Manage Budget Version/Decision Package
Agency Budget System (ABS)

This job aid includes information for agency budget operations and agency edit users.

Combination of budget period
and budget type.

v’ 2019 - 21 Regular' is the
regular biennial budget session
for fiscal years 2020 through
2021.

v' '2019 Supp' is the
supplemental budget session.

Version

Agency budget version.

v’ Draft versions are created
and managed by agency
budget operations to prepare
for an upcoming session.

v" ABS will automatically link

an agency version to a session.

-| Decision Package (DP)

Describes and supports an
agency budget decision.

v’ Draft decision packages are
created and managed by
agency budget operations and
agency edit users.

v" ABS will automatically link a
decision package to an agency
version.
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Manage Agency Budget Versions

Agency budget operations users can create and manage versions to prepare for an upcoming budget session.
Agency budget operations users can create multiple versions to coordinate decision packages and
collaborate with other people before submitting their budget to OFM. For example, you can create multiple
agency budget versions to develop different ‘what if scenarios.
ABS will automatically update the status for a version as it moves through the budget process. For
example, a version will remain in ‘draft’ status until it is submitted to OFM.

Create New Version

=
1. Select: Budget menu.

=> ABS will display a list of
versions for the budget session.

=> ABS will display ‘no records
found’ if there are no agency
versions for the budget session.

2. Select: Create New Version.

ABS does not allow duplicates for
version codeltitle in the same
budget session.

3. Input: Version Code.

=>» Use letters and/or numbers to
create a 2 to 8 digit version code.
=>» Do not use letters ‘O’ or ‘I'. This
helps to avoid confusion with the
numbers ‘0’ (zero) and ‘1’ (one).

4. Input: Version Title.

=>» Use up to 35 letters and/or
numbers to create a version title.

5. Select: Radio button next
to Yes or No to indicate if you
want to include base and
carry-forward decision
package information.

=> If you select Yes, ABS will

automatically import base and

carry-forward decision packages
from OFM for the version.

‘IllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllIIIIIIIIIIIIIIIIIIIIIII.
=>» When applicable, ABS will prompt you to indicate if the version is a recast.
ABS will only display this option if it is applicable for the budget session. For example,
ABS will not display the recast option for budget versions created for the 2019 - 21
Regular session because it is not applicable for that budget session.
If recast is ‘no’, the budget source will be ‘agency’.
If recast is ‘yes’, the budget source will be ‘enacted’.

AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER®

‘Illllllll..

R4

Manage Budget Version/Manage Decision Package

Il Create New Version

In this example, we input ‘1ZZZ’ for the version code.

Version Code*

12227

In this example, we input ‘Sample’ for the version title.
Version Code™® Title*

I Sample I

1227

In this example, the new version will not include Base and Carry-forward
decision package information.
Include Base and

Carryforward

Is this a recast version?

Yes Q) No

®aannnnnnnnnt®

April 2020 Page 2 of 15



2\ Office of Financial Management

AGENCY BUDGET SYSTEM

Manage Budget Version/Decision Package
Agency Budget System (ABS)

6. Input: Comments. # Indicates required fields
=> Maximum length for comments Version Code* Title* Include Base and

i [ d

is 600 characters. . 1277 Sample arryforwar

= Comments are for internal Yes @ No

agency use. ABS does not include
comments in the information
submitted to OFM. Sample

7. Select: Save.

=>» ABS will display a list of
versions for the budget session.

Comments

Save

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..

Cancel

* . . . . . . . *
+ In this example, the new version is displayed in a list for the budget session. .
E The version is considered a ‘draft’ until it is submitted to OFM. .
: Version Information Details Tools :

| |
- n
- Budget Working Fundings/FTEs Objects Decision Edit -
E Source Bl e Capital Summary Summary Packages Import  Merge  Copy Info — :

| |
- n
." 1ZZZ - Sample Agency ¢ Draft ﬁ & & o @_‘l P4 i} :

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII‘

Edit Information and Lock/Unlock Version
Agency budget operations users can edit information for a version.
The version code cannot be edited.
When a version is locked, ABS will also lock decision packages in the version.

1. Select: ¢ Edit icon for the

version. Import  Merge

2. Edit: Title, indicator for Version Code®  Title* Locked pelindicataslisglitedislds
locked, and/or comments. - [ | | Yer ® o |

3. Select: Save.

=> If a version is locked, decision Comments

packages cannot be added, Sample

updated, or deleted for that

version.

Save Cancel
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Delete Version
Agency budget operations users can delete a version.

If the version includes decision packages and/or working capital information, those elements will also be
deleted with the version.

1. Selgct: m Delete icon for the Tools @
version. n .
. Cop Edit Delete Version
=> If the version is & locked, you i sl Y Info deeE You are about to delete Version (1ZZZ). Continue?

Yes

cannot select the delete icon.

2. Select: Yes.

Import Base/Carry-Forward Decision Packages for a Version

Agency budget operations users can import base/current biennium (CB) and carry-forward (CL) decision
packages for a version. For example, agency budget operations may need to import decision packages based
on discussions with their OFM budget analyst.
The import process uses data from OFM. If the version already includes the base or carry-forward decision
package, it will be updated during the import process.

1. Select: l!'J Import icon for the @
version. Tools Import

2. Select: Yes. Imoort M
9 ABS will i rt decisi 2 HepE Copy carryforward decision packages, they will be updated.
will Impo ecision Would you like to continue?

package information from OFM. a, % ™

- ABS will & Jock decision
packages for current biennium
(CB) and carry-forward (CL).

If Version 12ZZ - Sample already contains base or

Merge Version
Agency budget operations users can merge one version into another version in the same budget session.
You cannot merge versions if they are in different budget sessions.

1. Select: - Merge icon for a Tools
version. This is the source Import Merge  Copy
version.

s ] =

ABS will prompt you to select a In this example, we select “1XYZ - Sample’ as the destination version.

version in the budget session. Budget Session* Version®

2. Select: Version. This is the
destination version.

= You cannot merge a source

version into a ® locked
destination version.

Sample Session v 1XYZ - Sample v
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ABS will display a checkbox if

decision packages with the same DOver\m'lte existing data

COde/titIeaIreadyeXiStinthe “IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..
* L 4

destination version. S

3. Select: Checkbox if you want
to overwrite existing decision
package data.

=» If you select the checkbox, ABS
will display a list of decision
packages that will be overwritten.
=» If you do not select the
checkbox, ABS will not display a
list of decision packages because
data will not be overwritten.

= If you select the checkbox ¢ Overwrite existing data
ABS will display the codettitle for decision packages that will be
overwritten (replaced) in the destination version. In this example, the
decision package ‘11 - Sample’ from the source version will overwrite
(replace) the decision package ‘11 - Sample’ in the destination version.

Overwrite existing data

The following decision packages will be replaced:
= 11 - Sample

= If you do not select the checkbox Overwrite existing data

‘IIIIIIIIIIIIIIIIIIIII..

’,. packages because decision package data will not be overwritten.

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII‘

4. Select: Merge.

=» ABS will merge the source
version information into the
destination version.

Copy Version

Agency budget operations users can copy a version to create a new version.
If the version includes decision packages, ABS will copy maintenance level (ML) and policy level (PL)
decision packages into a new version.
=> If the new version will be in the same budget session, ABS will copy all elements. For example, if the
version includes decision packages with fiscal details, attachments, and IT addendum, all of those
elements will be copied into the new version.
=> If the new version will be in a different budget session, ABS will not copy all of the decision package
details because they may not be relevant across budget sessions. For example, ABS will not copy
information from OFM questions, agency questions, reference documents, or IT addendum.

ABS will not copy base/current biennium (CB) or carry-forward (CL) decision packages.

1. Select: Budget menu. ke
=>» ABS will display a list of S

versions for the budget session.

2. Select: C_ Copy icon for the e
version. Import Merge  Copy

=> ABS will copy this version to

create a new version. & Do

3. Select: Budget session. This Budget Session*

is for the new version. .
Sample Session v
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ABS does not allow duplicates for
version codef/title in the same

B *
budget session. yersion Code

Manage Budget Version/Decision Package
Agency Budget System (ABS)

In this example, we input “1XYZ’ for the new version code.

4. Input: Version Code. I1XYZ

=» Use letters and/or numbers to
create a 2 to 8 digit version code.
= Do not use letters ‘O’ or ‘I'. This
helps to avoid confusion with the
numbers ‘0’ (zero) and ‘1’ (one).

5. Input: Version Title.

=» Use up to 35 letters and/or Version Code*

In this example, we input ‘Sample’ for the new version title.
Version Title*

numbers to create a version title. 1XYZ

6. Select: Copy.

=>» ABS will create a copy of the
version.

Copy

I Sample X I

Additional Information - Program Level Version
ABS will provide additional prompts and information if your agency is required to manage versions at the

program level.

Create New Version at Program Level

ABS will prompt you to select a program when you create a new version.

You will only receive this prompt if your agency is required to manage versions at the program level. For
example, agency 300 (DSHS) will manage versions at the program level.

* Indicates required fields

Version Code™ Title® Locked

Yes @ No

Program*

12722 Sample Select Program v

Comments

Merge Version at Program Level

Cancel

ABS will provide additional information when you merge a version.
ABS will not overwrite the program in the destination version if it is different than the source version.
ABS will not overwrite fiscal details in the destination version if they are different than the source version.

# Indicates required fields

Version*

1XYZ - Sample

Budget Session*

Sample Session v

Fiscal Details will not be merged into destination

Manage Budget Version/Manage Decision Package April 2020
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Manage Decision Packages

Both agency budget operations users and agency edit users can create and manage maintenance level (ML)
and policy level (PL) decision packages.
You can create multiple decision packages to develop different budget and ‘what if’ scenarios.
ABS will automatically update the status for a decision package as it moves through the budget process.
For example, a decision package will remain in ‘draft’ status until it is submitted to OFM.

Create New Decision Package

Both agency budget operations users and agency edit users can create new maintenance level (ML) and
policy level (PL) decision packages for a version.
New decision packages are automatically linked to an agency version for a budget session.
When you create a new decision package, ABS will prompt you to select a special use type. Special use
decision packages require less information than a regular decision package. For example, use Activity (92)
or Revenue (90) if the decision package will be limited to those special use types only. ABS will
automatically adjust the data input process based on the type of decision package.

1. Select: Budget menu.
=>» ABS will display a list of e
versions for the budget session.

=>» ABS will display ‘no records

found’ if there are no versions for
the budget session.

Details

2. Select: ©% Decision Package Version Information

[ef0]g] for a version. Budget Comments Status Work.lng Fundings/FTEs Objects Decision
Source Capital Summary Summary Packages

1227 - Sample Agency (= Draft E

Version

3. Select: Create New DP.

> If the version is ® locked, you
cannot create a new decision

i Create New DP

package.
4. Select: Special Use Type. In this example, we select ‘not applicable’.
=> Use ACtiVity (92) or Revenue Special Use Type -

(90) if the decision package will be

limited to those types only. Not Applicable v
=> ABS does not allow duplicates for decision package codeltitle at the same
budget level in a version. For example, if the version already includes a special

use Activity (9Z) decision package, ABS will not allow you to create another
special use Activity (9Z) decision package for that version.
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5. Select: Budget Level.

=>» New decision packages are
created with maintenance level
(ML) or policy level (PL).

=>» You cannot select the budget
level if the special use type is other
than ‘not applicable’. ABS will
display the budget level based on
the special use type.

ABS does not allow duplicates for
decision package codeltitle at the
same budget level in a version.

6. Select: Code. Use the
dropdown to select an
available code.

- or -
Input: Code.

= Use letters and/or numbers to

create a 2 digit decision package

code.

= Do not use letters ‘O’ or ‘I'. This

helps to avoid confusion with the

numbers ‘0’ (zero) and ‘1’ (one).

ABS does not allow duplicates for
decision package codeltitle at the
same budget level in a version.

7. Input: Title.

=» Use up to 35 letters and/or
numbers to create a decision
package title.

8. Select: Type.

=>» Decision package types include
central services, compensation,
other, and transfers.

Central Services
Compensation
Other

Transfers

Manage Budget Version/Decision Package
Agency Budget System (ABS)

In this example, we select ‘Maintenance Level'.
Budget Level*

Maintenance Level £

In this example, we input ‘11’ for the decision package code.

Code *

Select ~ 11

“......................................................,"
You can select an available code from the dropdown or input a new *,
code for the decision package if the special use type is ‘not applicable’.
= Select global @ codes for common items.
= Agency budget operations can use the ABS Admin menu to create
available agency decision package codesttitles.

= Some codes may not be available. ABS will identify these with ‘Not
Available’ after the title.
Code *

Select »

11 - Sample
¢ 1A -Sample Not Available
.

L 4
..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII-‘

‘IIIIIIIIIIIIIIIIIIIII..
L/ ‘
.IIIIIIIIIIIIIIIIIIIII

*
*

In this example, we input ‘Sample’ for a decision package title.
Code * Title *

Select~ | 11 I sample x I

I EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEENEEEENEEEEEEERYN

=>» You cannot input the title if you selected an available code from the
dropdown or if the special use type is other than ‘not applicable’. Agency
budget operations can use the ABS admin menu to manage agency
decision package titles if needed.

.IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII'

evmEEREREN,
assmmmnn?®

In this example, we select ‘Other’.
Type *
I Other v |

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.

! =» You cannot select the type if you selected an available code from the‘-
- dropdown or if the special use type is other than ‘not applicable’. Agency-
' budget operations can use the ABS admin menu to manage agency .
: decision package types if needed. :

4 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEmEn?®
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9. Select: Status.

10. Select: Cost Type.

=>» You cannot select the cost type
if the special use type is other than
‘not applicable’. ABS will display
the cost type based on the special
use type.

=>» Decision package cost types
include one-time, ongoing, and
custom.

One-Time
Ongoing
Custom

Input your agency point of contact
information for the decision
package.

11. Input: First Name.
12. Input: Last Name.

13. Input: Email.

=>» Use the work email address for
the point of contact.

14. Input: Phone.

15. Input: Comments.

= Maximum length for comments
is 600 characters.

= Comments are for your agency
use only. ABS does not include
comments in the information
submitted to OFM.

16. Select: Save.

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..

**In this example, the new decision package is displayed in a list for the agency budget version.
The decision package is considered a ‘draft’ until it is submitted to OFM.

Decision Package Information

Decision Package Status Comments

Budget Level: Maintenance

‘IIIIIIIIIIII..

11 - Sample Draft ()

In this example, we select ‘Draft’.

Status

| oran

1

‘IIIIII.‘

In this example, we select ‘One-Time'.

Cost Type*

| One-Time

v1

*

‘Illllllllll..

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII‘

Point of Contact

First Name*

George

Last Name*

Washington

Email*

jane@ofm.wa.gov

Phone*

(360)407-9100

Priority Details

1 =

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII‘

Manage Budget Version/Manage Decision Package

Summary

April 2020

Details

Funding

O

Comments (Internal Only)

Sample

FTEs

0O

Revenue

&

Objects

i

Tools

View/Edit
Info

& @
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=> Some agencies may use additional draft statuses to meet specific business
needs. Agency budget operations can use the ABS admin menu to create
additional draft decision package statuses for internal agency tracking and
reporting purposes.

.lIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.‘

One-Time = estimated to occur within the current budget request cycle %
(2-years for biennial or 1-year for supplemental).
Ongoing = estimated to extend beyond the current budget request
cycle with no end.
Custom = projected end date is outside the current budget request
cycle, estimates ramp-up over an extended timeframe, etc.

Delete

o

’.IIIIIIIIII

’.lllllllllllll“

’.IIIIII‘
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Edit Information and Lock/Unlock Decision Package

Both agency budget operations users and agency edit users can edit the budget level, status, cost type, point
of contact, and/or comments for maintenance level (ML) or policy level (PL) decision packages. Agency budget
operations can also lock/unlock a decision package.

Decision package code and special use type cannot be edited.

Agency budget operations can edit decision package titles and/or types using the ABS Admin menu.

1. Select: % Decision Package Version Information Details

icon for a version. Budget

Working Fundings/FTEs Objects Decision
Source Capital Summary Summary Packages

122Z - Sample Agency () Draft m B @

Comments Status

2. Select: [ Edit icon for the
decision package.

&[] o

3. Edit: Budget level, status e B
. . ’ ’ Hot Applicable Mainienance Level
cost type, indicator for locked,
pOint of ContaCt, and/or To change (e ts, peease contactyour agency dudget aperalo” ¥ aes rRqured Tells
comments. ot Tie* e
4. Select: Save M mrt Test Ofrer
=> If the decision package is o Cothoe o
locked, details in the decision = | [ § |

package cannot be added,
deleted, or updated.

=>» Agency edit users cannot
lock/unlock a decision package.
=» You cannot edit the budget
level or cost type if the special use
type is other than ‘not applicable’. e

Jeorge@ommuagor

Point of Contact

First Hame' Comments (Internal Only)

George )ﬁ: nal, madmum 600 characters

Last Name®

Washington

Phone*

(360) 407-4100

fanee

Manage Budget Version/Manage Decision Package April 2020 Page 10 of 15



Manage Budget Version/Decision Package
Agency Budget System (ABS)

Delete Decision Package

Agency budget operations users can delete a maintenance level (ML) or policy level (PL) decision package if it
is not locked.

Agency edit users cannot delete a decision package.

1. Select: ©% Decision Package Version Information Details
icon for a version. Budget Working  Fundings/FTEs Objects Decision
Comments Status .
Source Capital Summary Summary Packages
1ZZZ - Sample Agency (=) Draft m E @
2. Select: i Delete icon for the @
decision package. Delete Decision Package
=> |f the decision package is & Tools You are about to delete Decision Package (11).

locked, you cannot select the continue?
delete icon. EEI @ Yes

3. Select: Yes.

Import Fiscal Data for Decision Packages

Both agency budget operations users and agency edit users can import decision package data for
maintenance level (ML) and policy level (PL) decision packages. The import data process uses a standard
Microsoft Excel template to upload data from an agency. For example, some agencies may prefer to import
data into multiple decision packages rather than manually input data in ABS.

ABS will provide additional prompts during the import process. For example, if a decision package already
includes fiscal details, ABS will provide a prompt to confirm if you want to overwrite (replace) the data.

Budget

2 Select: ©% Decision Package Version Information Details
icon for a version. Budget

1. Select: Budget menu.

=>» ABS will display a list of
versions for the budget session.

Working Fundings/FTEs Objects Decision
Source Capital Summary Summary Packages

12ZZ - Sample Agency =) Draft E E @

Comments Status

3. Select: Import Data.
3 ABS will provide a standard ) Import Data
template for your data.

ABS uses a standard Microsoft

Excel template for the data import _ o ) )
process, fiscal details into, download thel,'mport Tempiateland follow the instructions.

4. Select: Import Template.

=>» The import template will include
additional instructions.

Please make sure you have created all the decision packages you would like to import

Manage Budget Version/Manage Decision Package April 2020 Page 11 of 15
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ABS uses standard options for In this example, we select ‘save as’ because we want to save the template
downloading the template. to a specific folder on our computer.

= Caution! Do not change the file 3 |f you select ‘open’, ‘save’, or ‘save and open’, you may have extra

nameftype for the template. steps to enable editing or find the template later in your download folders.
5. Select: Save.

Do you want to open or save ABS FiscalDetailsTemplate.xlsx Open Save Cancel
6. Select: Save as. ? i

Save
= Follow your agency process for
saving a file to your workstation or Save and open

agency shared network location.

. q g H 9 - ABS FiscalDetailsTemplate - Excel ? @ - 0O
7- InPUt' Informatlon and fISCaI FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ACROBAT
details in the downloaded AR TR e B o womaic] o vsioss [ B Ey [
template_ Use the ‘|mp0rtData’ Themesrumy Margins Orientation Size  Print Breaks Background Print EPHE'QM Aumr:allr: o View | v View Bring Send  Selection Align Group Rotate
. - @effects- - - Area- - Tites CRScaler [100% CJ [Jprint (1Pt ponyarg - Backwara - Pane -
worksheet in the template. Themes Page seup W seletoft 5 Swetopions arange
=>» Caution! Do not change the = : N
column headings in the
‘ il A B C D E F G H 1 J K L M N (0]
ImportData WorkSheet- 1 DATATVPEl Decision Package Code Budget Level Fiscal Type Program Subprogram (Category) Fund AppropType Activity Object Source FY1 FY2 FY3 Fya
= The template includes a S —
worksheet with instructions and :
addltlonal |nformat|0n. B Instructions | ImportData ® [
= You will need to create your
decision packages in ABS before
completing and uploading the
template.
8. Select: “¥ Select Import File.
X Select Import File
ABS uses standard options to 2 Choose File to Upload
brOWSG, SeIeCt’ and upload a flle' OO ‘ | » Computer » Local Disk (C:) » Sample ABS -
9. Select: Fiscal Details -
Template This is the Organize v New folder
downloaded copy of the - Favorites Z  Name
template with your agency B Desktop I ABS FiscalDetailsTemplate I
decision package information ls Downloads
and fiscal details. =& Recent Places
10. Select: Open. & Computer 3
. . . -“ H 5
= ABS will provide an edit check ¥ Local Disk (C)
to ensure the standard Microsoft File name: ABS FiscalDetallsTemplate - [AII Files (**) ']
Excel template is used. I ooen H [ Cancel ]

11. Select: Upload Template. .
> You can only upload one ABS FiscalDetailsTemplate. xlsx 9.0kB & Replace Import File

template. If you need to replace an
uploaded template, use Replace
Import File EAREHEEITEINEE. Cancel Upload Template
=» ABS will provide edit checks to
ensure the standard Microsoft
Excel template is used.
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Copy Decision Package

Both agency budget operations users and agency edit users can copy a decision package to create a new
maintenance level (ML) or policy level (PL) decision package.
If the new decision package will be in the same budget session, ABS will copy all elements. For example, if
the decision package includes fiscal details, attachments, and IT addendum, all of those elements will be
copied into the new decision package.
If the new decision package will be in a different budget session, ABS will not copy all of the decision
package details because they may not be relevant across budget sessions. For example, ABS will not copy
information from OFM questions, agency questions, reference documents, or IT addendum.

1. Select: ©% Decision Package VERTEN e petails
icon for a version. Budget

Working Fundings/FTEs Objects Decision
Source Capital Summary Summary Packages

1222 - Sample Agency (&) Draft m B @

Comments Status

2. Select: & Copy icon for the
decision package.

=> ABS will copy this decision

package to create a new decision

package.

El= o

3. Select: Budget Session. This Budget Session*
is where the decision package
will be copied.

I Sample Session v I

4. Select: Version. This is where  Version*

the decision package will be
copied. 1IXYZ - Sample v

= Special use decision packages
cannot be copied to the same
version.

ABS does not allow duplicates for  In this example, we input ‘12’ for the new decision package code.
decision package codeltitle at the Code *
same budget level in a version.

5. Select: Code. Use the

dropdowntoselectan “‘lIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..
available code. You can select an available code from the dropdown or input a
-—Or —- decision package code if the special use type is ‘not applicable’.
Input: Code. = Select global @ codes for common items.
=> Use letters and/or numbers to = Agency budget operations can use the ABS Admin menu to
create a 2 digit decision package create available agency decision package codesttitles.
code. =>» Some codes may not be available. ABS will identify these with
=>» Do not use letters ‘O’ or ‘I'. This ‘Not Available’ after the title.
helps to avoid confusion with the Code *
numbers ‘0’ (zero) and ‘1’ (one).

I Select » 12 I

Select ~

11 - Sample
1A - Sample Not Available .

*

‘IIIIIIIIIIIIIIIII-..
..IIIIIIIIIIIIIIIIII“

*
*

..lIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII‘

Manage Budget Version/Manage Decision Package April 2020 Page 13 of 15



Manage Budget Version/Decision Package
Agency Budget System (ABS)

6. Input: Title. In this example, we input ‘Sample’ for the new decision package title.
=» Use up to 35 letters and/or Code * Title *

numbers to create a decision Select~ 12 Sample

package title.

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.

= = You cannot input the title if you selected an available code from the
= dropdown or if the special use type is other than ‘not applicable’.

= Agency budget operations can use the ABS admin menu to manage
:' agency decision package titles if needed.

AEEEEEEEEEEEEEEEEEEEEEEEEEEEEE NN NN SN NS NN SN NN NN EEEEEEEEEEEES

®ssmnnnnn®

7. Select: Type. In this example, we select ‘Other’.
Type *
Other b

S EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEENEENEEEEEEEEEENEEEEEEEEEEENY

= You cannot select the type if you selected an available code from the':
dropdown or if the special use type is other than ‘not applicable’.
Agency budget operations can use the ABS admin menu to manage
agency decision package types if needed.

AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERY

sEmEEEEwN,
QemmnEnm

8. Select: Budget Level. In this example, we select ‘Maintenance Level'.
=> You cannot select the budget Budget Level®
level if the special use type is other Maintenance Level v

than ‘not applicable’. ABS will
display the budget level based on
the special use type.

Y
=>» ABS will copy the decision

package.

Prioritize Decision Packages

Both agency budget operations users and agency edit users can prioritize maintenance level (ML) and policy

level (PL) decision packages for a version.
ABS will display decision packages on reports using your prioritization. For example, ABS will display
policy level decision packages on the ABS031 Agency DP Periority (PL) report with your prioritization. If you
do not use this feature, ABS will use the default prioritization on the report.

Decision Package Information

1. Select: ) up arrow or L 4
down arrow for the decision pec sion peckage et GOt
paCkage- Budget Level: Maintenance

= ABS will display the decision

. o 01 - Sample Draft ¥

packages in the prioritized order. ©

2 If the version is @ locked, you 11 - Sample Dratt ) +

cannot prioritize the decision S —

packages.
1D - Sample 1 Decision Package Draft () W
2D - Sample 2 Decision Package Draft () '$ *
3D - Sample 3 Decision Package  Draft () ’»
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Additional Information - Program Level Decision Package

ABS will provide additional prompts and information if your agency is required to manage decision packages at
the program level.

You will only receive these additional prompts and information if your agency is required to manage
decision packages at the program level.
Create New Decision Package at Program Level

ABS will display a list of available programs after you create a new decision package. You will only receive this
prompt if your agency is required to manage decision packages at the program level.

of available programs.

= ABS will move the program IABC - Sample Program I At least one program is required...
from the available programs list to
the associated programs list. XYZ - Sample Program

2. Select: Save. Available Programs - Click on program to associate Associated Programs - Click on program to remove

=> A decision package can include

multiple programs. XYZ - Sample Program ABC - Sample Program
=> To remove an associated

program, select the program and

ABS will move it back to the p—

available programs list.

‘IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII..

» In this example, there is one (1) associated program for the decision package. ‘-_
E EP)::E:Z Status Comments Priority Details Summary A;?:;:_Z:: E
E Budget Level: Maintenance E
:_‘ 11 - Sample Draft & = = _=§o ::

..IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII‘

Add or Remove Program for Decision Package

Both agency budget operations users and agency edit users can add or remove program levels for
maintenance level (ML) or policy level (PL) decision packages.

. . i i Details
1. Select: “% Decision Package Version nformation
icon for a version. Version Budget Comments  Status Work.lng Fundings/FTEs Objects Decision
Source Capital Summary Summary Packages
1227 - Sample Agency (=) Draft ﬂ
2. Select: = Programs icon for - iori i e
- = g Decision Package Status Comments Priority Details Summary

the decision package. Programs

= ABS will display a list of
available programs and associated
programs for the decision 11 - Sample Draft
package.

=> If the decision package is &
locked, you cannot add or remove
programs.

Budget Level: Maintenance

0
iii
[l
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