC 357-13-080  Can an employee request a director's review of a 
position review or reallocation of the employee's position?  An em-
ployee may request a director's review of the results of a position 
review or reallocation of the employee's position, per WAC 357-49-010. 
The employee must request the director's review within thirty calendar 
days of being provided the results of a position review or the notice 
of reallocation. However, while proclamation 20-05, issued February 
29, 2020, by the governor and declaring an emergency in the state of 
Washington, or any amendment thereto, is in effect an employee may re-
quest the director's review within sixty calendar days of being provi-
ded the results of a position review or the notice of reallocation.
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AMENDATORY SECTION (Amending WSR 18-17-132, filed 8/20/18, effective 
9/21/18)


WAC 357-31-010  Which employees qualify for holiday compensation? 
(1) Full-time general government employees who work full monthly 
schedules qualify for holiday compensation if they are employed before 
the holiday and are in pay status:


(a) For at least eighty nonovertime hours during the month of the 
holiday; or


(b) For the entire work shift preceding the holiday.
(c) Time spent on temporary layoff as provided in WAC 357-46-063 


is considered time in pay status for the purpose of this subsection.
(2) Full-time higher education employees and cyclic year position 


employees who work full monthly schedules qualify for holiday compen-
sation if they are in pay status for the entire work shift preceding 
the holiday. Time spent on temporary layoff as provided in WAC 
357-46-063 is considered time in pay status for the purpose of this 
subsection.


(3) Cyclic year position employees scheduled to work less than 
full monthly schedules throughout their work year qualify for holiday 
compensation if they work or are in pay status on their last regularly 
scheduled working day before the holiday(s) in that month. Time spent 
on temporary layoff as provided in WAC 357-46-063 is considered time 
in pay status for the purpose of this subsection.


(4) Part-time general government employees who are in pay status 
during the month of the holiday qualify for holiday pay on a pro rata 
basis in accordance with WAC 357-31-020, except that part-time employ-
ees hired during the month of the holiday will not receive compensa-
tion for holidays that occur prior to their hire date.


(5) Part-time higher education employees who satisfy the require-
ments of subsection (2) of this section are entitled to the number of 
paid hours on a holiday that their monthly schedule bears to a full-
time schedule. Time spent on temporary layoff as provided in WAC 
357-46-063 is considered time in pay status for the purpose of this 
subsection.


(6) Time an employee is not required to work or time an employee 
is on leave without pay due to coronavirus disease 2019 (COVID-19) 
will be considered time in pay status for the purpose of this section. 
This is effective until the expiration of proclamation 20-05, issued 
February 29, 2020, by the governor and declaring an emergency in the 
state of Washington, or any amendment thereto, whichever is later.


AMENDATORY SECTION (Amending WSR 10-23-040, filed 11/10/10, effective 
12/13/10)


WAC 357-31-020  For general government part-time employees, how 
is holiday compensation prorated?  (1) Compensation for holidays (in-
cluding personal holiday) for part-time general government employees 
will be proportionate to the number of hours in pay status in the 
month to that required for full-time employment, excluding all holiday 
hours.


(2) Time spent on temporary layoff as provided in WAC 357-46-063 
is considered time in pay status for the purpose of this section.
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(3) Time an employee is not required to work or time an employee 
is on leave without pay due to coronavirus disease 2019 (COVID-19) 
will be considered time in pay status for the purpose of this section. 
This is effective until the expiration of proclamation 20-05, issued 
February 29, 2020, by the governor and declaring an emergency in the 
state of Washington, or any amendment thereto, whichever is later.


AMENDATORY SECTION (Amending WSR 10-23-120, filed 11/17/10, effective 
12/18/10)


WAC 357-31-025  How many hours are higher education employees 
compensated for on a holiday?  When a holiday as designated under WAC 
357-31-005 falls on a higher education employee's scheduled work day:


(1) Full-time employees receive eight hours of regular holiday 
pay per holiday. Any differences between the scheduled shift for the 
day and eight hours may be adjusted by use of vacation leave, use of 
accumulation of compensatory time as appropriate, or leave without 
pay.


(2) Part-time higher education employees are entitled to the num-
ber of paid hours on a holiday that their monthly schedule bears to a 
full-time schedule.


(a) Time spent on temporary layoff as provided in WAC 357-46-063 
is considered time in pay status for the purpose of this subsection.


(b) Time an employee is not required to work or time an employee 
is on leave without pay due to coronavirus disease 2019 (COVID-19) 
will be considered time in pay status for the purpose of this section. 
This is effective until the expiration of proclamation 20-05, issued 
February 29, 2020, by the governor and declaring an emergency in the 
state of Washington, or any amendment thereto, whichever is later.


AMENDATORY SECTION (Amending WSR 10-23-120, filed 11/17/10, effective 
12/18/10)


WAC 357-31-115  How many hours of sick leave does an employee 
earn each month?  (1) Full-time employees earn eight hours of sick 
leave per month.


(2) Part-time general government employees earn sick leave on a 
pro rata basis in accordance with WAC 357-31-125.


(3) Part-time higher education employees earn sick leave on the 
same pro rata basis that their appointment bears to a full-time ap-
pointment.


(a) Time spent on temporary layoff as provided in WAC 357-46-063 
is considered time in pay status for the purpose of this subsection.


(b) Time an employee is on leave without pay due to coronavirus 
disease 2019 (COVID-19) will be considered time in pay status for the 
purpose of this section. This is effective until the expiration of 
proclamation 20-05, issued February 29, 2020, by the governor and de-
claring an emergency in the state of Washington, or any amendment 
thereto, whichever is later.


[ 2 ] OTS-2167.1







AMENDATORY SECTION (Amending WSR 18-05-032, filed 2/10/18, effective 
3/13/18)


WAC 357-31-120  Do overtime exempt employees accrue sick leave if 
they have taken leave without pay during the month?  (1) Full-time 
overtime exempt general government employees who are in pay status for 
less than eighty nonovertime hours in a month do not earn a monthly 
accrual of sick leave. Time spent on temporary layoff as provided in 
WAC 357-46-063 is considered time in pay status for the purpose of 
this subsection.


(2) Full-time and part-time overtime exempt higher education em-
ployees with leave without pay exceeding eighty hours in a month (pro-
rated for part-time) do not earn a monthly accrual of sick leave. Time 
spent on temporary layoff as provided in WAC 357-46-063 is considered 
time in pay status for the purpose of this subsection.


(3) Time an employee is on leave without pay due to coronavirus 
disease 2019 (COVID-19) will be considered time in pay status for the 
purpose of this section. This is effective until the expiration of 
proclamation 20-05, issued February 29, 2020, by the governor and de-
claring an emergency in the state of Washington, or any amendment 
thereto, whichever is later.


AMENDATORY SECTION (Amending WSR 18-05-032, filed 2/10/18, effective 
3/13/18)


WAC 357-31-121  Do overtime eligible employees accrue sick leave 
if they have taken leave without pay during the month?  (1) Full-time 
overtime eligible general government employees who are in pay status 
for less than eighty hours in a month, earn a monthly accrual propor-
tionate to the number of hours in pay status, in the month to that re-
quired for full-time employment. Sick leave accruals must not exceed 
eight hours in a month.


(a) Time spent on temporary layoff as provided in WAC 357-46-063 
is considered time in pay status for the purpose of this section.


(b) Time an employee is on leave without pay due to coronavirus 
disease 2019 (COVID-19) will be considered time in pay status for the 
purpose of this section. This is effective until the expiration of 
proclamation 20-05, issued February 29, 2020, by the governor and de-
claring an emergency in the state of Washington, or any amendment 
thereto, whichever is later.


(2) Full-time and part-time overtime eligible higher education 
employees with leave without pay exceeding eighty hours in a month 
(prorated for part-time) will accrue a minimum of one hour for every 
forty hours worked.


AMENDATORY SECTION (Amending WSR 18-05-032, filed 2/10/18, effective 
3/13/18)


WAC 357-31-125  For general government part-time employees, how 
is leave accrual prorated?  (1) Vacation and sick leave accruals for 
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part-time general government employees will be proportionate to the 
number of hours in pay status, in the month to that required for full-
time employment. Sick leave accruals must not exceed eight hours in a 
month.


(2) Time spent on temporary layoff as provided in WAC 357-46-063 
is considered time in pay status for the purpose of this section.


(3) Time an employee is not required to work or time an employee 
is on leave without pay due to coronavirus disease 2019 (COVID-19) 
will be considered time in pay status for the purpose of this section. 
This is effective until the expiration of proclamation 20-05, issued 
February 29, 2020, by the governor and declaring an emergency in the 
state of Washington, or any amendment thereto, whichever is later.


AMENDATORY SECTION (Amending WSR 17-18-028, filed 8/28/17, effective 
10/2/17)


WAC 357-31-170  At what rate do part-time employees accrue vaca-
tion leave?  (1) Part-time general government employees accrue vaca-
tion leave hours on a pro rata basis in accordance with WAC 
357-31-125.


(2) Part-time higher education employees accrue on the same pro 
rata basis that their appointment bears to a full-time appointment.


(a) Time spent on temporary layoff as provided in WAC 357-46-063 
is considered time in pay status for the purpose of this subsection.


(b) Time an employee is not required to work or time an employee 
is on leave without pay due to coronavirus disease 2019 (COVID-19) 
will be considered time in pay status for the purpose of this section. 
This is effective until the expiration of proclamation 20-05, issued 
February 29, 2020, by the governor and declaring an emergency in the 
state of Washington, or any amendment thereto, whichever is later.


AMENDATORY SECTION (Amending WSR 12-04-016, filed 1/24/12, effective 
2/24/12)


WAC 357-31-175  Do employees accrue vacation leave if they have 
taken leave without pay during the month?  (1) Full-time general gov-
ernment employees who are in pay status for less than eighty nonover-
time hours in a month do not earn a monthly accrual of vacation leave. 
Time spent on temporary layoff as provided in WAC 357-46-063 is con-
sidered time in pay status for the purpose of this subsection.


(2) Full-time and part-time higher education employees who have 
more than ten working days of leave without pay in a month do not earn 
a monthly accrual of vacation leave. Time spent on temporary layoff as 
provided in WAC 357-46-063 is considered time in pay status for the 
purpose of this subsection.


(3) Time an employee is on leave without pay due to coronavirus 
disease 2019 (COVID-19) will be considered time in pay status for the 
purpose of this section. This is effective until the expiration of 
proclamation 20-05, issued February 29, 2020, by the governor and de-
claring an emergency in the state of Washington, or any amendment 
thereto, whichever is later.
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AMENDATORY SECTION (Amending WSR 12-04-016, filed 1/24/12, effective 
2/24/12)


WAC 357-31-180  When an employee has taken leave without pay dur-
ing the month is the employee's rate of accrual adjusted for the leave 
without pay?  Leave without pay taken for military leave of absence 
without pay, for temporary layoff as provided in WAC 357-46-063, or 
for scheduled mandatory periods of leave without pay for employees in 
cyclic year positions do not affect the rate at which employees accrue 
vacation leave. For all other periods of leave without pay, the fol-
lowing applies:


(1) When a general government employee takes leave without pay 
which exceeds fifteen consecutive calendar days, the employee's anni-
versary date and unbroken service date are adjusted in accordance with 
WAC 357-31-345. These adjustments affect the rate at which an employee 
accrues vacation leave.


(2) When a higher education employee takes more than ten working 
days of leave without pay, that month does not qualify as a month of 
employment under WAC 357-31-165.


(a) Time spent on temporary layoff as provided in WAC 357-46-063 
is considered time in pay status for the purpose of this subsection.


(b) Time an employee is on leave without pay due to coronavirus 
disease 2019 (COVID-19) will be considered time in pay status for the 
purpose of this section. This is effective until the expiration of 
proclamation 20-05, issued February 29, 2020, by the governor and de-
claring an emergency in the state of Washington, or any amendment 
thereto, whichever is later.


AMENDATORY SECTION (Amending WSR 15-11-102, filed 5/20/15, effective 
6/22/15)


WAC 357-31-265  What is the effect of suspended operations on em-
ployees who are not required to work during the closure?  At a mini-
mum, employees not required to work during suspended operations must 
be allowed to use their personal holiday, or accrued vacation leave. 
Overtime eligible employees must also be allowed to use accrued com-
pensatory time to account for the time lost due to the closure. Over-
time eligible employees may be allowed to use leave without pay and 
given an opportunity to make up work time lost (as a result of suspen-
ded operations) within the work week. For overtime eligible employees, 
compensation for making up lost work time must be in accordance with 
WAC 357-28-255, 357-28-260, and 357-28-265 if it causes the employee 
to work in excess of forty hours in the workweek, and must be part of 
the employer's suspended operations procedures. The amount of compen-
sation earned under this section must not exceed the amount of salary 
lost by the employee due to suspended operation.


If the employer's suspended operations procedure allows, employ-
ees may be released without a loss in pay.


General government employees not required to work during suspen-
ded operations due to coronavirus disease 2019 (COVID-19) will not re-
ceive any loss of pay. This is effective until the expiration of pro-
clamation 20-05, issued February 29, 2020, by the governor and declar-
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ing an emergency in the state of Washington, or any amendment thereto, 
whichever is later.


AMENDATORY SECTION (Amending WSR 09-17-056 and 09-18-113, filed 
8/13/09 and 9/2/09, effective 12/3/09)


WAC 357-31-330  For what reasons may an employer grant leave 
without pay?  Leave without pay may be allowed for any of the follow-
ing reasons in accordance with the employer's leave policy:


(1) For any reason leave with pay may be granted, as long as the 
conditions for leave with pay are met;


(2) Educational leave;
(3) Leave for government service in the public interest;
(4) Military leave of absence as required by WAC 357-31-370;
(5) Parental leave as required by WAC 357-31-460;
(6) Family care emergencies as required by WAC 357-31-295;
(7) Bereavement or condolence;
(8) Absence due to inclement weather as provided in WAC 


357-31-255;
(9) To accommodate annual work schedules of employees occupying 


cyclic year positions as specified in WAC 357-19-295;
(10) Serious health condition of an eligible employee's child, 


spouse, registered domestic partner, or parent as required by WAC 
357-31-525;


(11) Leave taken voluntarily to reduce the effect of an employ-
er's layoff;


(12) Leave that is authorized in advance by the appointing au-
thority as part of a plan to reasonably accommodate a person of disa-
bility; ((or))


(13) Employees receiving time loss compensation; or
(14) For an employee to protect themselves, or a relative or 


household member, from risks related to coronavirus disease 2019 (COV-
ID-19). In determining whether to grant leave, an employer may consid-
er whether the employee is needed to provide essential services be-
cause the employee is a health care provider, an emergency responder 
or otherwise necessary to maintain public safety.
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