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This is a only a suggested template for your progress reports.  Please use whatever format with which your agency is most 
comfortable, but be sure you include all everything specified in Executive Order 05-01 and 04-01.  If you decide to use this 
template, please fill in all of the yellow cells as well as the boxes to elaborate on your Goals, Progress to Date, Barriers and 
Challenges, Success Factors, and Documented Savings.  The blue cells have formulas which will automatically calculate values 
as you enter your agency's information. Report data for Fiscal Year (FY) 2006, the period July 1, 2005 to June 30, 2006.    FY 
2003 is for period July 1, 2002 to June 30, 2003. NOTE that FY2006 is to the left of FY2003. Other

kWh

BTUs Therms
Link to Executive Order 05-01 Other
Link to E.O. 04-01 Therms

KWh
Link to EO 02-03 Documented Savings

Required Actions In Compliance Goals Progress to Date Barriers and Challenges Success Factors

I Green Buildings
1 The requirements in E.O. 05-01 regarding 

green building are superceded by the High 
Performance Public Building bill (ESSB 5509).  
ESSB 5509 requires all construction or 
remodeling projects of any occupied or 
conditioned space larger than 5,000 square 
feet to conform to the LEED (Leadership in 
Energy and Environmental Design) Silver 
Standard (or equivalent)  The legislation 
applies to remodeling projects costing more 
than 50% of the assessed value.

ESSB 5509 Conform to EO. No appropriate projects have been planned at 
this time.GA Website on Green Building

RCW 39.35D High Performance Public Buildings

# of Applicable Buildings Built 
or Remodeled in FY 2006

# LEED Silver Standard 
Certified (or in the process of 

being certified)
Y 0 0

Documented Savings
II Reduce Petroleum Use by 20% by 2009 Goals Progress to Date Barriers and Challenges Success Factors
1 Reduce Gallons of Gasoline Purchased (for 

vehicles)
Gallons of Fuel Purchased Reduce fuel consumption by 12% of 2003 

baseline.                                                                 
Reduced fuel consumption by 52% of 2003 
baseline.  Drove a total of 251,000 less miles.

Smaller workforce.  Budget reductions forced 
reductions in travel.                                                 
Increased Commute Trip Reduction participation 
by 25%.

$74, 630 less spent on fuel.
FY 2006 FY 2003

Y 39969 83084
Miles Driven by Vehicle Ownership

POV 307987 447391
Agency Owned 893542 1034990

Motor Pool 29144 50791
Total Miles Driven (sum of POV, Agency 
Owned, and Motor Pool Vehicles)

Miles Driven
FY 2006 FY 2003

Y 1230673 1482381
Optional:  Increase Employee Participation in 
Commute Trip Reduction (CTR) Programs

Commute Trip Reduction Plan Developed (if so, please 
describe in boxes at right)

2006 participants: 199 2005 participants: 150
2 Freeze  Four Wheel Drive (4WD) purchases 

(exempting those with fuel economy greater 
than 30 mpg or those purchased for law 
enforcement or emergency response 
purposes).  All others must be approved by 
agency director.

# of 4WD Vehicles 
Purchased # Approved or Exempt

Conform to Executive Order. No restricted 4X4 purchases.

Y 1 1
3 Give priority to fuel efficient/low emission 

vehicles

Total # of Vehicles Purchased

# of vehicles purchased (1) 
with fuel economy of at least 
30 mpg and (2) meeting EPA 
Federal Emission Standards

Give priority to fuel efficient, low emission vehicle One of three meets the criteria. High purchase cost compared to other choices.

3 1
Average mpg of Fleet

FY 2006 FY 2003
N 23 25

4 Replace pre-1996 light duty vehicles (those 
under 8,500 pounds gross vehicle weight) that 
are driven more than 2,000 miles a year by 
January 2008.) Agency is Implementing Plan 

for Replacement

Eliminate remaining pre-1996 light duty vehicle. Completed.  No pre-96 LDVs remain.

Y 0
3 Use minimum 5% biodiesel for agency 

vehicles using diesel, and replace standard 
diesel with a 20% biodiesel blend by 2009.

Gallons of Diesel Purchased

Please Fill in One Conform to Executive Order.   Buy only 5% 
biodiesel when reasonably available.

75% of all diesel is 5% bio. We are purchasing only at DOT pumps.  While 
5% is readily available west of I-90, none is 
available through DOT on the East side.

DOT's progress in supplying the appropriate fuel.

Gallons of 
Biodiesel 

Purchased

Gallons of at 
Least 5% 

Diesel 
Purchased

Y 2171 1631
6 For all agencies with a fleet of 100 or more 

light duty vehicles (vehicles with a gross 
Submit fleet management plan to GA. Plan submitted on time

http://www.leg.wa.gov/pub/billinfo/2005-06/Pdf/Bills/Session%20Law%202005/5509-S.SL.pdf�
http://www.governor.wa.gov/actions/orders/eoarchive/eo05-01.htm�
http://www.ga.wa.gov/EAS/green/index.html�
http://apps.leg.wa.gov/RCW/default.aspx?cite=39.35D�
http://www.governor.wa.gov/actions/orders/eoarchive/eo_04-01.htm�
http://www.governor.wa.gov/actions/orders/eoarchive/eo_02-03.htm�


vehicle weight of less than 8,500 pounds), 
submit a Fleet Management Plan. For 
agencies with less than 100 light duty vehicles, 
consider transferring vehicles to or contract 
with GA. # of Vehicles in Fleet

Fleet 
Management 

Plan 
Submitted

Contract 
Transferred to 

GA
67 Y N

7 Request fuel efficient, low emission vehicles 
for employees from commercial vendors. Request 

Made to 
Commercial 

Dealers

Request fuel efficient, low emission vehicles from 
commercial vendors.

Publicized to agency. No on-site control of vehicle rentals.  No reporting 
system tracks this.

Employees are generally willing to "do the right 
thing" when value is comparable.

Y
Documented Savings

Y

NY



product and exchanging for a better one.  This 

III Reduce Lifecycle Impacts of Paper Products Goals Progress to Date Barriers and Challenges Success Factors
1 Purchase office paper with a minimum of 30% 

post consumer recycled content by Sept. 1, 
2005.   Include all white  8.5x11 paper. 
Provide justification for all purchases of virgin 
paper.   If you have made changes in other 
paper purchases, please describe at right.

Reams of Paper Purchased

% of Paper 
Purchases 
with Some 
Recycled 
Content

Reduce virgin-content paper purchases to zero. Less than 1% of all purchases were virgin stock 
paper.  Similar success has been made with all 
other paper purchases.  Other paper purchases 
(8.5x11 and colored), 5051cases, are at least 
30% pcw.

Recycled and EPP papers continue to be more 
expensive than virgin content, and staff tend to 
order the least expensive product that will do the 
job.  We intercept and change most inappropriate 
purchases, but recently haven't gotten emailed 
notices from Central Stores on all purchases.  
Central Stores should discontinue virgin stock.

Once staff are aware, we have very few repeat 
attempts at purchasing virgin paper, or any other 
environmentally inappropriate product, when the 
good product is also a reasonable value.

Virgin 30% Recycled
100% 

recycled
N 622 64580 4559 99%

2 Reduce use of office paper by 30% by Sept. 1, 
2009, based on FY 2003 plans

Reams 
Purchased in 

FY 2006

Reams 
Purchased in 

FY 2003 Reduction

Reduce paper purchases by 15% of 2003 
baseline. 

Reduced by 22%. Reduced workforce.  More agency processes 
available on-line.

Y 69761 89349 22%
3 Increase the percentage of environmentally 

preferable paper (EPP) purchased to at least 
50% by Sept. 1, 2009. (EPP is defined as 
100% recycled content paper with a minimum 
of 50% post consumer waste.) Reams of 100% Recycled 

Paper Purchased (8.5x11)

100% Recycled Paper as a 
Percent of Total Paper 

Purchases

30% of all paper purchases should be 100% 
recycled content.

7% is 100% recycled content. EPP papers are more than $1 per ream more 
expensive.

N 4559 7%
4 Recycle 100% of used office paper

Accomplished

Recycle 100% of all recyclable office paper.  
Consult with offices to locate recycling 
opportunities in their communities.

Offices report universal recycling, and good 
progress expanding their programs.  While it's 
truly impossible to accurately measure if all 
possible recycling is taking place, local 
coordinators estimate an average of 90% of all 

Some smaller towns don't have "pick-up" 
available for recycling of paper.  

Awareness.  One office in Spokane donates all of 
their shredded paper to the Humane Society, and 
they have begun to depend on this donation.

N
5 Increase use of post consumer recycled  

janitorial paper products. Cases of 
Janitorial 

Paper 
Products 

Purchased

Cases of 
Products with 

Recycled 
Content 

Purchased

% of Janitorial 
Paper 

Products with 
Recycled 
Content

Buy only Central Stores PCW products, or the 
equivalent from other vendors.

office paper is recycled.
When directly purchased by ESD staff through 
Central Stores, 100% are PCW content products.

Older janitorial contracts don't require these, and 
not all janitorial vendors may be in voluntary 
compliance.

Central stores limiting the selection to appropriate 
products only.

FY 2005 1678 1678 100%
Y FY 2006 1666 1666 100%

Documented Savings
IV Achieve gains in energy conservation Goals Progress to Date Barriers and Challenges Success Factors
1 Reduce energy purchases by 10% from FY 

2003 by Sept. 1, 2009.
FY 2006 
Energy 

Purchases

FY 2003 
Energy 

Purchases

% Reduction 
in Energy 
Purchases Units Used

5% reduction from 2003 baseline 3% reduction Note:  No baseline cost information is available 
for 03-04.  05-06 costs were:  Electricity 
$571,465; Natural Gas $80, 418.

N 8094509 8384326 3% kWh
Natural Gas purchases FY 2006 BTU Purchased FY 2003 BTU Purchased

79649 83188
5% reduction from 2003 baseline 4% reduction  

Suggested Strategy: Establish on-site 
programs promoting energy conservation (for 
example, prohibit personal appliances).

Energy Conservation Program Developed
 (If so, please describe in boxes at right).

Total Building Square Footage FY 2006 FY 2003

714946 505832
Suggested Strategy:  Use renewable resources
(describe any onsite projects or purchases of 
green power) % Green Power Purchased 

(Green Tags) Select Units Used
Therms

Reduce use of products with persistent, toxic chemicals.  E.O. 04-01
Adopt measures to reduce use of equipment, 
supplies and other products that contain 
persistent, toxic chemicals.

Describe measures taken to comply with this legislation.  If 
you did make a product change, please quantify it in the 

adjacent boxes.

Documented Savings
V Goals Progress to Date Barriers and Challenges Success Factors
1 Educate staff on the dangers of toxic chemicals 

and how to order apropriate products.
Numerous articles and a video have been sent to 
all staff.  In addition, ESD uses a process of 
purchase consulting, notifying cutomers when 
they have made bad choices in their purchases 
and giving them the option of returning the 

Individual purchases made in remote locations 
are still difficult to track.

Aggressive consulting by Procurement staff.

Link to E.O. 04-01

Communications and Education
Take steps to educate employees or clients

Please Describe Steps Taken to Educate Employees and 
Clients and Increase Awareness in Boxes at Right

Documented Savings
VI Goals Progress to Date Barriers and Challenges Success Factors

1 Educate staff on appropriate purchasing. See above.  Also, there are approximately 50 
active local office sustainability coordinaters who 
help to get the word out.

N

kWh

http://www.governor.wa.gov/actions/orders/eoarchive/eo_04-01.htm�


Op
Initially we had significant success encouraging our customers to buy remanufactured toner cartridges for printers/faxes, etc. That success was short-lived due to the consitently poor quality of the products we were receiving.  This 
will be a tough notion to ever sell again.
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