1099-NEC & 1099-MISC Reporting (Account Ability) Corrections

1099 CORRECTIONS TYPE 1 & 2 AND
1099 ADDITIONS
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1099-NEC & 1099-MISC Reporting (Account Ability) Corrections

Correcting Information Returns

If you filed an Information Return with the IRS and later discover you have made an error on it,
you must:

e Correct it as soon as possible

e Furnish statements to recipients showing the correction
¢ File the correction with the IRS

The steps required to correct an error depend upon the type of error.
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1099 Reporting (Account Ability) Correcting Error Type 1 CORR(G)

Correcting Error Type 1 — CORR (G)
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1099 Reporting (Account Ability) Correcting Error Type 1 CORR(G)

If you discover an error in reporting the payer (not recipient) name
and/or TIN

NOTE: Please contact OFM Help Desk at HereToHelp@ofm.wa.gov first. You will need the
Transmitter Control Code (TCC) we used to transmit your original information returns.

Write a letter to IRS/IRB containing the following information:

The name and address of the payer

Type of error (including the incorrect payer name/TIN that was reported)
Tax year

Payer TIN

Transmitter Control Code (TCC), if applicable

Type of return

Number of payees

Filing method (paper, electronic)

Was Federal income tax withheld?

Send the letter to

Internal Revenue Service

Information Returns Branch

230 Murall Drive, Mail Stop 4360
Kearneysville, WV 25430

IRS will contact you with further instructions
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1099 Reporting (Account Ability) Correcting Error Type 1 CORR(G)

If you discover an Error Type 1

Also referred to as a 1-Transaction error, Error Type 1 includes
Incorrect money amounts

Incorrect distribution code(s)

Incorrect check boxes

A return was filed when one should not have been filed.

1-Transaction errors require only one return to make the correction. Account Ability uses the
CORR(G) check box to indicate a 1-Transaction correction (see Correcting Returns with
Account Ability below).

Email OFM that you have 1099-NEC or 1099-MISC Reporting Corrections

If you have 1099 corrections to process, please email the OFM Help Desk at
HereToHelp@ofm.wa.gov first.

Please use the following email template to submit your 1099 corrections request.
Please enter your agency code in place of AGY CODE. Please enter your agency name in
place of AGY NAME.

Please enter in the AGY CODE - AGY NAME Needs Correction Client 20XX

Subject line of the

emalil

Please enter in the Please create a Correction Client 20XX for AGY CODE — AGY NAME.

Body of the email 1.) Our Agency has 1099-NEC corrections to process for 20XX’s information
returns.
OR
2.) Our Agency has 1099-MISC corrections to process for 20XX’s
information returns.

OFM Help Desk will create a service request number and you will be notified. OFM IT creates a
Correction Client in Account Ability that will allow your agency to make 1099 corrections.

Correct Returns in Account Ability — Error Type 1

Account Ability maintains each filer's corrected returns under a distinct Client ID. When the
Corrected Returns Only indicator, located on the General page of the client's master, is
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1099 Reporting (Account Ability) Correcting Error Type 1 CORR(G)

checked, the client is regarded as a Correction Client and all of the client's Information Returns
are regarded as correction returns. The CORR(G) and CORR(C) check boxes appearing at the
top of each Information Return's user interface will be enabled if, and only if, the client is a
Correction Client.

OFM IT Create a Correction Client

The Correction Client that OFM IT created will be used for all of the selected client's correction
returns.

NOTE: Account Ability displays the Correction Client's ID in green.

i Client (Filer, Entity) Management O X
. = Client 1D | tame of Filer or Entity | Taxpayer D | Year | ~
Total Chients (138] % [[24502m8  MILITAF' DEPARTMENT J1B001095 | 2018
2R Mew. 24502019 | MILITARY DEPARTMENT 916001095 | 2015
] Edi.. 27502016 | PUBLIC EMPLOYEE RELATIONS COMM. 9103950510 | 2015
& Delste.. I 27502019 | PUBLIC EMPLOYEE RELATIONS COMM. 910950510 | 2018
30302018 | WASHINGTON STATE DEPT OF HEALTH 911444603 | 2018
& Copy... 30302019 |WASHINGTON STATE DEPT OF HEALTH 91-1444603 | 2018
BE Active Foms. .. ! |WASHINGTON STATE DEPT OF HEALTH 91-1444603
= e 30502018  DEPARTMENT OF VETERAMS AFFAIRS 910963074 | 2018
, 30502019 | DEPARTMENT OF VETERAMNS AFFAIRS 910963074 | 2015
dll Active Users.. 30702016 | DEPT OF YOUTH & FAMILIES 82-3047397 | 2018
30702019 | DEPT OF YOUTH & FAMILIES 82-3847397 2ms |,
Reports
Import/Export ¥ ﬁ]ﬂ Client 1D: | _F,: Select | 1 Release ‘ tﬂ] Help |

NOTE: OFM IT will communicate to Requesting Agency the Correction Client ID created.

OFM IT will create the Correction Client ID using the 4" digit of the existing 8-characters Client
ID format to designate the Correction Client for specific tax reporting calendar year.

For example, the current Client ID is as follow for the Department of Corrections (DOC):
310C20XX

“310” is DOC agency code

“0” is DOC agency suffix code

“20XX” is the tax reporting calendar year.

Your Correction Client would be created as 310C20XX.

Agency will then be able to make your corrections in the Correction Client. Agency will need to
follow these instructions in making your corrections:

1) Agency Open the Returns to be corrected
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1099 Reporting (Account Ability) Correcting Error Type 1 CORR(G)

a) Double-click the Correction Client's ID
b) Open the Information Return to be corrected (1099-NEC or 1099-MISC)

Client 303C2018: 1099-MISC x

assword required

|iiiiiiii|

[ |

Cancel |

2) Agency Enter your Corrections

a) Select New... from the File menu

B ACCOUNT ABILITY - Tax Form Preparation for 201!

Order By Security Tools Module  Pre
] Edit Filer "303C2013"
‘ User Informaticn Ctrl+U

B F5

Locate...
= Delete.., Ctrl+Del
2 Totals F9

b) Check the CORR(G) check box

EH 1099-MISC - 303C2018

Q Mew.. r v [T CORR(C) [# Efile | 1096 [~ Printed COR}
PAYER'S name, street gddress, city, state, ZIP code, and 1 Rents OMB Mo. 1545-0115
WASHINGTON QATE DEFT OF HEALTH £0.00 .
OFFICE OF FINANCIAL SERVICES ] 2018 Miscel
PO BOX 47901 2 Royaltes
OLYMPIA WA 98504-7901 £0.00

1099-MISC

c) Click the Locator icon Edisplayed directly after the TIN Type field in order to locate

the return to be corrected

B, New.. r G} T CORR(C) W Efle W

“AYER’S name, street address, city, state, ZIF code, and teley 1 Rents

WASHINGTON STATE DEPT OF HEALTH $0.00

OFFICE OF FINANCIAL SERVICES

PO BOX 47901 2 Royaites

OLYMPIA WA 98504-7901 $0.00

3 Other mcom

360-236-3951/JULIANNA LLOYD §0.00

SAYER'S TIN TIN Tyd ) RECIPIENTS TIN S Fishing boat proceeds
91-1444603 EIN He=] $0.00

Last updated: 07/31/20
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1099 Reporting (Account Ability) Correcting Error Type 1 CORR(G)

d) Enter the search information in the Search Characters field
K

@ Mew

= wiilr EF CNRR T CRRE
Locate the return to b ted...

FAYERS name, sireet

PEFT OF CORI guuch Chaacters Sesch By
+LISSA PARCHE |MH‘I‘|E
BOX 41107
OLEMFIR WA 3 Hame | 0% [Mame Contol] 1
[ [STEVEMS JEREMY 413
Telephons: = ||STORDAHL GARY 18
TR Fedea o | Sirong Krishna 152 -
§1-114211 |_|TACOMS EMERGENCY CAREPHYSICL 211 i
E— TYLOR RICHARD L 13
tECIFIENT S nama E
|| TA&YLOR MADE RECOVERY LLC 120
| [1BDALLC 121
Soeel a0 | TERMINE INTERMATIONAL CO LP 381
|| TERRY COPELAMD PHD a2
TUADDC AMMLICCICYWO L IE D 173

e) After locating the return, click the Type 1 button

@ Hew = vnin F CORR G CORR )
e | ocate the return to be corrected...
ADngnggzl—i: Search Characters Search B
£ 30X 4110° Paghor e [ Mame
OLTMPIA WA 3 Hame [ iI0# [Name Coniral
_[STEVENS JEREMY 418
Telephone: 3 _[STORDAHL GARY 118
FETERS Fesea O e | 1 Shiang Eristina 152
g1-114211 || TACOMA EMERGENCY CARE PHYSICI, 211
TAYLOR RICHARD L 119

TAYLOR LAW GROUP PS
_{TAYLOR MADE RECOVERY LLC 120
_|TBDALLC 121
Sireet adaress [ TERMIMIINTERNATIOMAL CO LP m
| TERRY COPELAND PHD g2
|| THARPE AND WESLEYS LLC 2 122
Tope 1 | Type 2
= 1 UM
T Ll ] T L T 41" . 1

f) Once the Type 1 is clicked, the original return is displayed with the CORR(G) indicator
checked. Simply enter and save your corrections.
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1099 Reporting (Account Ability) Correcting Error Type 1 CORR(G)

Error Type 1 includes:

Incorrect money amounts

Incorrect distribution code(s)

Incorrect check boxes

A return was filed when one should not have been filed.

After all corrections have been entered, print and mail all recipient copies.

E ACCOUNT ABILITY - Tax Form Preparation for 20

Order By Security Tools Module P

Edit Filer "303C2018"
‘ User Information Ctrl+U
o Mew Ins
E Locate... F5
= Delete... Ctrl+Del
2 Totals F9
Qﬁ Import 4
5‘3 Export...

Backup...

Restore...
&3 Electronic Reporting... Ctrl+E
[2] Simple EFile Instructions
E Customize...
85 print Foroe Cirl+F
=2 Print Forms for Selected Record...  Ctrl+ fit+F

Citrix Universal Printer
Where:  Clent'\WTSL7F3061 308 Adobe PDF
Comment: futo Created Clent Printer WTSL7F306130

Type:

r~ Faper Orientation
Size:  |Letter | & Portrai
Source: |Auturr|a‘ticnlb' Select ;I € Landscape
Network.., oK Cancel
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1099 Reporting (Account Ability) Correcting Error Type 1 CORR(G)

GDI Print Options

~ Target Prinker
Printes: Chent/AWTSL7F3061308/Adobe ... NOT BATCHED
Server: LOCAL
Port; Chent\WTSL7F306130R\Adobe PL
Location: (NO CUPPING)

Client Infoemation

Chent ID:  310C2016

Narme: DEPT OF CORRECTIONS [CAPITAL/HQ]
Contsct:  ALISSA PACHECD

Telephone:  360-725-8261

i~ Designated Fasms
I~ Prepnted 1083 MISC ¥ Fed Copy & O.I]I’l‘“m«g:@
IV Copy B for Recpient v INSTRUCTIONS!
I~ Copy C for Payer = INSTRUCTIONG
I~ N/A +
T Caca 1 fae Claba “R

Notify OFM IT of Corrections made in Account Ability

After printing, use the service request ticket that OFM Help Desk created and notify OFM IT of
Corrections completed in Account Ability.

OFM IT will electronically file your 1099 corrections

OFM IT will append the CORR(G) and CORR(C) transactions to the IRSTAX file in two steps -
first the CORR(G) transactions, next the CORR(C) transactions. The resultant IRSTAX file
should be transmitted to the IRS FIRE System as a Correction file.

OFM IT will then lock the correction client in Account Ability.
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Correcting Error Type 2 - CORR (C)
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If you discover an Error Type 2

Also referred to as a 2-Transaction error, Error Type 2 includes
No payee TIN (SSN, EIN, QI-EIN, ITIN)

Incorrect payee TIN

Incorrect payee name

Wrong type of return was filed

(Effective reporting year 2019, payee address changes no longer require a correcting return to
the IRS. Simply print and mail the return to the new payee address without making changes in
Account Ability and without checking the printed flag)

2-Transaction errors require two returns to make the correction, an IDENTIFYING return and
a CORRECTING return. Account Ability uses the CORR(G) and CORR(C) check boxes to
indicate the IDENTIFYING and CORRECTING returns, respectively. The IDENTIFYING
transaction is simply the original return with the CORR(G) indicator checked and all dollar
amounts set to ZERO. When IRS receives the IDENTIFYING and CORRECTING returns,
the original is matched against the IDENTIFYING return and replaced with the
CORRECTING return.

Email OFM IT that you have 1099-NEC or 1099-MISC Reporting Corrections

If you have 1099 corrections to process, please email OFM Help Desk at
HereToHelp@ofm.wa.qgov first.

Please use the following email template to submit your 1099 corrections request.
Please enter your agency code in place of AGY CODE. Please enter your agency name in
place of AGY NAME.

Please enter in AGY CODE - AGY NAME Needs Correction Client
the Subject line 20XX

of the email

Please enter in Please create a Correction Client 20XX for AGY CODE
the Body of the | — AGY NAME.

email

1.) Our Agency has 1099-NEC corrections to process for
20XX’s information returns.
OR

2.) Our Agency has 1099-MISC corrections to process for
20XX’s information returns.

OFM Help Desk will create a service request number and you will be notified. OFM IT creates a
Correction Client in Account Ability that will allow your agency to make 1099 corrections.
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1099 Reporting (Account Ability) Correcting Error Type 2 CORR(C)

Correct Returns in Account Ability — Error Type 2

Account Ability maintains each filer's corrected returns under a distinct Client ID. When the
Corrected Returns Only indicator, located on the General page of the client's master, is
checked, the client is regarded as a Correction Client and all of the client's Information Returns
are regarded as correction returns. The CORR(G) and CORR(C) check boxes appearing at the
top of each Information Return's user interface will be enabled if, and only if, the client is a
Correction Client.

NOTE: Account Ability displays the Correction Client's ID in green.

& Client (Filer, Entity) Management O *
. Client 1D | Name of Filer or Entity | T axpayer D | “Vear | "
3
Total Chents (133 % (24502018 | MILITARY DEPARTMENT 516001095 2018
dh Mew.. 24502019 | MILITARY DEPSRTMENT 916001095 2018
@) Edt. 27502018 | PUBLIC EMPLOYEE RELATIONS COMM. 910950510 | 2018
& Delete.. N 27502019 | PUBLIC EMPLOYEE RELATIONS COMM. 910950510 | 2018

3030208 WASHINGTOM STATE DEPT OF HEALTH 911444603 2008

4 Copy-. 30302019 WASHINGTOM STATE DEPT OF HEALTH 91-1444503 2018
BE Active Foms... 8 [WASHINGTOM STATE DEPT OF HEALTH g1-1444503 |2018
= e 30502018 DEPARTMENT OF VETERANS AFFAIRS 91-0969074 2018
_ 30502019 | DEPARTMEMT OF YETERANS AFFAIRS 91-0969074 2018
o, bctive Users... 30702018 |DEPT OF YOUTH & FAMILIES f2-3847397 |2M8
30702019 |DEPT OF YOUTH & FAMILIES f2-a847397 |2ma |,
Hepoits

Import/Export ¥ ﬁl} Client D ~7 Select | _'|Be|ease| m Help |

OFM IT will communicate to Requesting Agency the Correction Client ID created.

OFM IT will create the Correction Client ID using the 4" digit of the existing 8-characters Client
ID format to designate the Correction Client for specific tax reporting calendar year.

For example, the current Client ID is as follow for the Department of Corrections (DOC):
310C20XX

“310” is DOC agency code

“0” is DOC agency suffix code

“20XX” is the tax reporting calendar year.

Your Correction Client would be created as 310C20XX.

You will then be able to make your corrections in the Correction Client. Agency will need to
follow these instructions in making your corrections.

2) Agency Open the Returns to be corrected
a) Double-click the Correction Client's ID

b) Open the Information Return to be corrected
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Last updated: 07/31/20



Client 303C2018: 1099-MISC

azsward required

*

Iiiiiiiii|

o]

Cancel |

Better Washington.

3) Agency Enter your Corrections
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a) Select New... from the File menu

INT ABILITY - Tax Form Preparation f

DrderBy Security Tools || Module

] Edit Filer "310C2016"

Locate..,

= [elete... Ctrl+
2. Totals
v Save
L ¥ I ' —

b) Check the CORR(G) check box

x|

@), New.. [T woID | P CORR(G) I Efle [ 1096 [~ Printed  CORRECTIONS
FAVERS name, stests v, state, ZIF ¢ OMB No. 1545-0115
DEPT OF CORRECTIONS (CAPITAL/HQ) $0.00 .
ALISSA PACHECO Miscellaneous
PO BOX 41107 2 Royaites Income
OLYMPIA WA 98504 $0.00
1099-MISC
3 Other ncome 4 Federal ncome tax withheld
Telephone: 360-725-8261 $0.00 $0.00 ;+
FAVER'S Federal 1D Number TIN Typ= RECIFIENT 5 1D Humber F boat procesds B N=tical and heath care
91-1142111 SSN ~ | %= $0.00 £0.00
RECIFIENTS name AME 7 Nosempioysd compensation (B Substiule payments
CTRL
£0.00 £0.00
Street addre AFT, Cn rance proceed:
$0.00
City State | Zip Code |Zip Ext. 12
= — B-Notices
o T = FATCA |Foregn| CFSE | USFEOF [2na T |12 £ s to atterney -
rlir r so.00 @ & e
Sa Section 4034 deferra 15t Section 4094 income State 1 |17 State #1 |D number £ State 1 tax withheid 18 State 1 income
$0.00 §0.00
§0.00 §0.00 State 2 |17 Smte =2 = e I tax withhala )
$0.00 $0.00
E-Mail Adding
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1099 Reporting (Account Ability) Correcting Error Type 2 CORR(C)

15| Page



fe

Better decisions. Better government. Better Washington

‘g* Office of Financial Management

1099 Reporting (Account Ability) Correcting Error Type 2 CORR(C)

c) Click the Locator icon Edisplayed directly after the TIN Type field in order to locate
the return to be corrected

B New.. r [T CORR(C) ¥ Efle
SRV ER'S name, strest address, oity, state, ZIF cods, and tels 1 Rents
WASHINGICHN STATE DEPT OF HEALTH £0.00
OFFICE OF FINANCIAL SERVICES
PC BOX 47901 < Royaltes
OLYMPTA WA 93504-7301 20.00
2 Other income

360-236-3951/JULIANNA LLOYD £0.00
SEYERS TIN TIN Tyge HCIPIENTS TIN £ Fishing boat procesds i

91-1444603 EIN ¥ E £0.00
JECIPIENTS name NAME |7 Monemployes compensation

1T oTAL
£0.00

Strest address AFT. |3 Payer made direct sales of

d) Enter the search information in the Search Characters field

@ New = ounin. & OORRIGY I SNRBCY. K
e Nl L ocate the return to be comected...
2T 07, TR st e
Iik
M
BOX 41107 I H | -
COLYMPIA WA Hame | D% [Wame Contol] 1
|_[STEVWENS JEREMY 418
Ielepé‘.nn&.‘ 3 —STDHD'&HL BARY 118
[FETERS Fasa o | | S itong Kristna 152 +
§1-114311 |_[TACDMA EMERGENCY CARE PHYSICL 211 i
_ TaYLOR RICHARD L 119
HECIFIENT & nama

| TAYLOR MaDE RECOVERY LLC 120

| |TEDALLC 1

et aicias _| TERMINE IRTERNATIONAL CO LP 38
|| TERAY COPELAMD PHD am2

TUADDE AR IEE | CWE 1P 3 1%
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e) After locating the return, click the Type 2 button. When Type 2 is selected, the
IDENTIFYING transaction CORR(G) is created.

I Locate the return to be corrected...

i: Search Characters
3 [taylor lawe

‘

M ame

_|STEVENS JEREMY

_|STORDAHL GARY

| Shiong Kristina

_|TACOMA EMERGENCY CARE PHYSICI,
TAYLOR RICHARD L

TAYLOR LAW GROUF PS5 H
_ | TAYLOR MADE RECOVERY LLC
_|TEDALLC

_ | TERMIMEZ INTERNATIONAL CO LF

_| TERRY COFELAND PHD

|| THARPE AND WESLEYS LLC 2

| i &l o

Type 1 Type 2

d) Click Yes to create the CORRECTION transaction CORR(C)

wo Transaction Correction Set

~ , The IDENTIFYING transaction has been successfully created.
&Y Do youwanta CORRECTION trarﬁs%ﬁon to be created?

| Yes I No |

i ez 2

g) A CORRECTING transaction CORR(C) is created but not posted, click OK

B A CORRECTION transaction has been created but not posted.
L' Make your changes to this transaction before posting.
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1099 Reporting (Account Ability) Correcting Error Type 2 CORR(C)

h) Enter and save your changes on the CORRECTING CORR(C) transaction

LW g i)
N o ~
®, new IFvolD [~ CORR(G) I CORR(C) W Efle I 1096 [ Printed
FAYCR S name, strest address, oy, state, ZIF code, and 1sisphons number 1 Rents OMB Mo. 1545-0115
DEPT OF CORRECTIONS (CAPITAL/HQ) $0.00
ALISSA PACHECO [ | Mi
PC BOX 41107 ¢ Royaises
OLYMPIA WA 98504 §0.00
1099.MISC
3 Cther ncome 4 Faderal noome 1ax withheld
Telephone: 360-725-8261 §0.00 $0.00
) IVER S Federal ID Mumber TIN Type RECIFIENTS 1D Namber ¥ Fishing boat proceeds [F Wadical and health care o
f 91-1142111 EIN v | %= i $0.00 $0.00
- RECIFIENT 5 nama TANE ¥ Norampioy s COMPERSALon |B SLBALILIE paymEnts.
CTRL
$0.00 £0.00
trest asdress AFl. |3 Fayer made direct sales of T Lrop Msurance proceeds
203 4TH AVENUE E SUITE 407 45000 or moce of consumar
products to 3 buyer $0.00
(recipeent) for redale = |_
ity State | Jp Lode |Jp Bxi.
OLYMPIA WA | 98501
Azoount number FATCA |Foreign | OFSF | USFS DF |2ad TIN |12 Excess golden pararchute |14 Geoas proceeds 1o attomey
r|r r $0.00 $5,000.00
0 Fa

The IDENTIFYING transaction is simply the original return with the CORR(G) indicator checked
and all dollar amounts set to ZERO.

@ D#2 [T VOID v CORR(G) [T CORR(C) [ Efile | 1096 [~ Printed CORRECTIONS

BAYER'S name, streat address, oty state, 2IF code, and teleghone number 1 Rents OMB No. 1545-0115
DEPT OF CORRECTIONS (CAPITAL/HQ) £0.00 .
ALISSA PACHECO 2016 Miscellaneous
PO BOX 41107 Typc 2 2 Royaltes Income
OLYMPIA WA 98504 $0.00
Error: 1099.MISC
3 Other mcome 4 Federal mcome tax withheld
Telephone: 360-725-8261 §0.00 §0.00 A
PAYER'S Federal ID Number TIN Types RECIPIENTS ID Number 5 Fishing boat proceeds 6 Medical and health care
91-1142111 EIN + . £0.00 £0.00
RECIFIENT S nama NAME |7 Nonempioyes compansation |3 Substitute payments...
TAYLOR LAW GROUP BS CTRL
£0.00 £0.00
Streat addrezs AET. |3 Payer made drect zales of 10 Crop insurance procesds
203 4TH AVENUE E SUITE 407 $5000 or more of consumer
products to @ buyer £0.00
{recipient) for resale => I_
City State | Zip Code |Zip Ext.
OLYMPIA WA | 98501 _—
| B-Notices
Account number FATCA | Foreign | CFSP | USPS DF | 2nd TIN |13 Excess golden pararchute 14 Gross proceeds o aftemey | ——————————
rr r $0.00 s0.00 @' & e®
152 Section 400A defemals 150 Section 400A mcome State 1 17 State #1 ID number 16 State 1 tax withhaid 12 State 1 mcome
£0.00 £0.00
§0.00 §0.00 State 2 |17 State #2 |0 number 18 State 2 tax withheld 12 State 2 income
$0.00 §0.00

E-Mail:

18| Page
Last updated: 07/31/20



nancial Management

3 Washirg

g* Office of Fi

After all corrections have been entered, print and mail all recipient copies.

T Edit Filer "310C2016"
& User Information Ctri+U
4 New Ins
re= Locate... F5
= Delete... Ctri+Del
2 Totals F3
v Save
X Cance
l:—;',j Import L
A9 Export... Ctrl+X
Backup...
Restore...
&5 Electronic Reporting... CtleE

[?] simple EFile Instructions

E Customize...
) Print Forms... Ctrl+F

& Print Forms for Selected Record...  Ctrl+ Alt+F
- = R

Print Setup n

— Printer

Name: Client/WTSL7F306130#/Adobe PDF

Status: Ready
Type: Citrix Universal Printer
Where:  Client\WTSL7F306130\Adobe PDF

Properties... I

Comment: Auto Created Client Printer WTSL7F306130

— Paper
Size: I Letter LI
Source: | Automatically Select =

Orientation
% Portrait

" Landscape

Network.. | [ ok ]| Ccancel

e
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i GDI Print Options

. [ Target Printer
Prinber: Client AT SL7F 3061308 /4dobe ... NOT BATCHED
Server: LOCAL
Part: Client\\/TSL7F3061 308 Adabe PL
Location: [MO CLIPPING)
— Client Information
ClentID:  310C2016
MNarne: DEPT OF CORRECTIONS [CAPITAL/HQ)
Contact: ALISSA PACHECD
Telephone:  360-725-8261
— Designated Forms
[~ Prepinted 1093-MISC [F Fed Copy & ._.0.9

[v Copy B for Recipient
I~ Copy C for Payes
'l

[~ Copy 1 for State
[~ Copy 2 for Recipient's State Return

v iINST

[~ INSTRUCTIONS

= Wit [~ Pressure Seal
[~ Summary 1096 ™| Into Copy 0.00 0.00
[~ Mark as printed [~ 554 Appraved
[T Iruncate Tawpayer |D Numbers [ SINGLE RECORD |
— Messages
or | 4 [ P | oese | [@hen| O
Vendor A

[X] CORRECTED (if checked)

PAYERS name, streat address, city o town, siabe or provinge, couniry, 1 Ferds CMB Na. 15450118
ZIP o foresgn postal code. and isiéphons na
DEPT OF CORRECTIONS (CAPITAL/HQ) 5 0.00 @) -‘|1 6 Miscellaneous
ALISSA PACHECO 2 Foyanes = Income
PO BOX 41107
OLYMPIA WA 98504 5 0.00 |rem1099-MISC
3 Cher incoma 4 Foderal income tas withheld
% 0.00 (§ 0.00 COPY B
Telephone: 360-725-8261 § Fishing boal procesds §  hactcal and haelth care For Recipient
PAYERS Fadaral iertihcaton mambar RECIFIENT'S icermf cation numter pagmerts
91-1142111 $ 0.00 |§ 0.00
ST S R T T
$ 0.00 | 0.00 | e temal Revenue
8 Payer made dinsct sakes of 10 Crop inmrance procesds Service. If you are

TAYLOR LAW GROUF FS

5,000 o mone of consmer
producss o o buyer

required to file a
refum, a negligence

203 4TH AVENUE E SUITE 407 pesawwes o L) 18 0.00 penalty of other
1" 12 sanction may be
OLYMPIA WA 98501 imposed on you il
this income s
taxable and the IRS
13 Excnnn goiden parachute 14 Geoas procesds paid i determines that it
Aggenmnl number (e inainsbons FATCA Birg Plymants N aNoTeY has not been
O s 0.00 |§ 0.00 Mponed
TP — T - 16 State fa withheld 17 StotePayer's siate no 18 State incoms

- - S —— $_ __....000 | 8 0.00

$ 0.00 (§ 0.00 |$ 0.00 1 0.00

Form 1089-MISC

[

Departmant of the Treasury - Intemal Reverus Service

1099 Reporting (Account Ability) Correcting Error Type 2 CORR(C)
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1099 Reporting (Account Ability) Correcting Error Type 2 CORR(C)

[0 CORRECTED (If checked)

PAYER'S name, sires! address, oy or town, stade of prowinge, couiry,

1 Feria OMB No. 15450115
ZIF o foreign postal code, and telephane ro
DEPT OF CORRECTIONS (CAPITAL/HQ) § i -|1 6' Miscellaneous
ALISSA PACHECO 2 Foynnes e Income
PO BOX 41107
OLYMPIA WA 98504 $ Form 1099-MISC
3 Other income 4  Federal income fax withheld
§ $ Copy B
Telephone: 360-725-8261 §  Fivivg st rosiasin B hasdital oevt Febal eaie
PAYER'S Fedaral identiicaion numissr RECIPIENT'S identification numiber | Payments For RGClplmt
91-1142111 $ $
RECIPIENTS name, strest address, dby of iown, Slabs of provinos, courlry T Horsmpopes eongenmation B Substiuie paymenis in b This is important tax
and ZIP of foreign postal cods ;mnwmmﬂ I infarmation and is
g g being fumished to
the Intemal Revenue
9 Paysr made drect sales of 10 Crop insrance procssds Service. Il you are

C.R. TAYLOR LAW PS
203 4TH AVENUE E SUITE 407
OLYMPIA WA 98501

55 D00 or more of conSunis
prosducis io o buyer
(recpient) for resale = D

$

required to file a
retumn, a negligence

12

penalty or other
sanction may be
imposed on you if
this Income is
taxable and the IRS

13 Emcess goden parachuie

14 Gross procesds paid 1o

delermines that it

Account number (see insiructions) FATCA fiing paymants o pltomay has nol been
Ll
r-at $ 5000.00 reporied
16 Sisin b wishhald 17 SkaiePayers stabs no. 18 State incoms
153 Section 4084 defemals 150 Sedion 4054 income s
] $ $

Form 1098-MISC
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1099 Reporting (Account Ability) Correcting Error Type 2 CORR(C)

Notify OFM IT of Corrections made in Account Ability

After printing, use the service request ticket that OFM Help Desk created and notify OFM IT of
Corrections completed in Account Ability.

OFM IT will electronically file your 1099 corrections

OFM IT will append the CORR(G) and CORR(C) transactions to the IRSTAX file in two steps -
first the CORR(G) transactions, next the CORR(C) transactions. The IRSTAX file should be
transmitted to the IRS FIRE System as a Correction file.

OFM IT will lock the correction client in Account Ability.

22| Page
Last updated: 07/31/20



£ & ) Office of Financial Management
u,l:\: Y J‘J Better information. Better decisions. Better govemment, Better Washington.

1099 Reporting (Account Ability) Adding Additional 1099 not included
in Original E-file

Add Additional 1099-MISC
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1099 Reporting (Account Ability) Adding Additional 1099 not included
in Original E-file

Add additional 1099-misc forms to Account Ability

If you have additional 1099-misc forms to add, please email OFM Help Desk at
HereToHelp@ofm.wa.gov .

Please use the following email template to submit your 1099 additions request.

Please enter in the AGY CODE - AGY NAME Needs to add additional 1099-NEC
Subject line of the or 1099-MISC to 20XX Client
email

Please enter in the Please unlock AA20XX_PR Client for AGY CODE - AGY
Body of the email NAME to add additional 1099 form.

1.) Our Agency has missed reporting 1099-NEC form(s) in our original
filing.

OR

2.) Our Agency has missed reporting 1099-MISC form(s) in our original
filing.

OFM Help Desk will create a service request number and notify you of the service request
number. Please use this service number to communicate with OFM IT any questions relating to
the specific 1099 additions.

Add/Print/Mail your additional 1099 form(s).

a) OFMIT unlock the client

b) OFM IT set e-file indicators
When the e-file indicator is checked, this client is ready to be included in the next e-
file

c) OFMIT clear print indicators

When the printed flag is unchecked, this allows the agency to print the selected 1099
form(s).

OFM IT notify Agency of the availability of the client in Account Ability.
1. Agency add/print/mail the additional 1099 form(s)

a) New - When you are adding a “New” 1099 form(s), the Efile and 1096 indicators
default as checked. Please ensure that these two indicators stay checked. The
checkmark for the Efile and 1096 indicator is a flag for OFM IT to include the returns
in the next e-file.
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1099 Reporting (Account Ability) Adding Additional 1099 not included
in Original E-file

b) TIN Type — Please ensure that you have selected the correct TIN type

c) Recipient’s ID Number — Please ensure that you have nine digits information in this
field

d) Name Line 1 —In Account Ability, enter the Last Name first and then First Name.
For example, if the recipient name is Mary Smith, enter in Account Ability as Smith
Mary.

e) Address Line 1 — Ensure that you enter an address in Address Line 1

f) Click Save [F8] —when you see a pencil, Account Ability is indicating that you need
to save the changes. Click on the green checkmark to save any changes.

g) Print Forms for Selected Record - please always PDF print, save the PDF to your
local secure folder, and print the PDF from that secure folder. If you do not have
Adobe PDF or CutePDF, please contact your Agency IT for assistance.

If you received the following error upon selecting Print Forms for Selected Record,
you will need to clear the Printed flag and try again.

RECIPIENTS 1D Number |Z Frshing boat orocesds | Madizal and heaith oo

|

The selected record has been marked "Printed”

You must reset the "Printed” indicator and try again.

oK g

o Toome T

Agency Notify OFM IT of Additions made in Account Ability

When you have added all the additional 1099 forms, please use the service request assigned to
your request to notify OFM IT that you have completed your additions.

OFM IT electronically file Agency’s 1099 additions

OFM IT will file your additions in the next scheduled e-filing.
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