@ BILL ANALYSIS & TRACKING SYSTEM

Bill Tracking and Analysis
Bill Analysis & Tracking System (BATS)

BATS uses standard tools and processes to support bill tracking and analysis. Bill information is automatically
imported every hour from the Legislative Service Center (LSC).
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@ BILL ANALYSIS & TRACKING SYSTEM

Bill Tracking and Analysis
Bill Analysis & Tracking System (BATS)

Bill Tracking - Overview

A bill number will remain the same throughout the life of the bill. The bill identification (ID) will automatically get
updated to the most current version as it moves through the legislative process.

1. Select: Down arrow next BILL ANALYSIS & TRACKING SYSTEM + 0| Dashboards >
to BATS. .

= BATS will display a list of bills BaTS s

based on the current view. My Work BATS Contacts

m
e Dashboards Agency Requests

Activities | Bills

Queues 4 Hearings

[ row

Classifications

Internal Contacts

External Contacts

5 B

External Entities

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..

** In this example, we change the view from ‘all bills in the current K

Create Personal View

1018 - Breed-based dog regulations fuS o
Save Filters as New View
Save Filters to Current View 5563 - Walf-livestack interactions E
5962 - Wolf conserv. & mgmt plan 5 *

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII“

L -
I legislature’ to a sample view to display a list of bills. .
-
: I* All Bills in the current legislature I :
-
. System Views * Sample View v .
. A AllBills in the current legislature .
= ~ Bl Short Title d Bill I 4 = ™
: 5812 - Unlawiul dog tethering 5B 5812 :
- -
- -
- -
. L]
\d L4

Display Bill Information
Bill information includes several sections with additional details.

1. Select: Bill. +  Bill Short Title * BilliDY ~

> BATS will display bill | 2000 - Sample ] semee

information. ¢S U EEE NN NN NN NS N EEEE SN EEEEEEEEEEEEEEEEEEEEEEER,

= Bill numbers remain the same  «* In this example, the bill information includes several sections. %

throughout the life of the bill. The = b .

bill identification (ID) will get - Mo _ZB\  Owsweedkad TeweDm  PesySors (N Seiobies .

updated to the most current e senve .

version as it moves through the = *Genere .

legislative process. s "AgencyPosition .
. » Agency Contacts .
: ¥ Chamber Votes Select a section to display details. :
. » Sponsors .
. » Analysis .
5 » Notes .
. Ball Sttus B Slaw & Justice 8l Status Date @ Samplo Date L4

Active

*
*

L 4 *
..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII-‘

Quick Links - Fiscal Notes Website / Legislative Service Center (LSC) Website
Use the quick links on the bill information page to go to the Fiscal Notes website or the LSC website.

1. Select: Search for Fiscal

H sAVE B3 SAVE & CLOSE E SEARCH FOR FISCAL NOTES | |48 Lsc WEBSITE

Notes
- or -- BILL : BILL INFORMATION
Select: LSC Website. 0000 - Sample
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@ BILL ANALYSIS & TRACKING SYSTEM

Bill Tracking and Analysis
Bill Analysis & Tracking System (BATS)

Bill History
Use bill history to display additional information about a bill.

1. Select: Down arrow next ) BILLANALYSIS& TRACKINGSYSTEM  BATS ~ | mils > 0000 - Sample E
to the bill. =
i q 3 common Legislative Detail
2. Select: Bill History. — e — .
= BATS will display additional N - .
information about the bill. - A Hearing:

% Audit History
m RCWs
@ Stakeholders
Tracking
@ Agency Connections

Classifications

TS R R RN RNRRNNENNENNERNERNENRHNERNERBSERSSHNEHRHSENRNERBEHRSHS}3

In this example, bill history is displayed.
Legislative Bill Activity Log Associated...

~ Action Date 4  Bill Status Action Description

Sample Date/Time ~ Sample First reading, referred to Law & Justice.
Sample Date/Time ~ Sample By resolution, reintroduced and retained in pre;
‘ssmsmEEEEEEEEEEEEEEEEEnEnEnenenennnnnnnn?®

‘IIIIIIIII.
.IIIIIIIII‘

Bill Hearings
Use hearings to display additional information about a bill.

1. Select: Down arrow next () BILLANALYSIS& TRACKINGSYSTEM ~ BATS | sits > 0000 -Sample
to the bill. Cmmon

2. Select: Hearings. 5] e Legislative Detail

= BATS will display information S et B Hitory

about hearings for the bill. osed Actites

=» If the bill includes a hearing B v [ wows

link, you can select the link and ] stacevorces ing

BATS will display the Legislative E] Agency Connections

Service Center (LSC) website with
additional information about the

Classifications
PERALELERRRE RN NERNNRRERENERENRRD DY

hearing. o . . . . , - .
. d : ¢ Inthis example, information about bill hearings is displayed. .
Hearing Link . . .
= All Hearings ~ -

hﬂp:ﬂwww]eg,Wa,gowsample : alf CHART PANE +  [] RUN REPORT ~ O, EXPORT HEARINGS = = :
: ~  Hearing Date/Time & Committee Name = Hearing Link Hearing Location  Hearing Number :

: Sample Date/Time Sample hitp:/iwww leg.wa.govisample Sample Sample :

-‘ Sample Date/Time Sample hitp:iiwww leg.wa.govisample Sample Sample :

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII‘

Bill Hearings Report
Use run report to display the hearings report.

1. Select: Run Report. In this example, we select the hearing schedule report based on the ‘all
= BATS will display available hearings’ view.

reports and parameters based i %(?I.([EC\L\EE%E:ICJ?W)H want to use in this report
the current view. Report: Hearing Schedule Report -
2. Select: Report. All Hearings oo

. all CHART PANE ~ @, EXPORT HEARINGS | ~ ] @ All applicable records
3. Select: Rep0rt parameterS- O All records on all pages in the current view

Run on Selected Records

4. Select: Run Report. .
I Hearing Schedule Report I Cancel

=» BATS will display report results.
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Bill Tracking and Analysis
Bill Analysis & Tracking System (BATS)

Revised Code of Washington (RCW)
Use RCWs to display additional information about a bill.

1. Select: Down arrow next [ — :
e (T BILLANALYSIS& TRACKINGSYSTEM ~ BATS v | sils > 0000 -Samplo
2o SElESE RCHE: Common Legislative Detail
=>» BATS will display a list of B activities
RCWs associated with the bill. : Related Bills Bil History

4

&4 Closed Activities ,
Pl Hearings

Audit History |m
RCWs

Stakeholders
Tracking

Agency Connections

S

Classifications

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.

In this example, a list of RCWs related to the bill is displayed.
RCW Associated View ~

v Name A Created On

Sample 00.01 Sample Date/Time
Sample 00.01.01 Sample Date/Time

“IIIIIIIIII.

’.lllllllll"

A EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER®

3. Select: RCW name. v Name Created On
= BATS will display RCW Sample Date/Time
information.

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..

» Related Bills

*
A EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER®

:" In this example, RCW information is displayed. ‘-_
" 4B WEBLINK € EMAIL A LINK -
RCW : INFORMATION
n Sample 00.01 :
E » General :
5 .

4. Select: Weblink.
] o=
=>» BATS will display the _hEs X e

Legislative Service Center (LSC)

“IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..

website with additional information  * |n this example, additional RCW information is displayed. s,
about the RCW. . .
. WASHINGTON STATE LEGISLATURE .
[ ] [ ]
: e 5\ -
[ e [
L House of Representatives ‘9/ :
: Senate Complete Chapter -
P Your Distict Chapter sample RCW .
L Laws & Agency Rules :
: Bill Information SAMPLE -
-‘ g:::—.dd?f's Schedules, and Sections :
’0 L4

*
..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII‘
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@ BILL ANALYSIS & TRACKING SYSTEM

Bill Tracking and Analysis
Bill Analysis & Tracking System (BATS)

Track Bills
BATS uses standard tools and processes to track bills. For example, you can track bills and get an email with
information about bill updates from data imported from the Legislative Service Center (LSC).
Track with hourly updates = one email every hour. If you are tracking 10 bills with hourly updates, you will
receive one email every hour with information about the 10 bills (not 10 separate emails).
Track with daily updates = one email every day. If you are tracking 10 bills with daily updates, you will
receive one email every day with information about the 10 bills (not 10 separate emails).

1. Select: Track without -
updates () TRACK WITHOUT UPDATES () TRACK WITH HOURLY UP...  [%] TRACK WITH DAILY UPDA... || (3 ADD
== Or =
Select: Track with hourl BILL - BILL INFORMATION
y 0000 - Sample
updates
== Or =

) . . Track without updates BATS will not send you an email.
Select: Track with daily Track with hourly updates BATS will send you one email every hour.
updates. Track with daily updates BATS will send you one email every day.
=>» To stop tracking a bill, select
stop tracking. BATS will display
this option if you are tracking a bill.

(%JSTOP TRACKING

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.
>

In this example, we use a standard view to display bills we are
tracking for the current legislature.

+ Bills I'm Tracking for the Current Legislature ~

System Views
# Al Bills in the current legislature
I Bills I'm Tracking for the Current Legislature I

s EEEEEEEEEEEEEN,
..IIIIIIIIIIIIII‘

*
..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII‘

*

Track Bills - Agency
Agency administrators and agency coordinators can track bills for an agency. For example, you can designate
bills for agency tracking so BATS users in your agency can find the bills using a shared view.

; TseIeCt: Adlfi bill § h TRACK WITHOUT UPDATES OTRACK WITH HOURLY UP... ETRACK WITH DAILY UPDA... (3 ADD
OStOptraC Inga I Orte ‘lllllllllllllllllllllllIIIIIIIIIIIIIIIIIIIIIII.
; - L

3%%?:;“@; I?)%ttir:r?]i?\;/ﬁhiégs will =' In this example, we use a standard view to display bills %
tracking a bill for the agency. : tracked by the agency. .
(4 REMOVE = Bills My Agency is Tracking ~ :

E System Views :

: & Al Bills in the current legislature :

" I Bills My Agency is Tracking I .:

*

*

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII‘
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@ BILL ANALYSIS & TRACKING SYSTEM

Bill Tracking and Analysis
Bill Analysis & Tracking System (BATS)

Track Bills - Agency Division/Team Tracking
Agency administrators and agency coordinators can track bills for an agency division. For example, you can
designate bills for division tracking so BATS users in your agency can find the bills using a shared view.

1. Select: ®=## Ellipsis. TRACK WITHOUT UPDATES  (2) TRACK WITH HOURLY UP... [F] TRACK WITH DAILY UPDA... (4 ADD E
2. Select: Division.
3. Select: Division name. In this example, we select a sample division from the list.
4. Select: Next. The Agency
123 Sample Agency il

=» BATS will display an error
message if divisions have not been | select the Division to add or delete a Team

created for the agency. Tracking record for this Bill.
= Agency administrators can | sarnole ﬂ
create divisions using the BATS c -
: ommunications

Admin menu. Executive

Facilities

e
5. Select: Next. A new Sample Tracking record has been created for bill 0000 - Sample”
.. Do you have additional Division Tracking actions to perform?
6. Select: Finish. ®) No Further Action
= To stop tracking a bill, select O Additional Action
# »» ellipsis and select division previous | [ Next ]| cancel |
again. BATS will guide you through
| Previous | I Einish I | Cancel

the process to select the division
nameand removethe bi”from “llll.lllllllllllllllllllllllll.llllll'llllll'llllllllllll.
division/team tracking. In this example, we use a shared view to display bills tracked by

the agency sample division.
You may need to create a new view if it doesn’t already exist.
For example, some agencies have their administrator or
coordinator create and share views for each division.

*+ Bills Division "Sample" is tracking ~

+  Bill Short Title Bill ID Bill Status Bill Status Date

L4
*

‘IIIIIIIIIIIIII-..
..IIIIIIIIIIIIIII‘

0000 - Sample Sample Sample Sample Date
*
..lllllllllllllllllllllllllllllllllllllllllllllllllllll‘

*
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Bill Tracking and Analysis
Bill Analysis & Tracking System (BATS)

Track Bills - Classification

Agency administrators and agency coordinators can track bills for a classification. For example, you can
designate bills for classification tracking so BATS users in your agency can find the bills using a shared view.

1. Select: Down arrow next
to the bill.
2. Select: Classifications.

=» BATS will display a list of
classifications associated with
tracking the bill.

3. Select: Add Existing
Classifications.

4. Select: Classification.
> Use £ lookup to find the
classification.

= BATS will display a list of
classifications associated with
tracking the bill.

=» Agency administrators can
create classifications using BATS
Admin menu.

BillTrackingAndAnalysis

@ BILL ANALYSIS & TRACKINGSYSTEM ~ BATS ~ | Bils > OOOO-SampIe

Common

— L.
Ii',’ Activities

Legislative Detail

Related Bills Bill History

;04 Hearings

m RCWs
Tracking

— . e

|?‘ Closed Activities
x

Audit History

Stakeholders

Agency Connections

| E Classifications

Active Classifications ~

ILZ‘, ADD EXISTING CLASSIFIC... I ||!. CHART PANE ~  [F] RUN REPORT ~ m@ EXPORT CLASSIFICATIONS

Name A Description of Classification

No Classification records found.

Name /P Description of Classification

Y

Active Classifications ~

[%) ADD EXISTING CLASSIFIC.. ol CHARTPANE ~ [l RUN REPORT ~ [, EXPORT CLASSIFICATIONS

v Name Description of Classification

Sample Sample

“IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.

:. In this example, we change the view to display bills tracked by ‘:
= classification ‘sample’. .
- You may need to create a new view if it doesn’t already exist. .
: = Bills with Classification Sample ¥ :
: v Bill Short Title Date Introduced E
- 0000 - Sample Sample Date E
% 0123 - Sample 123 Sample Date K

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII"
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@ BILL ANALYSIS & TRACKING SYSTEM

Track Bills - Related Bills

Bill Tracking and Analysis
Bill Analysis & Tracking System (BATS)

Agency administrators and agency coordinators can track related bills. For example, use related bills to

connect one bill to another bill for tracking and reference.
1. Select: Down arrow next

@ BILL ANALYSIS & TRACKINGSYSTEM ~ BATS ~ | Bills > 0000-Sample

Legislative Detail

to the bill.
2. Select: Related Bills. Common
= BATS will display a list of <. IR
related bills. [ Acivies

Related Bills

Bill History

Closed Activities

Audit History

Stakeholders

Agency Connections

Classifications

lil 3] (3] il (] (=3

3. Select: Add New Related Bill.

=» BATS will display bill
information.

=+ ADD NEW RELATED BILL

Related To

No Related Bill records found.

Related From

;’1 Hearings

[T rows
Tracking

Related Bill Associated View v

ol CHART PANE ~

[¥] RUN REPORT ~ &.} EXPORT RELATED BILLS

Description

[

4. Select: Bill. This will be the 4 Relate to
related bill.

> Use £ lookup to find the bil. Related To

5. Input: Description. Related To 0123 - Sample 123

=>» Provide brief description for

. ' Description I
why you are relating the bill.

6. Select: Save.

Save

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..

BillTrackingAndAnalysis

In this example, we use a view to display related bills.

Related Bill Associated View ¥

= ADD NEW RELATED BILL II'+ CHART PANE ~  [¥] RUN REPORT

v Related To
0123 - Sample 123

Related From
0000 - Sample

Description

eEEEEEEEEEEEEN
* .g

Sample

®spmansmsnnnnnn®

L 4 *
A EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERS

December 4, 2018
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@ BILL ANALYSIS & TRACKING SYSTEM

Bill Tracking and Analysis
Bill Analysis & Tracking System (BATS)

Update Description or Remove Connection for Related Bill
Agency administrators and agency coordinators can update the description and/or remove the connection to a
related bill.

1. Double-Click: Row. Thisis  Related Bill Associated View

the row for the related bill.

. . . ADD NEW RELATED BILL & CHART PANE ~ RUN REPORT
= BATS will display related bill + ik b

information. -
v Related To Related From Description
[ 0123- sample 123 0000 - Sample sample |
=> If you accidentally select the link to the bill, BATS will display details about the
bill instead of related bill information.
v Related To Related From 4

o12f\pample 123 000gFample
2. Input: Description (brief Related To 0123 - Sample 123
description to explain why you  pescription ISamFﬂe I FHsave ['sAVE& CLOSE = NEw | [ DELETE
- Or i _

are relating the bill)
- Or -

"IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.

_ L _ : .
seleelc DElaE (s il « = In this example, we select delete to confirm that we want *
remove the connection to the = . . =
- * to remove the connection to the related bill. =

related bill). . ) ) .
. Confirm Deletion .

[ ] Do you want to delete this Related Bill? You can't undo this action. [ ]

S EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERS

3. Select: Save.

Track Bills - Who is Tracking This Bill
Agency administrators and agency coordinators can display information about who is tracking a bill.

O R LELLECTL N () i ANALYSISRTRACKINGSYSTEM  BATS | sits 5 0000 -sampio[]

to the bill.
2. Select: Tracking. common Legislative Detail
> BATS will display a list of users Actviis —"— sty
and divisions/teams in the agency Closed Activities —
/7 9s

who are currently tracking the bill.

% Audit History
@ Stakeholders
@ Agency Connections
E Classifications

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.

RCWs

Tracking

s In this example, a user in the agency is tracking the bill ‘:
= with hourly updates. .
= Active Tracking ~ :
E Tracked Bill Owner Division Notification Level A E
" 0000 - Sample Sample Name Hourly "

4 EEE NN NN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER?
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Bill Tracking and Analysis
Bill Analysis & Tracking System (BATS)

Bill Information — Overview

Bill information includes several sections with additional details.
A bill number will remain the same throughout the life of the bill. The bill identification (ID) will get updated
to the most current version as it moves through the legislative process. Use the bill history report to display
additional information about the versions.
The analysis section includes several additional sections to collect information for agency bill analysis.

“IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..
L4

* . oy . . .
*"In this example, the bill information includes several sections. ‘s

BILL : BILL INFORMATION
0000 - Sample

Bill # 46\ Date Introduced ~ Sample Date Primary Sponsor [ Sample Name
ts- .

Bill ID Original Chamber Sample

» General

» Agency Position

» Agency Contacts

» Chamber Votes Select a section to display details.
» Sponsors

» Analysis

oSN EENEENEENEENENEENEEENEEENEEg,
* L 4
SspmsmsEEEEEEEEEEnEnEnEnnnuns®

» Notes

*

* ‘0
...IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII“

-
*%

Bill Information - General

Use the general section to display information about the bill. This information is imported every hour from the
Legislative Service Center (LSC).
You can display information in the general section but you cannot change it.

“IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..

*
In this example, the general section includes additional information imported from LSC.

*

L4

.
N
. .
» 4General .
- )
: Session ] @ :
= ShortTitle® ") {%‘/ .
= ]
= Official Title & u
|}
| | |}
| | |}
. Companion Bill |- Related Draft # & sample .
| |
" Passed By Chamber Of Origin Flag @ -- Passed By Opposite Chamber Flag |- Passed by Legislature Flag -
| | | |
% ?Tracking Notes [* Pt ¥ Related Agency Request N

*
*

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII“
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Bill Information - Agency Position
Use the agency position section to update information about the agency position and priority for a bill.
This section is usually updated after your agency has completed the agency bill analysis.

1. Select: Agency Position.

=>» BATS will display information
for agency position and priority.

N

Select: + plus icon.

3. Input: Agency Short Title.
4. Select: Agency Position.
5. Select: Agency Priority.

6. Select: Save.

I » Agency Position

Bill Tracking and Analysis
Bill Analysis & Tracking System (BATYS)

Agency Short Title I

Agency Position :
Agency Priority :

Bill Information - Agency Contacts
Use the agency contacts section to provide information about stakeholders and other contacts.

1. Select: Agency Contacts.

=» BATS will display information
for agency contacts.

2. Select: +plus icon.

3. Input: Name and
organization.

4. Select: Role. This is the role
for the agency contact.

5. Input: Description.

=>» Provide brief description to
explain why you are connecting
this agency contact to the hill.

6. Select: Save.

= Use the 1Ill trash can icon to
delete an agency contact.

=>» Select the agency contact name
to update their information.
Name

Sample

BillTrackingAndAnalysis

I » Agency Contacts I

Name and Organization (if applicable) *
ﬁ =>» This is the name and organization of the

contact. For example, provide first and last name for a stakeholder. Include

their organization name if applicable.

Role ™

Description

I

LA RN NRRRNERNNNNRRNRRNENNENRNNERNENRNENNNNRRNERNHNEHRHSENRBSERBSERSHEHRHEH;.H;NH}E}N3

In this example, we hover the cursor over the agency contact

*

December 4, 2018

Description

Sample N

*

i

L . e .

= information to select the 1l trash can icon.
. Name Role Position

L}

. Sample Sample  Sample
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Bill Information - Chamber Votes

Use the chamber votes section to display information about house and senate votes for the bill. This
information is imported every hour from the Legislative Service Center (LSC).
You can display information in the chamber votes section but you cannot change it.

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.‘

& . .

1 Inthis example, there are no roll call vote records for the bill. .
] [
= 4Chamber Votes .
n House Votes Senate Votes [ ]
] [
: Chamber Date Vote Id W Yeas Nays Absent Excused Chamber Date Voteld s  Yeas Nays Absent Excused :
: No Roll Call Vote records found. No Roall Call Vote records found. :
\d ¥

*

’.IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII‘

Bill Information - Sponsors

Use the sponsors section to display information about sponsors for the bill. This information is imported every
hour from the Legislative Service Center (LSC).
You can display information in the sponsors section but you cannot change it.

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..

*
< . . .
~ Inthis example, there are primary and secondary sponsors for the bill. You can select a sponsor %
= name to display their contact information. .
= |}
| [ ]
= 4 5Sponsors :
-
n Sponsor Order 4 Role (To) Connected To :
-
. . |}
. 0 Primary Bill Sponsor 5 Sample Name .
-
: 1 Secondary Bill Sponsor 3 Samplc E
||
" 2 Secondary Bill Sponsor [ Sample, ’:

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII"

Bill Information - Analysis
Use the analysis section to create and maintain detailed information, assignments, and notes.

o 1 BILL : BILL INFORMATION
1. Select: Analysis. 0000 - Sample
9 BATS Wl” d|5p|ay Several Bill # -’fﬁ\t Date Introduced  Sampla Data Primary Sponsor [ Sample Namea
sections to collect information Bill ID Y‘%’ Original Chamber  Sampla
about agency bill analysis. » General

» Agency Position
» Agency Contacts
» Chamber Votes

» Sponsors

» Analysis I

» Notes

BillTrackingAndAnalysis December 4, 2018 Page 12 of 23
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Bill Tracking and Analysis
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Bill Information - Notes
Use the notes section to provide additional information for the bill.

1. Select: Notes. » Notes

2. Input: Notes. NOTES

-- and/or --
=» BATS uses standard options to

browse, select, and upload
attachments. 0] Done

3. Select: Done.

=>» BATS will display information

about notes and/or attachments. . . o .
_ *" In this example, the notes section includes an excel spreadsheet ¢,
> Use the X icon to delete your

with the name of the person who uploaded the attachment and the
hote and/or attachment. date/time it was uploaded.

Use the X icon to delete your note or attachment.
NOTES

“IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..

Enter a note

Ul Sample Attachment.xlsx x
Sample Name - Sample Date/Time

*
‘..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIllllllllllllllllllllll‘

“IIIIIIIIIIIIIIII-.
..IIIIIIIIIIIIIIIII‘

L 4
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Agency Bill Analysis - Overview
Agency administrators and agency coordinators can use the analysis section to create and maintain detailed
information, assignments, and notes.
You can create multiple analysis records. For example, some agencies create multiple analysis records to
develop different ‘what if’ scenarios.

1. Select: Analysis. .
4 I » Analysis I
2. Select: + plus icon.
= BATS will prompt you for
general InfOI’matIOI’] abOUtthe neW ““IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII...’
analysis. * In this example, the analysis includes sections to collect general

information, assignments, analysis details, review task details,

supplemental information, and notes.
ANALYSIS : AGENCY ANALYSIS

New Analysis =

» General

» Assignments

» Analysis Details

» Review Task Details

» Supplemental Information

“IIIIIIIIIIIIIIIIIIIII-..
..llIIIIIIIIIIIIIIIIIIII“

» Notes

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII“

*
L 4

*
*

Agency Bill Analysis - Generate Summary
Use generate summary to review analysis information.

1. Select: Generate Summary.

= BATS will display a summary of
the analysis.

H save [:-:i] SAVE & CLOSE  [IJ DELETE %& REQUIRED ELEMENTS G GENERATE SUMMARY E START ANALYSIS

“IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..

*

o Agency Request Analysis Summary - For Internal Use Only *
[ .
L] . e . & L]
. ANALYSIS NAME: Sl“‘“*ﬂ D RAFT .
u o u
- | ]
: AGENCY REQUEST NUMBER: |Z-DRAFT NUMBER: PRIMARY CONTACT: :
- | ]
- SHORT TITLE: .
- | ]
- | ]
- | ]
: SHORT DESCRIPTION: :
- | ]
- | ]
n LEAD ANALYSIS: PROGRAM: DIVISION ¢ n
- | ]
- | ]
n CREATED: PREPARED BY: DATE DUE: -
| | |
. L]

A\ J Brief summary of what this bill does and its purpose: ¥

* *

..lIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII“
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Agency Analysis - General Information
Use the general section to provide basic information about the analysis.

1. Input: Analysis Name.

=» Use up to 100 characters to
input a name for your agency
analysis.

=» Some agencies include the
version of the bill in their analysis
name.(a bill number doesn’t
change but the version may
change during the life of a bill).

2. Select: Program/Division.

3. Select: Division coordinator.

4. Select: Lead Analysis.

= Yes/No to indicate if this is the
lead analysis. For example, some
agencies create a lead analysis as
their primary analysis and create
additional analysis records for
‘what if’ scenarios.

5. Select: Preparer.

=» This is the person responsible
for providing the analysis.

6. Select: Preparer Due Date.

7. Select: Save.

BillTrackingAndAnalysis

Bill Tracking and Analysis
Bill Analysis & Tracking System (BATYS)

Analysis Name *

Division Coordinator E
Lead Analysis? :

In this example, we leave the preparer name and due date blank.
If you are not the agency coordinator, you might want to skip these
steps and let the coordinator assign the preparer and due date as part
of their process. For example, some agencies designate a person to
act as a coordinator for their agency analysis processes.

Preparer Due Date = v

Save

December 4, 2018 Page 15 of 23
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Agency Analysis - Assignments

Agency administrators and agency coordinators can use the assignments section to prepare and display a list
of reviewers for the agency analysis. For example, some agency coordinators will create a new analysis record
and make assignments for other BATS users in their agency to provide reviews and edit the analysis.
BATS also provides an option to link a default coordinator and up to seven default reviewers using
programs/divisions. For example, agency administrators can link a division coordinator and reviewers to a
program. When you associate that program to your agency analysis, BATS will auto-fill assignments/tasks
to prepare and review the analysis. Reference the job aid for divisions/programs/classifications for more
information about setting up the defaults.

1. Select: Reviewer. Reviewer

> Use & lookup to find reviewers 2
for the agency analysis.

2. Select: Due Date. Due Date

= BATS will automatically update —
the status for assignments. For i v
example, the reviewer status will

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..

R * Inthis example, the status is not assigned because

analysis is prepared and ready for . s - .

feview. = the agency analysis is not ready for review yet. .
»  4Assignments
E Reviewer Status Due Date -
E :. Sample Name E Not assigned Sample Date :
. = & Not assigned - .
° .

*

.lIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII“

3. Select: Save.

BillTrackingAndAnalysis December 4, 2018 Page 16 of 23



@ BILL ANALYSIS & TRACKING SYSTEM

Agency Analysis - Details
Agency administrators and agency coordinators can use the details section to provide analysis details for the
bill. BATS will display information based on current instructions for the legislative session (this job aid provides
sample analysis details).
The analysis details section provides a quick way to scroll through all of the details and apply formatting for
narrative sections. You can also input analysis details by using ‘start analysis’ (top banner area). BATS will
guide you through the analysis details step-by-step with additional information. When you are finished, you
can use the analysis details section to edit the information and apply formatting.
Use plain talk to provide clear and concise answers for the narrative sections to help ensure decision
makers can easily understand your agency analysis.

Bill Tracking and Analysis
Bill Analysis & Tracking System (BATYS)

1. Input: Brief summary. Brief Summary *

9 Provide a brief [F ] e = m X Bswce B J & x| = i JE  Styles »  Format «
summary/purpose. I

2. Input: Impact Difference. Impact Difference *

= [f this is a substitute, amended, @ @ @ - e ™ 2 BsSwuce B I & x| T, = := Hg  Styles +  Format ~

or engrossed hill, provide a brief
description of how the impact is
different from previous versions.

3. Select: Policy Effect.
4. Input: Description of Policy
Effect.

=» Provide a brief description of Uncertain
the policy effect.

Description of Policy Effect *

® @ @ . ™ %2 Bsowce B I & x*|L 1= := HE  Styles ~  Formal ~

5. Select: Fiscal Impact. Positive None
6. Select: Type of Impact. Negative ;?550558? $50,000
7. Select: Annual Impact. Uncertain Hg%eerta'n Unéertaiﬁr more
8. Input: Fiscal Impact
Comments. Fiscal Impact Comments *
=>» Provide a brief description of B @ @ e @ o M 3 Bewe B I 5 x|L = i= 4 Syles +  Fomal -

the fiscal impacts.

N/A

Operating Budget
Capital Budget
Uncertain Transportation Budget

9. Select: Appropriation Needed.
10. Select: Budget Impacted.

BillTrackingAndAnalysis December 4, 2018 Page 17 of 23
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11.Input: Others Impacted.

=>» Provide a brief description of
others impacted. For example,
other divisions of your agency,
other state agencies, or local
government impacted by this hill.

12. Select: Continue to Track.

=> If there is no policy effect or
fiscal impact, do you want to
continue to track the bill?

13. Select: Effect on Stakeholder.
14. Input: Stakeholder Effect
Comments.

=>» Provide a brief description of
the effect on stakeholders.

15. Select: Recommended
Position.

=» This is the recommended
position for the agency.
16. Input: Position Comments.

=» Provide a brief description of
the agency position.

17. Select: Testify (Yes/No).

=» Does your agency plan to testify
at hearings in support of the bill?
18. Input: Issues to Testify On.

=» Provide a brief description of
the issues to testify on.

19. Select: Effect On Rules.

20. Input: Rules Comments.

=>» Provide a brief description of
the effect on rules. For example,
would this bill require a new rule or
revise an existing rule?

BillTrackingAndAnalysis

Others Impacted *

B &@ @ - o

Bill Tracking and Analysis
Bill Analysis & Tracking System (BATYS)

Format ~

w
-~
n
x

%,
~
’ﬁ I
[

< Styles ~

Defer to Lead

Major
Minor
None
Uncertain

Stakeholder Effect Comments *

@& @ Y- = [~

[ source B I & x| 1T, i Format «

42 Styles ~

Support

Support with Concerns
Neutral

IConcerns

Oppose

No Position

ICther

Position Comments *

ERGRE i =

@souce B I & x| T, 1= = 4 Styles v Format =

Yes

Issues to Testify On *

® @ @ V- = [l

Bsouwce B I & x* I, = iZ JE  Styles Format -

Uncertain

Comment on rules *

e (o 22

BsSouce B I & x| T, g Styles ~ Format ~

December 4, 2018
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21. Select: Should AG Review
N Y
(Yes/No). or

=» Should attorney general review
the bill?

22.Input: AG Information. Ag information ™

= Provide a brief description or @ B @ F- @ o M ¥ Bswe B I 5 x|L T I K Syles - Fomal-
other information for the attorney I
general review.

General comments *

B @ & . = m X Bswe B I & X I = 3= £  Stles »  Fomat -

23.Input: General Comments.
= Provide additional comments.

24.Select: Save. Save

Agency Analysis - Review Task Details
Use the review task details section to display status and information about tasks related to the analysis.
You can select a task to display additional details and you can complete the task if it is assigned to you.

1. Select: Review Task Details.

=» BATS will display a list of tasks
related to the analysis.

» Review Task Details

“IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.

*

:' => In this example, the task list is displayed for the agency analysis. ':
. Reviewer Name Reviewer Title/Purpose Due Date Activity Status Actual End .
n L ]
- Sample Name Reviewer Sample Date/Time Completed Sample Date/Time .
: Sample Name Reviewer Sample Date/Time Open .
- a
: Status # In Review .
* L 4

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII"

Agency Analysis - Supplemental Information

Use the supplemental information section to provide additional details for the agency analysis.
Use plain talk to provide clear and concise answers for the narrative sections to help ensure decision
makers can easily understand your agency analysis.

1. Select: Supplemental » Supplemental Information
Information.

2. Input: Supplemental Supplemental 1
information.

=» BATS provides sections for
Supplemental 1, Supplemental 2,
and Supplemental 3.

Supplemental 2

Supplemental 3

BillTrackingAndAnalysis December 4, 2018 Page 19 of 23
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Agency Analysis - Notes
Use the notes section to provide additional information for the agency analysis.

1. Select: Notes. » Notes

2. Input: Notes. NOTES

-- and/or --
=» BATS uses standard options to

browse, select, and upload 0 Done

attachments.

3. Select: Done.

=>» BATS will display information
about notes and/or attachments. S

“IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..‘
In this example, the notes section includes an excel spreadsheet ¢,
with the name of the person who uploaded the attachment and the
date/time it was uploaded.

Use the X icon to delete your note or attachment.
NOTES

S Use the X icon to delete your
note and/or attachment.

Enter a note

Ul Sample Attachment.xlsx x
Sample Name - Sample Date/Time

‘..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIllllllllllllllllllllll‘

“IIIIIIIIIIIIIIII-..
..IIIIIIIIIIIIIIIII‘

L 4
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Agency Bill Analysis - Start Analysis

Use ‘start analysis’ to input analysis for the agency analysis.
BATS will guide you through the analysis details step-by-step with additional information. Use plain talk to
provide clear and concise answers for the narrative sections to help ensure decision makers can easily
understand your agency analysis.

1. Select: Bill v Bill Short Title v BlIDY *
. - § 0000 - Sample | Sample

Bill Tracking and Analysis
Bill Analysis & Tracking System (BATYS)

2. Select: Analysis. BILL : BILL INFORMATION

3. Select: Analysis Name. 0000 - San_le
Bill # ﬁ'\ﬁ

TS —

Analysis Name

4. Select: Start Analysis.

= BATS will guide you through the
anaIySiS detailsstep-by-stepwith “‘llllllllllllllllllllllllllllllllllllllllllllllllll...
additional information. ;' => If the bill includes more than one agency analysis, BATS will
display a prompt so you can copy another analysis from the same
bill. For example, you can copy information from one analysis to
another analysis and then quickly edit the information.

Analysis Details

[ SAVE [EJ'SAVE&CLOSE [ DELETE %% REQUIRED ELEMENTS (77 GENERATE SUMMARY J| [ START ANALYSIS

Would you like to Copy a previous Analysis?
®) No

() Yes

oI NN NEEEEEEEENEEEEN,
..IIIIIIIIIIIIIIIII‘

| Next | | Cancel

*
*

%e

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII“

. ici i Analysis Details
5. Input: Analysis information. Pane T Brict Summary/Purpose
6. Select: Next.

=> Continue the steps to input
analysis details and select next for I I
the next section of details.
2 When you get to the end of the ICIickto add comments

steps, BATS will display an ‘end of
dialog’ message This is the end of the dialog. Click Finish to close it.

7. Select: Finish T B

8. Select: Save.

Provide a brief summary

I Analysis Details

BillTrackingAndAnalysis December 4, 2018 Page 21 of 23
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Agency Bill Analysis - Ready For Review
Agency administrators and agency coordinators can use the ready for review option to indicate the analysis is
available for the review cycle.
Remember to select ‘mark complete’ after you select ‘ready for review’. When you finish your action item
and mark the item complete, BATS will update the status and assignments.

Bill Tracking and Analysis
Bill Analysis & Tracking System (BATS)

1. Select: Readyfor Review. EHsave  [J'save&close  [ilf DELETE %% REQUIRED FLEMENTS (7 GENERATE SUMMARY [ START ANALYSIS

2. Select: Mark Complete. B savE | v MARK COMPLETE | [5° SAVE & CLOSE

=» BATS will update the status
and assignments.

Agency Bill Analysis - Review Analysis

BATS will automatically send you an email when you are assigned to review agency analysis.
Remember to select ‘save & close’ and ‘mark complete’. For example, when you finish your action item and
mark the item complete, BATS will update the status and assignments.
If there are multiple reviewers for the analysis, each reviewer will select ‘mark item complete’ after they
review the analysis and the agency administrator will select ‘complete’ when they are done with their final
review.

1. Select: Link to the ana|ySiS BILL ANALYSIS & TRACKING SYSTEM | BATS v | Activities >Review the Analysis for Sample
that needs to be reviewed.

= BATS will display the agency
analysis sections.

REVIEW ENTRY : ANALYSIS REVIEW ENTRY
Review the Analysis for Sample "=
«General

(2 Sample o

Reason for review  Review the Analysis for Sample Regarding

2. Select: Generate Summary. B save
- BATS will open a browser tabto .
display a summary of the analysis 0000 - Sample
S0 you can review the information.

[:.j] SAVE & CLOSE %% REQUIRED ELEMENTS G GENERATE SUMMARY

3. Edit: Agency analysis ANALYSIS : AGENCY ANALYSIS
information if needed. Sample =
=» Scroll down or select agency » General
analysis sections to edit » Assignments
information if needed. » Analysis Details Select agency analysis sections
» Review Task Details to edit information if needed.

» Supplemental Information

» Notes

4. Select: Save & Close. - -
3 BATS will display the assigned B sAVE | &5 SAVE & CLOSE J| %% REQUIRED ELEMENTS (7 GENERATE SUMMARY

activity for the review.

5. Select: Mark Complete. Hsave | v mark compLete | g save & close
=» BATS will update the status
and assignments.

REVIEW ENTRY : ANALYSIS REVIEW ENTRY
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Agency Bill Analysis - Final Review and Complete Analysis

Agency administrators can review, edit, and complete the analysis process.
Remember to select ‘save & close’ and ‘complete’. For example, when you finish your final review and
select complete, BATS will update the status and assignments.
BATS will automatically update the status for the agency bill analysis as it moves through the prepare and
review process. For example, BATS will automatically change the status from ‘assigned’ to ‘in review’ after
the preparer selects ‘ready for review'. If there are multiple reviewers for the analysis, each reviewer will
select ‘mark item complete’ after they review the analysis and the agency administrator will select
‘complete’ when they are done with their final review.

1. Select: Complete. In this example, we select complete.
=> BATS will update the status EHsave B SAVE& CLOSE [ DELETE 4% REQUIRED ELEMENTS  ( GENERATE SUMMARY

and assignments.

Activate Analysis (Undo Complete)
Agency administrators can use ‘activate’ to reset (unlock) analysis steps on a completed analysis. For
example, you may need to use this if you selected ‘complete’ for the analysis and need to make additional
updates before you submit the agency request to OFM.
When you select activate, BATS will update the reviewer status to ‘not assigned’ and unlock the analysis
so you can make additional updates and select ‘in review’ again to restart the review process.

E save [:—j] SAVE & CLOSE [l DELETE 4% REQUIRED ELEMENTS G GENERATE SUMMARY | ACTIVATE
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