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Introductions

* Your name?
* Your agency?
 How have you been using ER Web Intelligence?
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Course Objectives

At the conclusion of class participants should have an understanding of the these Web

Intelligence features:

e Nested Queries

e \Working w/ Report Tables

e On-Report Filtering

e \Working with Multiple
Queries

Data Tracking
Creating Variables
Merge Dimensions
Scheduling Reports




Hours of Operation

ER Hours of Operation
e 24/7 for viewing reports

e Daily AFRS Data updates are from 8 pm through Midnight — New and existing AFRS queries cannot
be generated during this time

System Maintenance — Between 7pm Sat to 7:30 am Sun, either the 15t or the 2" week of every
month

Getting Support
e 8:00 a.m. to 5:00 p.m. Monday through Friday
e 360.407.9100
® support@watech.wa.gov

3 WaTech
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Additional Resource

SAP Business Objects Web Intelligence Product Tutorials
e http://scn.sap.com/docs/DOC-7819



http://scn.sap.com/docs/DOC-7819
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Web Intelligence access

Web Intelligence customers must have online access either through the State Governmental
Network (SGN) or through Secure Access WA (SAW) for use from outside of the state firewall.

This guide only includes information for access within the SGN.

For access using SAW please consult the instructions at:
http://watech.wa.gov/sites/default/files/BO_4.0 _SAW _Instructions.pdf




Access through SGN

Type https://reporting.des.wa.gov into the address bar of your internet browser and click Go, or

press [Enter].
Q aTeCh Help Desk:
1. Enter your assigned User Name in the diechnology senvice a8enc/ RON &2 102 (360)407-9100
User Name field | HELP @
2. Enter your Password in the Password
field. . E——
° Th|S application reqUireS a E’n}rt;: :r(::":r:;.lg::;ynur accuu:ita;furmaljunl:]gonﬂt:d.:yuur system administrator,
hardened password. Refer to the
password guidelines on the next
page. User Name:  @TUSET |
3. Click the Log On button to initiate a P |
connection to the Web Intelligence.
[ Logon |
Forgot password, User name, or Enable vour account

WaTec h
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https://reporting.des.wa.gov/

Password Requirements

The hardened password criteria is as follows:
e Password must be at least eight characters long.

e Password must contain the following character classes:. upper case letters, lower case
letters, numerals, and special characters.

@ It cannot contain your logon ID.
e Password must be changed every 90 days.
e After five incorrect logon attempts, your user account will be locked.
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Bl Launch Pad Navigation

The “Home” tab allows for quick access ~c wareen

to: I;1EI i Wekoome: Spphcations ™ Brefererces Mo Meru Liog OFF
1.Recently Viewed Reports wf;ﬁ; m:“;m: 'M;_,m
2.Unread Business Objects Inbox Items
3.Recently Run Reports - -
>

4.Unread Alerts (Currently not in use) O) @)
5.Applications L > @

= My Recently Run Documents = 0 Unread Alerts _\_-i'ﬁ

» WaTech
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Folder Structure

The “Documents” tab allows access to T [—

My Documents — Access to personal documents. | |
Other users will not have access to these View - New - Organize - Send - More Actions
documents. My Documents

* Folders — Access to Agency and other public S5 Mty Favorites
folders. | &l Inbox

* Personal Categories — Allows users to group reports | .. ¥

. My Alerts
that are used frequently together regardless of their
folder. Lﬂ Subscribed Alerts

(|

 Search — Allow users to search for documents and 1 2 personal Categories

objects stored in Web Intelligence.

Folders
Categories
Search

g WaT ech
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Viewing Existing Documents

The Bl Launch Pad allows for the viewing of
existing Web Intelligence Reports. To view
existing Web Intelligence Report:

1. Click on the report in the Recently Viewed
or Recently Run lists on the “Home” tab or
select the “Documents” tab.

2. Select the correct folder where you need
to view your report (s). In this example,
we are looking in “My Documents” and
“My Favorites”.

3. Right Click on the report you wish to view
and from the menu, select “View”.

= ~WebIntelligence

9 subscribed Alerts

- @ Personal Categories

b Bl Sl S

=
CwaTech i,

Home | Documents

View v Mew v Organize * Send = More Actions ~ | Details

My Documents Title ~

é'"@M',meﬂtes [ | ~vvebInteligence
[ |Training

Mew Document
Properties
Modify
Schedule
Muobile Properties
History

Sample Report

Sample Web Ints
Shortcut to Expe
Shortout to Tran

Categories
Document Link

MNew >

Organize >

C WaTech
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Viewing Existing Documents

4. The report will open in view mode.

5. To navigate, you can scroll up and down or left and right, and advance pages using
the page navigation controls located on the bottom of the page.

Q-WaTz:h s Welkcome: Enterprise Reporting | Apphostions = Freferences Helpmenu™ | Log of

Readng = Drign
(31] 72,816
20
32,
Ir] 124
BT, F
o 42,
030 63,811
40 097 089
060 T
00 32,991.07
030 280982522
040 13,509 02
060 6,749 6
Amanged by Alshabetic order | [ meport 1
f Repotl - U Teckchanges: O | 4 4 Pagetolt b % | [N (L] m00% « <1 minute ags

Was! hgl n Technol Ig‘sltmnf,
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Creating New Web Intelligence Document

1. To create a new Web Intelligence document, click on the Web Intelligence icon in the My
Applications panel.

Q‘ UH:{:‘ TEEh tﬁf)ﬁr__&]m Welcome: Enterprise Reporting  Applications ¥ Preferences  Help Menu * Log Off f
B l/@ Recently Viewed Documents | | =+ 0 unread Messages in My Inbox * My Applications
1:' New Document No unread messages
# my report \in'“
22 Crosswak
51;1' Sample Report
¥ Cash Receipts Register
See More,..
* My Recently Run Documents * 0 Unread Alerts

@WaTech 18
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Creating New Web Intelligence Document

2. Click on New in the Web Intelligence Toolbar

GWETEEh (3603401 51 00 Welcome: Enterprise Reporting |  Applications ¥ Preferences  Help Menu v
[Hume”ﬂanmls] Crosswalk . © ]mwngament - - IWEhMeﬁgame A =B
Web Inteligence ~ L = B3~ S| B | = ‘ X B @-|9 & X| | B Tract ¥ D
New (Ctrl N)

Create a new Web
Inteligence Document

Q WaTech
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Creating New Web Intelligence Document

3. Select Universe, and click OK. P

——| Create a Docume!

o

Select a data source

[ Mo data source
Create an empty document

L Universe
Select a universe as a data source.

sn Excel
Select an Excel spreadsheet as a data source.

BEx
Select a BEx guery as a data source.

&

[T Analysis View
Pick an Analysis VYiew as a data source.

[Gp Free-hand SQL
Select a relational connection as a data source.

0K Cancel

QWaTech
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Creating New Web Intelligence Document

4. Select a universe. If a default universe is proposed, you can use this universe or select a

5. CIiCk SeleCt Select a universe for the query.

| Type here to filter table |

Avvailable Universes: 2 Refresh universe list
State |Name A |Revisinn |FD|E|BF
€  AFRS 1999 251 @BIR4
€ aFRsZ20M 257 @BIR4
€  AFRs 2003 255 @BIR4Y
€  AFRs 2005 255 @mBIR4Y
€  AFRS 2007 255 @BIR4/
€ AFRsS 2009 256 @BIR4/
C  AFRS 2011 250 @BIR4/
€ AFRS 2013 253 @BIR4/
€ AFRS 2015.unx 2 @mBIR4/
€ AFRS 2015 - Legacy 245 @BIR4
5 @BIR4
63 @BIR4
€  Daily Payments 8 (@EIR4/
[+ Fund Reference Manual ] @BIR4/
€ Project Control 3 @BIR4/
[+ Statewide Vendor 11 @BIR4/
< | I -

Help on selected universe:

O WaTech o)l s |
Washington Technology Solutions —-ﬂ‘j 2 l
“the consalidated technology services agency -RCW 43,105,006




Nested Query Filters

Nesting query filters allows you to create more complex filter conditions than is possible when
you combine filters at the same level. To create a nested query filter follow the following steps.

1. Build the following query.
‘t‘ﬁAﬂdQUEW'”ﬁ@m|@@ @‘ |§'Runquew|‘$cmse-|

’:.'-‘ Universe outline t‘ﬁ Result Objects r X &

[ Master Perspective

4§ Type here to fift = B¢t

[l 7 AFRS 2013

=1 [z Time Class
4 Biennium
J Fiscal Year
4 Fiscal ear Num =
J Fizcal Month
J Posting Fiscal Month
J Posting Adjust Month
J Month Year " Query Filters BmRax %
J CQuarter
J Month Desc ‘ 1 Agency |I" list M ||1?13 | i ‘

J Calendar Month

J Calendar Year And 1 Fiscal Month |Eetween v ||l]1 | - And S ‘
[ Time Fiers. " Cash, Acor(al) Expendures (5505 6510,6550)
= Agency Class

I Federal Fiscal Year
J Agency
4 Subagency
J Budget Option
=1z 6L Account Class
J GL Account
J Subsidiary Account =

- I

—lEﬂ GQuery 1 4 B
Last refresh date: (this document has never been refreshed.)

| J Biennium || ¥ Agency ‘ 4 Program

QWaTech

Washington Tech Igy&ﬂiuhnns
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Nested Query Filters

2. Select the field you want to nest and drag it over the field you wish to nest it with. Make
sure that your cursor is directly over the original filter.

(7 Query Panel LIS

ﬁﬁ\dﬂﬂuer}rv EE@ L_==|I| @ = @‘ |E‘,‘E’Runquery| ‘ﬁ Close =

"% Universe outline (7] Result Objects T X X

[l Master Perspective

Mk AFRS 2013
= E',; Time Class
Biennium
Fiscal Year
Fizcal Year Num
Fizcal Month
Posting Fiscal KT
;ﬁt‘ﬁ”;‘;‘fs‘”"”t NG || QueryFiters | X X%
Quarter
Month Desc
Calendar Month
Calendar Year
Federal Fiscal Year
[E] Time Fitters
= qu' Agency Class
d Agency
J Subagency
J Budget Option

=2 GL Account Class

J GL Account

J Subsidiary Account =

- I .3

| J Biennium ‘ d Agency H i Program

1

—IﬁQueryi 1 F B

Last refresh date: (this document has never been refrezhed.)

QWaTech

Washington Technol gysmmmns
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Nested Query Filters

3. The query should look similar to this.

u

P & r"1| |@Runquew|@£b&e'

ﬁfl' Add Query ~ Ef’ﬁ L_'

1’:.:: Universe outline fﬁ Result Objects T X &

(Bl Master Perspective -

" ~ | Type here to fit 4+ =t

=% AFRS 2013 A
= [E' Time Class

Biennium

Fizcal Year

Fizcal vear Num E Query Filters |E|@ X &
Fiscal Month

Posting Fiscal Month I
roung o ||| |2 e [t ][ [EE
EE;T—LTEEF | 4 GL Account |I'|'Iatche.s pattern v ||ES".-B | -

Month Desc Apd

Calendar Month 5CE In list v E
Calendar Year
And

Federal Fiscal Y
e Tmeriters L ‘ J FiscalMonth | Between v ][04 |[E] - anafiz |[EE]-

[E] Agency Class -

[E7 GL Account Class %
[E0 Account (Fund) Class

[E] Expenditure Authority (ApF
[ ] Program Class

[E7] Object Class

[E] Organization Class

“ | in | 3 !

[

‘lﬂdemm||lhganﬂy||lﬁugram|

FH Data Preview i Refresh
S |

-lfﬁﬂueryl 1 kB

O W aTe c h Last refresh date: January 2, 2013 7-43:14 AN GMT-08:00

Washington Technology Solutions 2 4




Nested Query Filters

4. Define the query value.

o =
9 Add Query | FEHE P E <2 Run query | &) Close =

'-"ﬂi" Universe outline EE Result Objects T X &

. Master Perspective -
4 somum | 4 agerey || 4 rogrom | [HPGDRERE] = amoun
W [rerem | mer

- Tt AFRS 2013 A
= Time Class

Biennium
Fizcal vear
Fiscal Year Num % Query Fitters = a1
Fiscal Month =
Posting Fizcal Month

A Equal to ¥ ||179 -
Posting Adjust Month | = ‘ 4 Agency [fa | |
Month “ear
Quarter ‘ d GL Account |Matu:hes pattern L ||ES% | -

Month Desc And

Calendar Month In list v | og I E ]
Calendar vear And
Federal Fizcal Year
[E_] Time Fitters o | # Fiscal Month |Between T ||[H | T A"d M
[E7 Agency Class -
[E71 BL Account Class
[E71 Account (Fund) Class
[E7] Expenditure Authority (Appn
[E] Program Class
[E] Object Class
[E] Organization Class

T A AT A LA LA R A RRRR

L = T || B pata Preview i Refresh
|| i | 3 o |
O WaTeCh Last refresh date: January 2, 2013 7:43:14 AM GMT-08:00 - 25
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Nested Query Filters

5. Click the indented And to make it an Or. Then run your query.

-1l Query Panel
(31 Add Query + GG P ‘@Runquer}ﬂ &l Close -

?,‘:1 Universe outline fﬁ Result Objects T X &

[l Master Perspective -

" ~ | Type here to fiti H+ =t

Tk AFRS 2013 el
=-Z= Time Class

Biennium

Fizcal Year

Fiscal Year Hum [ Query Filters |E X %
Fizcal Month

Posting Fizcal Month [
Posting Adjust Month ‘ 4 Agency [Faualto v |[178 |[E] -

EE::';EEF ‘ 4 GL Account |I'|'Iatche.5 pattern v ||65"$ | =

WMonth Desc A
Calendar Month ccs In list — Bﬂ E
|
| |l Fiscal Month |Between *|[o1 I[E] - ana[z  |[E]-

_ -

|lEdemm||lAgancy||legram|

il

Calendar Year
Federal Fizcal Year
[E7] Time Fitters ml
[E7] Agency Class

[E7] BL Account Class

[E7] Account (Fund) Class

[E] Expenditure Authority (Appn
[E7] Program Class

[7] Object Class

[i7] Organization Class

- f pata Preview ! Refresh
- I 3 - o

o

1 Query 1 1vE
Last refresh date: January 2, 2013 7:43:14 AN GMT-08:00

O WaTech 26
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Nested Query Filters

Nested query filters can be set on any field and can be used to combine different data elements

xampl low e e
(See e a pe be 0 ) ’m'lﬁ@ mlw@ ,.,1| ||§'Run0uery|‘$cmse'
’L'-' Universe outline fﬁ Result Objects T X &

[y aFRs 2017

= )}‘:.' AFRS 2017 [unx]
£ Time Class
£ Time Filters " Query Filters AR 7w

[E] Agency Class -

£ GL Account C.Iass g Agency |In st v ||.153 | -

[E] GL Account Filters

[ Account (Fund) Class [ — —
[E2 Expenditure Authority (Appn) ‘ 4 Fiscal Month |Eetween v | |E|-1 | - And -
[E] Program Class or

[E] Obiject Class ‘ 4 Fiscal Month |n list *|[os |[=] -

[L] Organization Class. L

4 piennium || # Agen 4 Program J GL Account | | " Amount
gency g

[E] Project Class | 7 Cash, Accr(all Expenditures (5:506,561G,Br560)|

[E] Allocation Class -

[E] Revenue Source Class And

[ Federal Class ‘ 4 Program [in tist ~|[020 I[E] -
[E] Master Index Class And

[ Vendor Class ‘ 4 Subprogram ||I1 list ¥ | |E"'I | v

[E_] Payment Class or L
[£ Batch Header Class

[E2) Document Class mln list ¥ H'BU
[E] Transaction Class And

[i ] Mizcellaneous Class ‘ 4 Subprogram ||I1 list bl | |E"'l | T |
L] Measures Class L L

—lEﬁ Query 1 CE
Last refresh date: April 18, 2017 7:27:17 AM GMT-07:00

QWaTech
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Nested Query Filters

The left most ‘And’ should not be changed to an ‘Or’. In the example below you would receive:
All data for agency 163 and
All Data for Fiscal Months 1 — 12 from all GLs, programs and agencies and
All Data for GLs 6505;6510;6560 from all agencies, fiscal months, and programs and
All data for Program 020 from all agencies, time periods, or GLs.

¢ Query Filters 7 o
{ Agency |In list v | [163 = .
J Fiscal Month |Between v |04 =| + And|12 = »
And
¢ Cash, Accr{all) Expenditures (65055510 6560) |

‘ In list v 1020

EEE
11

O WaTec

Washington Technolo gy Solutions
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Breaks

A break divides a large table into smaller sub-tables based on a selected dimension value.
Using a break, you can display subtotals by the specified value, as well as a grand total for all
values. The data is automatically sorted in ascending order by the dimension values when a
break is inserted.

To add a break, click in the data to highlight the column. Click on the Break button on
Analysis/Display sub tab to add and remove a break.

< Wan‘:h et Welcome: Enterprise Reporting | Applications =  Preferences Help menu~ | Log off |
I-Ilmlele.errls]Chaph:lSa_Bleak E=R I <]

—_— _— . —_—
~ Fie | Properties | < Report Element |/ Format |/ Data Access Mﬂs})l/ Page Setup | Reading |Design |~
e E-| &S ¢ & £~ = - Filt=rs Dista Tracking ._--n._ T
Gk - e | v oo X | @ = | 7 Filte | &Ranking = =B nput Controls - rou

o £ x4 [program

| J | L Add a break to group
results on a table.

= 1@l Chaptersa_Break
i Agency

® Lo 5 i

= m
| GL Account Regort 1 \ /
| Program
E | Subprogram
s Amount - -
= [ Variables Biennium Agency Program GL Account  Amourrt

2017 300 020 6505 5,392,438.71
2017 300 6510 3330354326
2017 300 030 6505 -7,208 64318

2017 300 030 6510 TH4 328 41531

Arranged by: Alphabetic order ~

C WaTech
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Creating Sections

Sections allow you to split report information
Into smaller, more comprehensible parts.

You can create a single section or include
multiple sections with subsections in a report.
You can also remove and reposition sections
within a report.

You cannot use a measure to create a section.

Use the following steps to create sections in a
report.

1. Select the data portion of the data object
you wish to use as your section.

GL Accoumt  Amount

~ ~ ."n. 1
=

5u155a4?i
1EEEDETDD5E
3,819,610.11 |
3Qﬂ45ﬂ452?!
Lzﬁasu¢33i
42ﬁ8239538!

489,951.34 |
1533?ﬂ1223!
190i4?iﬁ?i
45&24}9555!

203,609.49
4077,732.73 |

C ’*ngech
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Creating Sections

2. Right click on the data element and select
Set as Section from the context menu.

Biennium Program GL Account  Amount

sEEy RAMA AN ARG AT
Right Click W Crl+X

|

i M7 [.3.:. Copy Ctri+C

I

: 2017 030

I

: 2017 040 8 - ’

|

|

: 2017 AL Inzert r

12017 0G0

| X Delete Delete

: 017 060

| Clear Contents

;2017 a0

|

i 2017 080 2

i 2017 120 ﬁ Turn Into L

I y

2017 120 fi  Edit Formula... Cirl+Enter
Linking »

n Technolos ol

CRS &
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Creating Sections

3. The report will now be displayed in sections based on the data element selected.

010

Biennium GL Account  Amount

2017 6505 603,569.47
2017 6510 16,820,870.05
030

Biennium GL Account  Amount

2017 6505 3,818,610.11
2017 6510 39,945,045 27
040

Biennium GL Account | Amount

| sma = LY.y A mce Aea s |

Washington Technology Solutions

» WaTec
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Data Tracking

Web Intelligence allows you to track and display data changes to help you focus your analysis
on key areas.

When you track data changes, you select a particular data refresh as a reference point. This
data is known as the reference data. When you display the data changes, Web Intelligence
places your current data in context by showing how it relates to the reference data.

Web Intelligence allows you to track the following types of data change:

« Added data e Removed data
 Modified data * |ncreased data
« Decreased data

35
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Data Tracking

1. To activate data tracking click on Track Changes on the bottom of the screen.

Home | Documents | Chapter6_Data_Trac... = = 0 |

File |/ Properties | " Report Element |~ Furmat/|/ Data Access |/ Analysis |~ Page Setup | Reading @" Data -@ -~ @ - o
O 2= - S| P = Data Froviders | Teols | / DataObjects |
KD GE-|o = X|F@ {3 Mew data provider ~ | [0 Edit =X Purge = | & - || 2" Mew Variable ~ | ¥ Merge

Fe o |

ki

Biennium Agency GL Account  Amount

2017 163 6505 603 ,569.47

2017 163 G510 16,820,870.05 T
030

Biennium Agency GL Account  Amount

2017 163 G505 3,818,610.11

2017 163 6510 38 94504527
040

Biennium Agency GL Account  Amount

b s I 4.7 =l =l = A LS OnA T
- I [
| & Report 1 4 B
P~ Reporil - ( Track Changes: Off | M 4 Pagelof1 ¢ M| = Bl 100% - S Q' & £ 12 minutes ago.

Washington Tec hnolog Solutions
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Data Tracking

2. When the Data Tracking window opens select whether to compare with last data refresh or
with a certain date in time.

Compare with last data refresh The current data becomes the reference
data after each data refresh. The report
always shows the difference between the
most recent data and the data before the
last refresh.

Compare with data refresh from: The current data becomes the fixed
reference data and remains the reference
data after further data refreshes. The report
always shows the difference between the
most recent data and this fixed reference
data.

o

Select which reports to have data tracking.
4. Select whether to refresh now.

Q WaTech

Was! hgl n Technol Ig\,‘siuﬂmnq
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Data Tracking

5. When the data is refreshed it will automatically show the where the changes in the data are.
030

Biennium GL Account Amount

2013 G610 _
2013 G511 _
2013 G516 F48,174 628.43
2013 G525 _

6. Track changes can be toggled to display or not by clicking on the Show Changes button
located under the Analysis tab and Data Tracking sub-tab.

7 Report Element | - Format | /- Data Access J/ Analyzis 4 Page Setup |
Fiters " Data Tracking | Display | Conditional |
Track @. Show C.rmnge:s\* = | %l Sort -
AT
Show Changes

Dizplay changed data.

Q WaTech

Washington Technology Soluti
e 38
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On-Report Filtering

You can filter reports to limit the results that are displayed to specific information that interests
you. The data you filter out remains within the Web Intelligence document; it is simply not
displayed in the report tables or charts. This means you can change or remove report filters in
order to view the hidden values, without modifying the query definition behind the document.

You can apply different filters to different parts of a report. For example, you can limit the results
In the entire report to a specific dimension value and then limit results in a table or chart further
to focus on results for a different dimension.

You can include multiple filters in a report.

Y WaTech
c Washington Technology Solutions
e consolidated sechnology services agency -AGW 43.105.006°
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On-Report Filtering

You can apply filters at two levels within a document:

* Query filters — these filters are defined on the query; they limit the data retrieved from the
data source and returned to the Web Intelligence document.

* Report filters — these filters limit the values displayed on reports, tables, charts, sections
within the document, but they don’t modify the data that is retrieved from the data source;
they simply hide values at the report level.

Y WaTech
c Washington Technology Solutions
e consolidated sechnology services agency -AGW 43.105.006°
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Report Filter Bar

The report filter bar allows for the addition of multiple single value report filters to a report.

1. Click on the Analysis tab and on the Interact tab select Filter Bar

~ File |~ Properties | Report Element | Format | Data Access J,(/;nahrsis h/ Page Setup | Reading Design ~ Data '”{} - @ -
- A
D@E'|8Iﬂl|§9é'ﬂ' / Fiters |/ Data Tracking 7D|'spday/0n|ﬁtiuﬂ Interact | Functions |
e - Sroun = freak s St =] i =
XD B-|9 e X|F@ [ Track| & Show Changes | = Break - | 2l sont ¥ Dril s er Bar ; Outline
lﬁ A : o wd® J| - »
= o Fiter Bar v
E | Type here to fiter tree | iy - Drop objects here to add simple report fiters. Showihide report filter
toolbar
[= 4| Chapter7_Report_Fitering "
B # Agency Report 1
1 Biennium
'9 1 GL Account
4 Program
£‘j W Amount Biennium Program GL Account Amount L
[i] Variables I~
— 2017 010 6505 60366947
2017 010 G510 16,820,970.05
2017 030 6505 3,81961011
2017 030 6510 39045 04527
2017 040 G505 1,256,804.33
2017 040 6510 47 682 39598
2017 060 G505 489 951.34
2017 060 6510 1583701223
2017 080 G505 1,905471.67
2017 080 G510 46,824 795 56
4| I LT
Arranged by: Alphabetic order ~ 'l Report 1 4 b B

@WaTech
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Report Filter Bar

2. The Report Filter Bar will open under the Formula Tool Bar.
3. Click on the filter icon at the front of the Report Filter Bar and select the dimension to filter

on. | Home | Documents | Chapter7_Report_Filt... = © & |
ol o —
/" Fie |/ Properties | Report Element | Format_| ., Gata et ™[ Analysis | Page Setup | Reading |Design |~ Data  iF = @ + i
—— r i
D@Ev|8ﬂﬁ|é})é.@.(ﬁh&l‘5 Tracking >“Tepiay |/ Gonditoral Interact | Functions
o —
& B-|® o X| @ & Fiter ~ | d ranking ~ | ZB input Controis ~ | =8 H ¥ oril ~ % Fiter Bar| & Outine
0 5
B T X x
%g | Type here to fiter tree | ‘72 - Dfop objects here to add simple report fiters.
=] J;"- Chapter?_Report_Filtering = C‘hapterT_Repurt_Finering "
=@ 1 Agency Agency
ﬁ 4 Biennium 4 Biennium Report 1
'9 4 GL Account  GL Account
4 Program ] Prugram
Q ww Amount [ Wariah )
[£7] Variables Program -
= Type:string 603,569.47
16,820,970.05
G505 381961011
6510 39,945 04527
G505 1,256,804.33
6510 42 682 39598
G505 485951.34
6510 16,837,012.23
2017 080 G505 1,505 471 .67
2017 080 6510 46,824 795,56
1| I .P ¥
Arranged by Alphabetic order ~ 'l Report 1 4 b
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Report Filter Bar

4. Select a value in the selected dimension to filter the report.

GWETEEh (snT9100 Welcome: Benjamn Guyer | Applications *  Preferences
s Pt S om
[m]m]mm e | 2
Fie | Properties | | ReportBlement |~ Format | Data Access | Analysis | Page Setup | g
ReHE- 1S BlL /" Finers | Data Tracking | _~ Display | Conditional | 7 wteract | .

A D M- |® o X|2- 7 Fiter ~ | dlRanking + | B Controls ~ || 7 Break ~ | #]sent - ¥ o~ ' Fiter Bar| 8 0
SN 2vaiable Objects - « B [=[hmunr.]
T3 | Type here to fter tree || %~ A jan Program v

= % All Program »

= 4 New Document = '_'_'_"_'|
jj 4 Biennium 010 [-Mﬂmn.ngs'um
# GL Account 020 3
9 4 Program 030 F
“ Amount 040
E—l L] Variables 050 REEO“ 1
) 0&0
'_‘3 070 -
Biennium  Program  GL Account Amount
-1,462.292.39
13.509,72404
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Report Filters

1. To set a filter on a table, select the column with the data to be filtered by clicking in the data.
2. Under the Analysis tab on the Filters sub-tab click drop down arrow to select Add Filter.

/" File | Properties | * Report Element | Format | Data Access (" Analysis [y Page Setup |

Ned- S® P2 =- Fiters | Data Tracking \ﬁ\m Interact | Functions

& B-|o & X |@ & ! Fitter mﬂ, Ranking ~ | =B Input Controls = || Group - | °= Break - | £} Sort - || § Oril ~ |\ Fiter Bar| &5 Outline

) et

E | Type here to filer tree # | EditFitter ple report fiters.

[= 4| Chapter7_Report_Fittering ¥ | Remove Fitter
ﬂ I Agency ] Biennium Program GL Account Amount
4 Biennium Fiter by a New Input Contral...
'9 : grl;;calt;unt 2017 010 6505 G603,569.47
ﬁ ww Amount 2007 ;o 6510 16,820,970.05
[ Variables 2017 030 G505 381961011

207 030 6510 3994504527
2017 040 1,256,804.33
2007 040 6510 42,682,395.98
2017 060 6505 489 951.34
207 080 6510 15,837,012.23
2017 080 G505 1,905 471.67
2007 080 6510 46,824, 795.56
2017 120 G505 203,609.48
2mv 120 G510 407773273

QWaTech
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Report Filters

3. When the Report Filter box opens type the value(s) you want to retrieve in the box, or select
the value(s) you want to retrieve from the displayed List of Values and add them to the
Selected Values box by clicking the > button. Then click OK.,

* Block 1

T oadd fiter F &

| # GL Account ||I'I list ¥ || ||

Type a value: | Selected Value(s)

2| tm =

GL Account
6505
6510
6511
6514
6515
6516
6525
6551

Enter search pattern | [?ﬁ b

ok ||| cancet || mppy |

QWaTech
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Report Filters

4. The report will now be filtered by the values selected.

Filters can edited by clicking on the column that contains the filter and selecting edit filter from
the Filter drop down list.

LR |Sample'l.'-l'eh1ntel'|ig... 8 = EZ]]

ﬁ / Report Element | " Format | / DataAcc&ssJ/ Analysis | / Page Setup |

_/ Fiters | Data Tracking | Display |/ Conditional | /" Interact
“ 7 Fiter |~| | g Ranking ~ | =B Controls ~ || S Break + | 2} Sort ~ ¥ Dril = %2 Fitter Bar

¢ Add Filter
i L Account]

— ¢ Edit Fitter h

¥ Remove Fitter
ent

Fitter by a New Input Control...

' Program GL Account  Amoumnt

FCT B30 042 T

Washington Technology Solutions

ated technology Services agency -HCW 43.105.006° 4 7
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Report Filters

Report filters can be viewed by clicking on the Document Structure and Filters button in the
list of icons along the left side of the screen. Filters will be displayed with a gold funnel icon.

File | Properties | Report Element | Format | DataAcoE:ssJ/Anarysis | Page Setup | el
D@E-|S%|§Bé-g- Fitters |- Data Tracking | Display | | Interact FM||
— _ — L
XD E-|o o X|FA = < Fitter |~ | &l Ranking = | =B InputControls = || Group - | “E Break - | %] Sort - || & Dril - W Fitte |
% Document Structure and Filters - | Eﬁ“ H 1’| =[FProgram] | x>
LEE | Filter || Ao | “¥® - Drop objects here to add simple report fitters.
= 4@ Chapter?_Report_Filtering =
= = Report 1 Biennium Program GL Account Amount
j Page Header
'9 1 =ReportMame() 2017 010 G505 G03,569.47
=[] wertical Table: Block 1
‘_.PI ¥ GL Account In list 8505 2017 030 6505 381961011
= 4 Biennium 2017 040 B505 1,256,804.33 )
= J Program =
J GL Account 2017 080 G505 439 951 .34
Document Structure 2017 oga0 6505 1,905 471 .67
i Filt
R 2017 120 6505 203,509.49
Display the document
structure and fiters.
1| I L
| report1 4 b E
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Input Controls

Input controls provide a convenient, easily-accessible method for filtering and analyzing report
data. You define input controls using standard windows controls such as text boxes and radio
buttons. You associate these controls with report elements such as tables or section headers,
and use the controls to filter the data in the report elements. When you select values in the input
control, Web Intelligence filters the values in the associated report elements. To add an input
control follow these steps.

1. Select the column with the data to be filtered by clicking in the data.
2. Under the Analysis tab and Filters sub-tab click the Controls button.

7 Report Element |/ Format |/ DataAu:cessJ/Anar'_.rsis |/ Page Setup |

Fiters | Data Tracking | Display | Conditional | A
¢ Fiter ~ | fflRanking - || |26 Contrgis -/ [| “= | 2} sort i
s AT
oo

t

l Add an input control.
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Input Controls

3. Inthe Define Input Control box check to make sure the right dimension is selected and
click Next.

4. Select the type of input control to add and set the options. Then click Next.
There is a description of the combo box type in the top right corner of the Define Input Control box.

Define Input Control I

Choose Control Type

Select and define the control

Single value Usze the combo box to allow a user to select one value from a
—— list of possible values. Control has the same behavior as list
= Entry field box while being more compact, list is expanded only when the
= combo box user selects combo box, otherwise only the current selection
& Radio buttons is displayed.
@ List box E Input control properties
Multiple values Lah&l. . GL Account
- Description
o Check boxes List of Values All values from report
@ List box Use restricted list of values | | ves

Default value(s)

Operator Equal to

<< Back | |MNewts> | | Cancel |

Q WaTech
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Input Controls

5. Select the report elements to assign the input control to. Input Controls can be assigned to
the entire report(s) or certain elements.

6. Click Finish. Define Input Control : © %

Assign Report Elements

Select report elements to assign them to the input control

Report object | GL Account Control EP Combo box [}

= Report 1
Page Header
B- L Page Body
| [T wertical Table: Block 1
Q Page Footer

i =« Back | Finish || Cancel |

@WaTech 51
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Input Controls

7. You can now use the Input Control to filter your report. Input Controls can be accessed by
clicking on the Input Controls icon along the left side of the screen.

T

/ Fie | Properties | Report Element | Format | Data Ac
D B3| ¢ | & = - || Fiters | DataTracking |
X B [B-| 9 o X | &~ M' | dkRranking - | Z8 contro

Input Controls - e md 3 o

-|:| Mew Map Reszet

A

EEUI@

GL Account

E]I values - J

] AJ values "

S

1
mf."|

6305 2013
6510 I}
6511

8514 2013

6315
6316 -
6525

2013

111

2013

QWaTech
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Chapter 8
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Formulas and Variables
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Formulas and Variables

Formulas are custom calculations allowing additional calculations beyond the base objects and
standard calculations.

Variables are formulas or syntax statements that have been assigned a name. Variables can
be used in tables and formulas in exactly the same way as other report objects. Variables
appear in the formula editor under the Variables folder.

Variables can be used to simplify complex formulas by breaking a complex formula down into
manageable parts and making it much easier to read, as well as making building formulas much

less error-prone.

Y WaTech 4
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Create a Formula

How to create a Concatenation Formula.
1. Click on the first object to be concatenated.
2. Click the Formula Editor button in the Formula Bar.

_/ Fie | Properties | Report Element | Format |/ Data Access | Analysis |~ Page Setup |
DeEeHEH-| 5 & & = - /" Data Objects
KB (E-| o o X| &~ =& New Variable » | # Merge |

Available Objects -

E| ype here to fiter tree

— |8 J;: Sample Web Inteligence Document
=- # Account

_/ Data Providers l/TDuls |
Eﬁ Mew data prD‘ﬂdEF | t‘ﬁ Edit 5% Purge - | = v

4 | f X + |=[Account]

Fnrmula Editor

=+

Click in the Formula box after the title of the dimension.
4. Then add this value after the first object:

W

+“ /" +
Then double click the next object to be added from the Available Objects list.

(See Next Page)

55
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Create a Formula

Formu itor i
Formula
=[GL Account]+""+[Gl Account Title] "
Available Objects Available Functions Available Operators
=l 3158628500_Chapter7_Repc | = [ | Aggregate = < [<=[<»> |>=
1 Agency Aggregate ~ + - EN D
! Biennium Average
= # GL Account Count Values...
P Gl Account Title First ) f'rnmpts... A
{ Program IL:t;rpulahun i
- Amq.Junt Max 1
i) Variables Median H
Min W || After W
< > Mode "?'" .
Description
Gl Account Title
ok | Cancel

O WaTech
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Create a Formula

7. Click the green check mark to validate the formula.

8.

Formula Edilnr

Formula

=[GL Account]+"/"+[G] Account Title]

V]
| X]

—

If the formula is correct The formulais correct will be displayed under the Formula box.
9. Once the formula is correct click OK. The new value will now be displaved in the column.

B e m iy
2007
2017
2017
2017
2007
2017
2017
2017
2007
2017
2017
2017

“th consolidated ¥

WaTech
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Prograrms

Q1o
oo
020
o200
40
040
g0
o0
o0
o0
120
120

GL Account

GS0EMM corued ExpendituresfiExpeansas
G510/ Cash Expenditures/Expeansas
G50s/Acorued Expenditures/Expanseaes
6510/ Cash Expendituras/Expaenseas
G505/ coruaed ExpendituresfiExpensas
G510/ Cash Expenditures/Expeansas
G505/~ Ccorued Expenditures/Expenseaes
B510/Cash Expenditures/Expanseas
G505/ coruaed ExpendituresfiExpensas
G510/ Cash Expenditures/Expensas
G505/~ corued Expenditures/Expenseaes
510/ Cash Expenditures/Expanseas

603,560 47
16,820,970._05
3.819,610.11
39,945,045 27
1,256,804 33
42 682,305 08

A80,951.34
15,837,012.23
1,905 47167
46, 824,705 56

203,509.49
4077 73273
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Turn a Formula into a Variable

1. Click on the data in the column that contains the formula to be turned into a variable.
2. Inthe Formula Tool Bar click the Create Variable button.

File |fPrupaﬁes| ’/Repm‘tElementsl/fFunmtﬁngJ/DataA:cess|’;Arbalyﬁsis|’;Page5emD| i
b
= H- | S-8 L " Data Providers Dats Chjects
y o | & 03 | X H = (F Edit :** Purge - | < Refresh - || %5 New Variable ~ |/ Merge
j Available Objects ~ S A i x |=[GLAcmunt]+"f“+[g Account Title]
i Type here to filter tree T ¢ . hers
2|3 ﬂ 58628500_Chapter?_Report_Filtering_% Create a new variable using
S 1 Agency this formula.
i 1 Biennium
| GL Account
! Program

| =

ww Am

3. Inthe Create Variable window assign the Variable a name.
4. Click OK.
5. The variable is now ready for use in another report or variable.

Q WaTech
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Create Variable from Scratch

1. Click on the Data Access tab. Under the Data Objects click on New Variable.

7 Report Element |/ Fn-rmat/l/ Data Access |/ Analysiz |/ Page Setup |

Data Providers l/ Tools | ~ [Data Objects

)
Eﬁ Mew data provider - | t‘ﬂ Edit 2% Purge - | e+ || =& New Variable - | i Merge |

| - md < o |
Assign the new variable a title in the Name box.
Click in the Formula box.
In the Available Objects double click the first object to be added.
Then add this value after the first object:
+“ /" +
Then double click the next object to be added from the Available Objects list.

a bW

o

Q WaTech
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Create Variable from Scratch

7. Click the green check mark to validate the formula.

Formula:

=[Account]+™ / "+[Account Title] |
‘-.-"al'u:IEEI

@ Formula has not been validated.

8. If the formula is correct The formula is correct will be displayed under the Formula box.

9. Once the formula is correct click OK. The new variable will now be displayed under
Available Objects .

s,
O WaTech
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Variable Examples

AFRS Variables — Examples
Approved and Adjusted Allotment Variables
® Budget Option 1
e =Sum(If(JGL Account] InList ("0621";"0623";"0622";"6210); [Amount];0))
e Budget Option 2 w/ FTE’s
o =Sum(If(JGL Account]inList("0622";"6210");JAmount];0))
Cash, Accrual Encumbrance Variable
e Cash, Accr(all), Encum
e =Sum(If(JGL Account] InList ("6505";"6510";"6560";"6410");[Amount];0))
Revenue Variable
e Cash Accr(all)
o =Sum(If(JGL Account]inList("3205";"3210";"3260");[GL Amount];0))

O WaTech
Washington Technology Solutions
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Chapter 9
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Working with Multiple Queries
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Working with Multiple Queries

You can include one or multiple queries in a document. These queries can be based on any
supported data source.

Defining multiple queries in a single document is necessary when the data you want to include
In a document is available in multiple data sources, or when you want to create several
differently-focused queries on the same data source.

You can define multiple queries when you build a new document or add more queries to an
existing document. You can present the information from all of the queries on a single report or
on multiple reports in the same document.

O WaTech
Washington Technology Solutions
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Duplicate a Query

You must run the query first before you are allowed to duplicate the query.

If you want to build a different query on a universe already included in the document, you can
duplicate the existing query on that universe and then modify it, instead of starting from scratch.

Duplicated Queries always use the same data source as the query they were duplicated from,
but can be updated to use a different source.

Y WaTech
c Washington Technology Solutions
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Duplicate a Query

1. After opening the Web Intelligence document click on the Data Access Tab.

2. On the Data Providers sub-tab click Edit.

Report Element | Format |~ Data Access | Analysis | Page Setup |

_/ Data Providers VTDuls | # Data Objects

Eﬁ Mew data provider - | Eﬁ&dﬂ ne Purge - | = v H New Variable - | f Merge |

e ———————— I~
< (I 2 .
Edit {Ctrl+5hift D)

| ‘ Edit data provider

@WaTech o
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Duplicate a Query

3. Select the query to duplicate by right-clicking on the Query tab at the bottom of the report
panel.

(6 asawen - [T EE] P& 0

| ' Run Query | ﬁ Close ~

’x—’ Universe outline

[ AFRS 2017 -

L] Tvpe here to fil =+ =t

El- 7k AFRS 2017 [unx]
[E] Time Class
[E] Time Fitters
[ET] Agency Class
[E] GL Account Class
[ GL Account Fitters
[E Account (Fund) Class
[E7] Expenditure Authority (Appn)
[EZ] Program Class
[E7 Object Class
[ Organization Class
[E] Project Class
[E] Allocation Class
[ Revenue Source Class
[ Federal Class
[E] Master Index Class
[E0 wendor Class
[E] Payment Class
[£ ] Batch Header Class
[E0 Document Class
[E] Transaction Class
[E] Migcellaneous Class

(7 Result Objects T X %
| ] Eliennium|| il Agency H L Program H J GL Account | | *= Amount |
¥ Query Filters |5 i i ol
‘ 4 Agency |inlist v ||163 |[=] -
| ¥ Cash, Accr(aly Expenditures (6505651 G,BSED}|
And
| 4 Fiscal Month |E|etween v ||IJ1
Or
| 4 Fiscal Month | list I
4 &

Last refresh date: April 14, 2017 3:11:58 PM GMT-07:00

Washington Technology Solutions
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Duplicate a Query

4, Select Run Queries

t‘ﬁ Query Panel

t’j_’_l Add Query - E _.-JF E L | t? @' ‘ 'Tf—,' Run Queries - |\ﬁ Cloze
i

':.:- Universe outline tﬁ Result Objects T X

By AFRs 2017 -

! Biennium I Program | GL Account Amount

" | Type here to fiti F+ =t

Mo AFRS 2017 [unx]
1| Time Class
4[| Time Fitters

5. When the Add Query box appears select one of the three choices

Add Query .

Choose how you want to indude the data from the new query,

i@ Inserta table in @ new report
() Inserta table in the current report

(7 Indude the result objects in the document without generating a table

o |

C WaTech
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Duplicate a Query

6. The data will be displayed based the selection.

Display Option

Insert a table in a new report Display the data on a new report in the document

Insert a table in the current report Display the data on the currently selected report
in a new table

Include the result objects in the Include the data in the document without

document without generating a table displaying the data on a report. (You can add the

objects returned by the query to the report later.)

WaTech
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Duplicate a Query

7. Once the report opens click on the Data Access tab, then click on the Tools sub-tab.
8. Click on Change Source and select the query to change.

Home | Documents | Chapters_Working_... © = i | y
_/ File | Properties | Report Element | FurTmtJ/ Data Access | Analysis |~ Page Setup |
Ded- -3 6 2 = - || LosEreis ) Tos | e
A RE-|9 e X |F E:‘ geSm.l.rne*l| }IC. Export Data ~ =& New Variable | #4 Werge
Bl vailable Objects CQuery 1 v
| Type here to fiter tree Eﬁ Cuery 1 (1}

IEE = J;‘ ChapterS_Working_w_Multiple_CQueries
ﬂ i Agency

J Biennium (Query 1)
Q § Biennium (Query 1 (1))

@WaTech -

Washington Tech Igy&ﬂiuhnns




Duplicate a Query

9. Inthe Change Source Wizard window
select Specify a new data source and
select Universe from the drop down list.

10. When the list of universes opens double
click the new universe.

11. Then Click Next.

Change Source Wizard

Change Data Source

Select another data source - an existing data source in the document or a new data source.

Select an action

\#) Choose an existing data source from the document

Name Type

L AFRS 2017 Universe

\._J) Specify a new data source

(i) Selectadata source -

':.f- Universe...
il
==

|_| Apply changes in all queries sharing the same data source.

| Cancel




Duplicate a Query

12. When the Object Mapping screen opens click Finish.

[ -
Change Source Wizard L!E! 4

Object Mapping
Show how each object in the original data source is replaced by an object in the destination data source or remowed.

Kap source and target objects:

u |Curren.t |New |

(]| J Biennium & ¢ Biennium [
(| J Fiscal Month & o Fiscal Month |:|
] | # agency & # Agency [
[ J GL Account & J GL Account I:I
u © Cash, Accrial) Expenditures (§505,6510,6560) | 7 Cash, Accr(all) Expenditures (6505,6510,6... |:|
[} # Program & # Program I:I
L1 [# amount | & = Amount | e |

Strategies. ..

C Einizh ) Cancel

[T | —_——

13. When the query pane opens rerun your queries.

@WaTech
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Add a Query

Follow these steps to add an additional query to a document:

1. After opening the Web Intelligence document click on the Data Access Tab.

2. On the Data Providers sub-tab click Edit.

Report Element | FDITI'IﬂtJ/ Data Access | Analysis | Page Setup |

_/ Data Providers VTDuls | # Data Objects

Eﬁ Mew data provider - | Eﬁ&dﬂ ne Purge - | = v H New Variable - | f Merge |

e ———————— I~
< (I 2 .
Edit {Ctrl+5hift D)

| ‘ Edit data provider

@WaTech
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Add a Query

3. Click on Add Query in the top left.

(t’iﬁﬁdﬂﬂuew' FHEHE P F

?:.:4 Universe outline t‘ﬁ Result Objects
AFRS 2017 -
i | | Biennium 1 Agency
q | Tvpe here to fith H+ =t
(= %% AFRS 2017 [unx]

4. Select From Universe. -

From Analysis Wiews

From Free-hand SQL

5. Select the Universe for the new query.

6. Add Result Objects and Query Filters to the new query and click Run
Queries.

@WaTech
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Add a Query

7. When the Add Query box appears select one of the three choices

Add Query 5
Choose how you want to indude the data from the new query.

i@ Inserta table in @ new report
(7 Insert a table in the current report

(") Indude the result objects in the document without generating a table

Ok
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Add a Query

Display Option

Insert a table in a new report Display the data on a new report in the document

Insert a table in the current report Display the data on the currently selected report
in a new table

Include the result objects in the Include the data in the document without

document without generating a table displaying the data on a report. (You can add the

objects returned by the query to the report later.)

8. The data will be displayed based on the selection.
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Additional Query Options

Rename Queries

The query name can be changed by right clicking the query on the query tab and selecting Edit
Name from the menu, then typing a new name in the New Value box in the dialog box that
appears.

Move Queries

The order of queries can be changed by right clicking on the query tab and selecting Move from
the menu, then selecting Right or Left to move it in that direction.

Delete Queries

Queries can be deleted by right clicking on the query tab and selecting Delete from the menu.
Click Yes on the warning to continue with the deletion or No to cancel.

Y WaTech 26
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Merge Dimensions

Web Intelligence allows you to synchronize data from multiple queries or data providers by
merging dimension objects.

Merging dimensions is the only way to combine data from different data sources in a report.

Rules when merging dimensions

Only dimensions defined in the universe can be merged. You cannot merge variables.

Objects must have the same data type. You cannot merge a nhumber with a string, even if the
values match.

Any number of queries can be merged. There is no limit.
Any number of dimension objects can be merged between two queries. Again, no limit.

Values are case-sensitive. So, if the values are the same, but of different case, they will not
match. They will be shown as different values.

Measures can not be merged. Measures must be calculated with a formula or variable.

c WaTech
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Merge Dimensions

When two gqueries have been successfully ran to merge dimension together follow these
steps:

1. Onthe Data Access tab and Data Objects sub-tab click Merge.

Report Element |~ Format J/‘IC[-Iata AGG%L analysie |~ Page Setup | Available objects @ x|
_/ Crata Providers l/ Toolks | t/ts:m Olbjects | .'l Select two or more gualified dimensions to be merged
Eﬁ New data provider ~ | fﬁ Edit =E{ Purge = | F _'3' New Variable *(" Merge ) [=] J;] ChapterSc_Merge_Dimensions
= = 1 Biennium (2017}

o x % 4 Biennium (2015)

r | GL Account (2017}
| u | GL Account (2015)
d Program (2017}
d Program (2015}
- Amount (2017)
- Amount (2015)

2. The Available Objects dialogue box will open. (£ Variables

oK Cancel

QWaTech
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Merge Dimensions

3. Holding down the control key on the keyboard, click on the first objects to be merged.

| Awvailable objects (28

| Select two or more qualified dimensions to be merged |

= J;‘- ChapterSc_Merge_Dimensions

1 Biennium (2017)

1" Biennium (2015)

| GL Account (2017)

| GL Account (2015)

i Program (2017}

i Program (2015}

- Amount (2017)

- Amount (2015)

[E7] Variables

4. CIICk OK ﬂ OK | ~ Cancel |
5. Repeat until all fields are merged. N

@WaTech 79
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Merge Dimensions

6. Merged dimensions will display as a dimension under Available Objects

Available Objects -

| Type here to fiter tree

= J;] ChapterSc_Merge_Dimenzions
= ¢4 Biennium
4 Biennium (2017}
4 Biennium (2015)
= i GL Account
{ GL Account (2017}
{ GL Account (2015}
- Program
d Program (2017}
d Program (2015}
- Amount (2017)
- Amount (2015)
[ET Variables

80
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Using Merged Dimensions in a Report

To display the merged dimension in a report first add report to the document. Add a report by
right clicking on the Report 1 tab, at the bottom of the report, and selecting Add Report.

J; 2017 060 6510 15,837,012.23
= R rt1

4 Duplicate RE %

Delete Report

Rename Report

Move Report

Format Report...

An empty report will open and an additional report tab will be added.

Washington Technology Solutions
“the consolidated technology services agency -RGW 43,105,006 8 1




Using Merged Dimensions in a Report

Select the merged dimensions to be displayed by holding the control key and selecting them in
the order to be displayed.

Available Objects -~ 4%

| Type here to filter tree |

= J;] ChapterSc_Merge_Dimensions
= 4 Biennium
4 Biennium (2017}
4 Biennium (2015}
= 1 GL Account
§ GL Account (2017)
§ GL Account (2015)
= 4 Program
! Program (2017}
! Program (2015}
e Amount (2017}
e Amount (2015}
[ variables

Amount
Type:Number
Aggregation:Sum

QWaTech

Washington Tech IgySﬂ!utlnns
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Using Merged Dimensions in a Report

Drag the selected items into the empty report to display the results.

Biennium GL Account  Program Amount Amount

2015 6505 010 -26,076.6 i
2015 6505 030 5,449 342 26 i
2015 6505 040 3,171,930.77 i
2015 6505 060 1,082,525.24 i
2015 6510 010 24 208,113.35 i
2015 6510 030 30632 463.51 i
2015 6510 040 45170,808.74 i
2015 6510 060 8,372,954 32 i
2007 6505 010 603,569 47 i
2017 6505 030 3,819,610.11 i
2017 6505 040 1,256,804.33 i
2017 6505 060 489 951.34 i
2017 6505 080 1,905,471.67 i

To see a single amount column a formula would need to written summing the two amounts.
- An example would be =[2013].[Amount]+[2011].[Amount]

c WaTech -
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Printing and Exporting Reports
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Printing Reports

Reports can be prlnted by clicking on the Prlnt icon Iocated on the F|Ie tab.

D - @“ﬁ})é = - r/DataProvidersVTmlsl # Data Objects
ak IE ﬂ] ﬁ i | L |Eﬁ MWew data provider - | @Ed'rt et Purge = | & - l_" Mew ariable = | i Merge

o Print (Ctrl P}
wi’ 3¢

Print the document.

B o

£z

Q Biennium GL Account  Program Amount Amount

E 2015 6505 010 ($26,076.60)
2015 G505 030 $5,440 342 26
2015 G505 040 B3171 930,77
2015 G505 0&0 F1,082 52524
2015 6510 010 £24 208113.35
2015 G510 030 F39,632 463.51
2015 6510 040 F45170,8059.74
2015 G510 0&0 F8,372 954 32
27 G505 010 F603 569

Q WaTech -
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Printing Reports

When the Print icon clicked the Print dialogue box displays. Set the print options and click OK.

Print

S
e

Printer selection

Printers: lencmsoly1005\4074_01_C v |

Print Range Page Size
\_) Al Reports A4 (ISO/DIN & JIS)
Margins

'-_{J Current Report

Toy
) Al g T
079"

'J Current Page Left Right

O rages: [ ] |u.?9" t|| |u.?9"

B

Bottom
Enter page range =
fexample: 1,3,5-11). 079"
Scaling
(® AdiustTo |100% =
Orientation Copies

@ '@:J Portrait Mumber of copies: m

1) 'J Landscape

Cu:

WaTech

Washington Technolo gySnll.ltluns

| ok

I | Cancel
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Exporting Reports

1. To export a report click on the dropdown arrow next to the Save icon and select Save as.

5
G' w{aTE‘:h (3601079100 Welcome: Enterprise Reportin |
Home | Documents | Chaptergc_Merge_Di... = + i
File |’/ Properties | < Report Element |/ Furrnat/l/ Data Access |/ Analysis |/ Page Setup |
P i ]
D(@ ‘|Sﬂl||§9é'ﬁ' Data Providers | Tools | " Data Objects
GJS [U Save Cirlss Eﬁ Mew data provider = | @Ed'rt i Purge - | = - _‘ MNew Variable ~ | o Merge
’_éj k"ﬁ‘ Save As... F2 |
N ﬁ iy
=g
=0
9 Biennium GL Account  Program Amount Amount
N 2015 6505 010 (§26,076.60)
2015 G505 030 5,440 342 26
2015 G505 040 $3171 93077

Q WaTech
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Exporting Reports

2. When Save as is clicked the Save dialogue box displays. Select My Desktop, My
Documents, or My Computer as the location.

Save Document X
|F . | | (L] Folders., B Categories XEh = Search title ~ | | F
H Title Size
My Desktop = @ ome : |
=[G My Favorites Sample Report 249 KB
@ (] Training Wew Document 25 KB
[ ~Weblnteligence
My Documents 4 Inbox my report 30 KB
[E7] Public Folders Sample Web Inteligence Document 50 KB
% ChapterSb_Sections 44 KB
WMy Computer Chapters_Data_Tracking 44 KB
% ChapterSb_Add_a_Query 67 KB
ChapterSc_Merge_Dimensions 67 KB
reporting
- I 3
Name ESampIe Web Inteligence Document | | Advanced P |
Save | | Cancel | '

@WaTech

Washington Tech Igy&ﬂiuhnns
k e 88




Exporting Reports

3. Verify the file name and update if needed.

. m
4. Select the file type. e -
Save in: |. Desktop v | R
@ - Select reports:
=3
My Desktop || Libraries ] (setect AN
™ B This PC I Report 1
; Network M Report 3
My Documents h M Report 2

kil

My Computer

&1

reporting

L._.J Prioritize the formatting of the
documents

@ Prioritize easy data processing in Excel

(a

File Name: | ChapterSc_Merge_Dimensions.xlsx |\

Files of Type: [Excel (xlsx) M
PDF

Excel [ xlsx)

Excel [ xls)

CSV Archive N
TXT file

\_ TFZ, 00, 590 _/

QWaTech
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Exporting Reports

5. Click Save. e o T

Save in: |- Desktop v | 5.~
@ — Select reports:
=3
My Desktop ||/ Libraries I (setect am
—y [ This PC | Report 1
“ Metwork M Report 2
My Documents . Iﬂ Report 2

!

My Computer

&1

reporting
'L..:' Prioritize the formatting of the
documents
Ig:] Prioritize easy data processing in Excel
File Mame: |Ch apterBc_Merge_Dimensions.xls |
Files of Type: [Excel (.xls) v

(_?1 ==

WashmgIOH Technnlogy Solutions
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Scheduling Reports
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Scheduling Reports

Web Intelligence reports can be scheduled to run on a recurring schedule.

1. Onthe Documents tab, locate and select the object that to be scheduled.

2. Right click
3. Select “Schedule”

<

Home | Documents

aTech

‘Welcome: Enterprise Reporting

Applications *

Preferences  Help menu ™

View * Mew ~ Organize = Send ~ More Actions +

My Documents

I vy Favorites

7 Training
- B

59wy Alerts
19 Subscribed Alerts

= ~WehIntelligence

@ Personal Categories

Cha‘erﬂ_w q
Crosswalk

Help

Properties

Mobile Properties
Histary

Categories
Document Link
MNew

Organize

Send

Details

Web Intelligence
Web Intelligence

Web Intelligence

BI workspace
BI workspace

ERUSER163
ERUSER163

Details
Title ~ Type Last Run Created By Created On
Chapterda_NestedQuery Web Intelligence ERUSER163 Apr17, 2017 11:03 AM
Chapterdb_NestedQuery Web Intelligence ERUSER163 Apr 14, 2017 1:31 PM
Chapter5_Waorking_w_Report_Tables Web Intelligence ERUSER163 Apr 14, 2017 2:00 PM
Chapter5a_Break Web Intelligence ERUSER163 Apr 18, 2017 8:04 AM
Chapter6_DataTracking Web Intelligence ERUSER163 Apr 14, 2017 3:04 PM

Apr 18, 2017 9:28 AM
Apr 14, 2017 3:26 PM

Apr 18, 2017 12:41 PM
Nov 29, 2012 12:21 PM
Nov 29, 2012 12:23 PM

O WaTech
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Scheduling Reports

4. The schedule Dialogue will open.

93

WaTec
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 Schedule
Recurrence
Formats
Caching
Events
Scheduling Server Group
Destinations

Instance Title
|Chapter9_Working_w_Multiple_Queries |
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Scheduling Reports

5. In the Instance Title box, type a name for the instance.
6. In the "Schedule" dialog box, click Recurrence
7. Choose one of the recurrence options from the Run object list and set the required options. The default is
“NOW”_
The following additional options are available:
* Once

This option requires a start and end time parameter. The object runs once at the time that you
specify. If you schedule the object with events, the object will run once if the event is triggered
between the start and end times.

e Hourly

This option requires information in hours and/or minutes for how frequently the object is run.
Instances are created regularly to match the parameters that you enter. The first instance is
created at the start time that you specify, and the object will cease to run on its hourly schedule
at the end time that you specify.

* Daily

This option requires a start and end time parameter. The object runs once every N days at the
time that you specify. It will not be run after the end time that you specify.

O WaTech o4

Technology Solutions
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Scheduling Reports

» Weekly

This option requires a start and end time parameter. Each week, the object runs on the selected
days at the time that you specify. It will not be run after the end time that you specify.

e Monthly

This option requires a start date and time, along with a recurrence interval in months. The object
runs on the specified date and time every N months. It will not be run after the end time that you
specify.

* Nth Day of Month

This option requires a day of the month on which the object is run. Instances are created regularly
each month on the day that you enter at the start time that you specify. The object will not be run
after the end time that you specify.

e 1st Monday of Month

This option requires a start and end time parameter. An instance is created on the first Monday
of each month at the time that you specify. The object will not be run after the end time that you
specify.

 Last Day of Month

This option requires a start and end time parameter. An instance is created on the last day of
each month at the time that you specify. The object will not be run after the end time that you
specify.

» X Day of Nth Week of the Month

This option requires a start and end time parameter. An instance is created monthly on a day of
a week that you specify. The object will not be run after the end time that you specify.
 Calendar

This option allows you to select a calendar of dates. (Calendars are customized lists of schedule
dates that are created by the Bi platform administrator.) An instance is created on each day that
is indicated in the calendar, beginning at the start time that you specify and continuing until the
end time that you specify.

=
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Scheduling Reports

8. Click Formats
9. Select the format you want to schedule to from the Output Format list.

10. Click Destinations

a) Select a destination option
by  Select the Keep an instance in the history check box if you want to save a copy of the instance.
c) Select the Use default settings check box if you want to the report to be sent to the logged in user.
You can schedule to the following destination locations:
» Default Enterprise Location
If you select this option, the instance is saved within Business Objects.
* Bl Inbox
This option saves the instance to Bl Inboxes specified.
* Email
This option sends the instance to the specified email recipients.
*FTP Server
This option saves the instance to the specified FTP server.
* File System
This option saves the instance to the specified file location.

11. Click Schedule

Oow afech
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Log Off

To log off click the Log Off button.

Welcome: Enterprise Reporting  Applications ¥ Preferencez  Help Manu V(’ Log Off | \ |.p

* My Applications

* 0 Unread Messages in My Inbox
Mo unread messages

e

=l

'N;Il_l
>

See Mare...

* 0 Unread Alerts

Alerting has been disabled




Questions

Questions
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