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Agency Desired Plan  

As part of the biennial Six-Year Facilities Plan process, agencies must download their Agency 
Desired Six Year Facilities Plan Report (ADP), which lists the agency’s in-scope facilities for the 
Six-Year Facilities Plan, and indicate their planned action (e.g., renew, expand, relocate, no 
action etc.) for each facility.  

 The Agency Desired Six Year Facilities Plan Report is accessed from the agency tile in FPMT.  

 When you run the report, you will be prompted for the fiscal year. Enter 2020. 

 Download and save the report in Excel format. FPMT will give you the option of Excel or PDF. 

 A draft ADP is due to OFM via ofmfacilitiesoversig@ofm.wa.gov by May 1, 2020. If your 
agency has no planned projects for the 2021-27 Six-Year Facilities Plan, the draft report will 
serve as the final, and you do not need to submit another version. 

 For agencies that are planning projects for the 2021-27 Six-Year Facilities Plan, a Project 
Request Form is required for each project. Draft Project Request Forms are due to OFM via 
ofmfacilitiesoversig@ofm.wa.gov by July 1, 2020.  

 The final ADP report and associated Project Request Forms are due to OFM via 
ofmfacilitiesoversig@ofm.wa.gov by September 1, 2020. 

 Agency leadership must approve the ADP before submittal to OFM. 

 For questions about the ADP report and Project Request Form, please contact your 
Facilities Analyst or send an email to ofmfacilitiesoversig@ofm.wa.gov. 

Step 1:  Navigate to your agency tile  

A. Click the                   button  

 

B. Click                  and choose Agencies  

 

C. Click                    and choose Agency Abbreviation  

Note: These are SAAM abbreviations 

 

D. Choose your agency from the list. You can filter the list  

by typing the abbreviation in the text box 

 

E. Click the                                    button 

 

Step 2:  Click the          menu button on the agency tile 

 

 

 

 

mailto:ofmfacilitiesoversig@ofm.wa.gov
https://www.ofm.wa.gov/sites/default/files/public/facilities/SixYearPlan/2021-2027/ProjectRequestForm%20Final.xlsx
https://www.ofm.wa.gov/sites/default/files/public/facilities/SixYearPlan/2021-2027/ProjectRequestForm%20Final.xlsx
mailto:ofmfacilitiesoversig@ofm.wa.gov
mailto:ofmfacilitiesoversig@ofm.wa.gov
https://www.ofm.wa.gov/facilities/state-agency-facility-oversight/facilities-oversight-staff-agency-assignments
mailto:ofmfacilitiesoversig@ofm.wa.gov
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Step 3:  Click                    and select Agency Desired Six Year Facilities Plan 

 

 

 

 

 

 

 

 

 

 

Step 4:  Enter 2020 as the 4-Digit Fiscal Year and click Request Report 

 

 

 

 

 

Step 5:  Click        

Step 6:  Complete the Planned Actions section of the Excel spreadsheet for each facility 

Action Types:  Cancel, Close, Demolish, Dispose, Downsize, Expand, Major Reconfiguration,  
               New Space, No Action, Relocate, Renew, Renew and Downsize, Renew and Expand 
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Step 7:  Complete a Project Request Form for each planned project (if applicable)* 

Enter data into gray fields. Formulas will automatically populate white fields. 

Agencies should do the following when completing the form: 

 Review HRMS data along with current workspace usage 

 Gather current lease and operating expenses, if applicable 

 Refer to the most current OFM market rates for projected annual costs. Q1 2020 market rates 

will be available on the Facilities SharePoint site by May 15. 

 Identify the funding sources for ongoing and one-time costs 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*Draft Project Request Forms are due July 1; final Project Request Forms are due September 1 

 

https://www.ofm.wa.gov/sites/default/files/public/facilities/SixYearPlan/2021-2027/ProjectRequestForm%20Final.xlsx

