Constructive receipt for EFT is deposit date, which is 2 business days from release
day
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The IRS has a concept of constructive receipt for when a taxpayer has
payments available as income. For WA State payments, constructive
receipt changes depending on payment method. For Warrants, the
receipt date is the warrant date. For Electronic Fund Transfers (EFT) it
is deposit date, which is 2 business days from release day. To avoid
these issues, do not make 1099 reportable payments on the last two
business days of the year.

For example, activities to be added back to Calendar Reporting Year 2019
Day 1 (Friday, December 28, 2018) —release batch

Day 2 (Monday, December 31, 2018) — warrant/EFT process date

Day 3 (Wednesday, January 2, 2019) — EFT deposit date (This EFT belongs to the
2019 calendar reporting year!)

For example, activities to be taken out of current Calendar Reporting Year 2019
Day 1 (Monday, December 30, 2019) —release batch

Day 2 (Tuesday, December 31, 2019) — warrant/EFT process date

Day 3 (Thursday, January 2, 2020) — EFT deposit date (This EFT belongs to the next
calendar reporting year (2020)!)



EFT with process date of the last business day of 2018

What Happened?

What needs to
happen?

What You’ll need
to know?

What You’ll need
to do?

EFT Payment Process Date

12/31/2018

These EFT payments were excluded from 2018 reporting
year.

These EFT payments need to be included in 2019’s 1099-
MISC reporting year.

Do you have processed EFT payments on 12/31/2018?

To find out —

Run “Agency Payment Register” in ER Standard Reports —
to identify if you have this type of records.

Add the EFT 2018 records that has deposit date of 2019 in
the current year Excel Spreadsheet, if the transaction is
1099-misc reportable.

Import these EFT records in the current year’s 1099-MISC
Form

EFT with process of the last business day of 2019

What Happened?

What needs to
happen?

What You’ll need
to know?

What You'll need
to do?

Questions?

EFT Payment Process Date

12/31/2019

These EFT payments are included in the 2019 Calendar
Year 1099 Data Download

These EFT payments need to be excluded from the 2019’s
1099-MISC reporting year.

Do you have processed EFT payments on 12/31/2019

To find out —

Run “Agency Payment Register” in ER Standard Reports —
to identify if you have this type of records.

Remove any EFT 2019 records that has deposit date of
2020 from the current year’s Excel Spreadsheet

OFM Help Desk at 360.407.9100
HereToHelp@OFM.WA.GOV

Deposit Date

1/2/2019

Deposit Date

1/2/2020
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IN ENTERPRISE REPORTING (ER) PORTAL

How to run the “Agency Payment Register” for EFT payment date of
12/31/2018? - Add back to current year

Log into Enterprise Reporting
Portal https://rp.des.wa.gov

1. Open the “Daily Reports”
folder

2. Right click on the Agency
Payment Register report

3. Select “Schedule” ¢ (o Details (
& AFRS Transactio
Agency Payment Registe )
+ QENCY Fay g ' o View
Agency Payment Register Sum
* el flay g | o Schedule |
Official Agency Payment Regis i
+ - S - T Higrjoew
& OS5T Warrant Register i I
3 dor Remittance Advi

4. Agency Make sure the [Agency] parameter has your three-digit agency code
5. Payment Date Select “Calendar”

6. Start Date Select 12/31/2018

7. End Date Select 12/31/2018

8. Pay Process Type Select “E” for EFT Payment

Pay Process Type

“ - All Selections [
[[E-EFT Fayment | ]

| - Inserted Warrant W

| - IAP Payment

9. Click [Schedule]

If your agency has data for this criteria, determine whether these EFT payments are 1099-misc
reportable. If reportable, these EFT needs to be added back to current calendar reporting year because
the EFT deposit date is in the current calendar reporting year.
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How to run the “Agency Payment Register” for EFT payment date of
12/31/2019? - Take out from current year

10. In the “History” section of
the “Agency Payment
Register”, right click on
the historical instance and
select “Reschedule”

11. Start Date Select 12/31/2019

12. End Date Select 12/31/2019

13. Click [Schedule]

If your agency has data for this criteria, determine whether these EFT payments are 1099-misc
reportable. If reportable, these EFT needs to be subtracted from the current calendar reporting year
because the EFT deposit date is in the new calendar reporting year.
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IN ENTERPRISE REPORTING WEB INTELLIGENCE (ER Webl)

How to run ER Webl Query to pull EFT Payment with process date of last
business day of the Calendar Year (12/31/2018) - Add to current year

*Note* If you do not already have a copy of the AFRS 1099 Data Extract - Combined CY2019 in your My
Favorites Folder you will need to do the following:
e Click on the “plus sign” of the “Public Folders” to expand the list of folders available in the Webl
Public Folders.
Navigate to “AFRS 1099 Report Template” folder and click to open the folder.
Right-click on the “AFRS 1099 Data Extract — Combined CY2019”
Select
“Organize” then select “Copy”.
Navigate to your “My Documents” and click on the title to expand your “My Documents”.
You should now see your “My Favorites”. Right-click on the “My Favorites” folder.
Select “Organize” then select “Paste”.

1. Loginto Enterprise Reporting Web Intelligence

https://reporting.des.wa.gov

2. Locate the “AFRS 1099 Data Extract - 2019” that is in your “My Favorite” folder, right click on the
title of the query, and select “Modify”.

| AFRS 1099 Data BExtract - 2017 Web Intellige
e T —————
¥ | AFRS 1099 Data Extract - Combined CY2017 T g
* | AFRS 1099 Data Extract - Combined CY2019 Properties 0¢
* | Exercise 1 - Basic Query Modify Egs
# | Exerdse 2 - Combining Queries sotEile 3
¥ | Exerdse 3 - Sum Function Mobile Properties 3
History
* | GAAP to SAP Conversion FY15 3
* | GAAP to SAP Conversion- Phase 3 entries Categories hi3

3. Click “Cancel” on the prompts request.


https://reporting.des.wa.gov/
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Available prompt variants | v | . . x
Prompts Summary Y Enter value(s) for Agency:
+ *Enter value(s) for Agency:
s) Type a value | | Selected Value(s)
*+ | *Enter value(s) for Calendar Year:
e =
& Enter value(s) for Transaction Type: B; Gi H R | , .
& Enter value(s) for GL Account: 7120; 7130 Agency | =
001 -
oos =
o010 .
o011
0z
013
o014
020 v
October 19, 2016 4:18:43 PM GMT-07.00
Enter search pattern ‘ -
* Required prompts. oK Cancel

4. While in “Design” mode, click “Data Access” and then “Edit” to access your query design

Report Element l*’/ FDr'mﬂt,lf Data Access |

Analysie |~ Page Setup |

Data Providers | Tools |

/" Data Objects

Mew data provider i | t‘ﬁ' Edit |22

Purge = | e

l_j' MNew “ariable = | i Merge

-

Edit (Ctrl+Shift D)

Edit data provider

filters.

W - Drop g
s

i

5. From the Available Objects, select “Process Date” from the “Transaction Class”, drag and drop into

the “Query Filters”

[E7] Payment Class
[ Batch Header Class
[E0 Document Class
=z Transaction Class
4 Input Adjusting Month
# Input Fiscal Month
J Maint Code
4 Maint Logon ID

11

L
J Submit Subagency
4 Transaction Code
J Wariable GL Account

¥ Query Filters

4 Agency |[nlst

v ||Enter value(s) for ﬁ|% o

4 Calendar vear |in it

v | |Enter value(s) for C| % -

And

J Transaction Type |In list

v||Enter value(s) furT|% -

/ GL Account |In lizt

A | |Enter value(s) for E| % -

mrmee=eeP»  Drop

6. Filter the “Process Date” by choosing the last business day of the calendar
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7 Query Filters

_ Agency |[In list » | [Enter value(s) for A Q‘ |E_E -
Calendar Year |In list v | |Enter value(s) for C| ©¢ |E_E =
And Transaction Type |In list v | |Enter value(s) for T 5’-‘ |:_E -
GL Account |In list v | |Enter value(s) for G| € E =
Process Date  [In list v ﬁ |:_E -

Change the default “In List” to “Between”
For example, if the “Process Date” of 12/31/2019 is needed, select the calendar between
“12/31/2019 12:00:00AM” and “1/2/2019 12:00:00AM” as follow:

Agency | InList =  Enter value(s) for Agency: EI i3

Calendar Year | In List =  Enter value(s) for Calendar e Ef i3
AND Transaction Type | In List = Enter value(s) for Transaction El =

GL Account | In List = Enter values for GL Account: E.I i3

Process Date | Between =~ 12/31/2018 12:00:00 AM = S And 1/2/2019 12:00:00 AM = i3

4l

By grabbing a date between 12/31/2018 at midnight through 1/2/2019 at midnight, the query will
pull EFT data processed and posted on 12/31/2018.

7. Select “Pay Process Type” from the “Payment Class”, drag and drop into the “Query Filters”.
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LI WGHUL a3 | | | N = 11 I

= @,, Payment Class

# Account Mum -

Biling Account Y Query Filters

Due Date r

Invoice | click and Drag
Inwvoice

g
’
’ d Agency |In list v ||Enter value(s) for ﬁ|% -
g

J Calendar Year |In list r ||Enter value(s) for C|% -

Warrant Batch Num And # Transaction Type |Ir| list '||Enter value(s) for T|% -

‘Warrant Batch Type Y
Warrant Num " J GL Account |In list v ||Enter walue(s) for E| % -
Warrant Register Num *
Transaction Type ™, | # ProcessDate [inlist v | [2015 8:00:00 P | =
Request Regular Warrant o
Agency TIN L. .,
Exception Code .‘ Dro
Foreign Indicator D
IRS Percentage

Income Tax Withholding

A2 2 . 5 . . . R RN

8. Filter the “Pay Process Type” equal to “E” for EFT Payment

¥ Query Filters
_ 4 Agency |Inlist v | |Enter value(s) for 4| € [iE] -
4 Calendar Year |in list v | [Enter value(s) for ¢| € [iZ] -
4 Transaction Type | list v | |Enter value(s) for T| € [EE] -
- 4 GLAccount |In list v | |Enter value(s) for ¢| € [iE] -
4 ProcessDate |Between v |[127302016 12:0 | [(Z] + Ana 1253172016 12:0 | [iZ] -
4 Pay Process Type |Equalto - |[E [E] -

9. Click “Run Query”
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®ao) L

(7 Result Objects T X
‘ a Transacl»oncme” # FiscalMontn || # Master index | /4 Expenditure Authority Im‘.lex” 4 Account || # Program |ndex|| 4 Project || 4 Subobject ‘ 4 Subsubobject | # DocDate || # CurrentDocNum|| # Reference Doc Num
‘ a ExceptmmH # Wendor Num || # Vendor Num Suffi ‘ d vendorType | # Taxpayerid| # RS Box ‘ a TaxTypeH 4 vendor Traier || # Vendor Name | d vendor Address 1| | VendDrAddress2| ' Vendormdrm3|
‘ a Vem.lDrCltyH 4 vendor State || Vendoerp‘ # us Foreign Addr || # Invoice Mum | | # invoice Date || # Agreement || # GL Account | “ Amount ] Transactu)nTypBH 4 warrant BalchTypeH ' BalchTypeH 4 Batch Num
‘ # Biennium || # BatchDate | # Batch SegHum|| # ProcessDate || # WarrantNum | | # Agency H 4 subagency
7 Query Filters || ¥
4 Agency [nist + |[Enter valuets) for 4| @ [Z] +
‘ 4 Calendar Year |In st v |[Enter valuets) for ¢| € -|
‘ 4 Transaction Type |In st v |[Enter vaieis) for 7| @ -|
And
‘ 4 GL Account [in ist v |[Enter vaiue(s) for | @ -|
‘ 4 Process Date |In fist + | [2015 0000 P | [F5] ~|
m&]ua\ to v [l

10. Answer the “Agency” prompt
11. Answer the “Calendar Year” prompt based on the process date selected

For example, process date between “12/31/2018 12:00:00AM” and “1/2/2019 12:00:00AM”, select
“2018” Calendar Year

Available prompt variants r ) - H-8 X

Prompts Summary

1% Enter value(s) for Transaction

7 Refresh Values &2 -
@ = Enter values for GL Account: 7 = | = |

‘| | = Enter value(s) for Agency 105 Calendar Year |_T|
+ * Enter value(s) for Agency: 2017 I

12. Click “OK” to run the query

If no data is retrieved, you have no EFT payment processed on the last business day of the month.

If there are EFT payments with process date of 12/31/18, the deposit date falls in the following year.
If the EFT payments are reportable, to current year (2019).
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How to run ER Webl Query to pull EFT Payment with process date of last business day of the Calendar
Year (12/31/2019) — Take out from current year

1. Loginto Enterprise Reporting Web Intelligence

https://reporting.des.wa.gov

2. Locate the “AFRS 1099 Data Extract - Combined CY2019” that is in your “My Favorite” folder, right
mouse-click on the title of the query, and select “Modify”.

# | AFRS 1099 Data Extract - 2017 Web Intelligence
¥ | AFRS 1099 Data Extract - 2019 Web Intelligence
* | AFRS 1099 Data Extract - Combined CY2017 Web Intelligence

E AFRS 1099 Data Extract - Combined CY2019 View
p

Exercise 1 - Basic Query Properties ligence

* | Exerdse 2 - Combining Queries F ligence

¥ | Exerdse 3 - Sum Function Schedule igence

| GAAP to SAP Conversion FY15 Mobile Properties ligence

* | GAAP to SAP Conversion- Phase 3 entries History ligence

. | Generic Query Categories ligence

. % | Revenue Analysis for analytical review FY15 ligence

Document Link

¥ | Subobject Analysis : FY16 6511, 6515, 6525 ligence
Mew > 1

* | TEMS POV report test ligence

# | Vendor Type Activity FY20 Organize > ligence

3. Click “Cancel” on the prompts request.

4. While in “Design” mode, click “Data Access” and then “Edit” to access your query design

Report Element | Fl:lrmat) Data Access | Analyzis | Page Setup |

Diata Providers | Tools_| # Data Objects

Mew data provider | @Ed'rt x Purge - | o i New Variable = | Kerge

¥

Edit (Ctrl+Shift D)

W@ ~ Dropd Edit data provider fitters.

10
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5. From the Available Objects, select “Process Date” from the “Transaction Class”, drag and drop into

the “Query Filters”

E Payment Class
[z Batch Header Class ' Query Filters
[L_] Document Class r

-z Transaction Class 1 Agency |In list

v ||Entervalue(5} fnrﬁ|% . -

J Input Adjusting Menth

Input Fizcal Month

' In list
Maint Code Calendar ear |

1

v ||Enter value(z) for C| % T

Maint Logon ID

J Tranzaction Type |In list

v | |Enter walue(s) for T| % -

0

Click and Drag

! GL Account |In lizt

v ||Enter value(s) for 'E| % . hé

LY. 2 5 B T W1
=

L
Submit Subagency o e
Transaction Code
ariable GL Account

._---ii? DI'Up

6. Filter the “Process Date” by choosing the last business day of the calendar

¥ Query Filters

| Agency |In lizt

v ||Enter value(s) for ﬁ'| % . -

| Ccalendar Year |In fist

L 4 ||Enter'.ralue(5} fan|% - ‘

| Transaction Type |In lizt

v | |Enter value(s) for T| % . M

| GL Account |In list

v ||Enter value(s} ﬂ:rrE|% v

d|

| Process Date ||I'I list

ﬁ|"

For example, if the “Process Date” of 12/31/2019 is needed, select the calendar between
“12/31/2019 12:00:00AM” and “1/2/2020 12:00:00AM” as follows:

d =

| ' Calendar Year [—In List = Enter value(s) for Calendar Ye E- HE

| ' Agency [ InList *  Enter value(s) for Agency

| AND | | ¥ Transaction Type [In List ~| Enter value(s) for Transaction @ is

| ' GLAccount | InList ~  Enter values for GL Account: @ 53

" Process Date [Between - |12,.’31,{2l]19 12:00:00 AM &

i3 And 1/2/2020 12:00:00 AM

.=
=
=

11
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7. Select “Pay Process Type” from the “Payment Class”, drag and drop into the “Query Filters”.

L1 WU i | | | 11 - 11 11

=1 [z= Payment Class

Account Num T

Biling Account " Query Filters

Due Date r
Invoice | mliok and Drag 1 mgency |In list v ||Er|ter value(s) for ﬁ|% -

Invoice

d calendar Year |In list v ||Enter value(s) for C|% -

VWarrant Batch Num And J Transaction Type |In list r||Enter wvalue(s) for T|% -

Warrant Batch Type LS
Warrant Num L J GL Account |In list v | |EI11E=F value(s) for 'E| 23 ~
Warrant Register Mum -
Transaction Type N, | 4 ProcessDate inlist v | [2015 &:00:00 P11 )
Request Regular Warrant
Agency TIN L. *,
Exception Code <y Dro
Foreign Indicator D
IRS Percentage

Income Tax Withholding

=

OO OE RO
*

8. Filter the “Pay Process Type” equal to “E” for EFT Payment

" Query Filters
I 4 Agency |[inlist = | [Enter valueis) for &| @ = |
| 4 cCalendar vear |[in list v | [Enter valuers) for c| ¢ -
| # Transaction Type |in list * | [Enter valueis) for T| € =
o | 4 GL Account [In list = | [Enter valuers) for c| @& v|
| 4 Process Date Between +|[1272912017 120 8| [i=] ~ Ana[12730:2017 12088 [i=] -

9. Click “Run Query”
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P =

2 Run query | |&1 cio

(7 Result Objects

r X

Agency [ list

Calendar Year |In list

Transaction Type |In list

v |[Enter valus(s) for 2| @5 [Z] -
* |[Enter vaegs) for c| @ [iZ] -
« |[Enter value(s) for 7| @ [FZ] -

Transaction Code Fizcal Month Master Index Expenditure Authority Index Reference Doc Num
Exception Code ‘Vendor Num ‘Vendor Num Suffix Vendor Type Vendor Address 3
Vendor City Vendor State Vendor Zip US Foreign Addr Invoice Num Batch Num
Biennium Batch Date Batch Seq Num Process Date Warrant Num

¢ Query Filters |mE

GL Account |In list * | [Enter vae(s) for ¢ @ [1Z] -
Process Date |in list v | [2015 50000 P | [ 5] -
Pay Process Type  Equalto vl E F o

10. Answer the “Agency” prompt
11. Answer the “Calendar Year” prompt based on the process date selected

For example, I've selected process date between “12/31/2019 12:00:00AM” and “1/2/2020
12:00:00AM”, so | will select “2019” Calendar Year

12. Click “OK” to run the query
If no data is retrieved, you have no EFT payment processed on the last business day of the month.

If there are EFT payments with process date of 12/31/19, the deposit date falls in the following year.
If the EFT payments are reportable, take out from current year.
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