Balancing General Ledger (GL) 5188 - Savings Bond
Deductions Payable

Effective 12/31/2010, the U. S. Treasury will no longer offer employer-sponsored Savings Bond payroll deductions for paper bonds, opting
instead for a direct deposit option we cannot currently support. As a result of this action, State of Washington General Government agencies
will no longer be offering Savings Bonds for purchase. Also, the State Payroll Revolving Account (Account 035) will no longer be used to
hold savings bond deductions in reserve for employee bond purchases.

The final bond deduction will occur on the December 23, 2010 payroll process, and the Human Resource Management System (HRMS) will
then make purchases and refunds to employees based on reserve balances in the system as of that date regardless of the reserve amount
currently recorded in Account 035 General Ledger (GL) 5188 (Savings Bond Deductions Payable).

The following information is intended to assist agencies with understanding the bond purchase process and to assist with the reconciliation
process.
It is critical that agencies reconcile all activity and balances in Account 035 GL 5188 before the final bond process is completed.
e The target balance for each agency’s GL 5188 is zero as of December 31, 2010
e Reconciliation and corrective action should be complete before December 17, 2010 (Payroll Day 3 for the December 23, 2010
payroll).
e Failure to reconcile will result in:
0 Cash shortages or overages in Account 035
o Costly employee overpayment recovery processes
o0 Costly manual warrant refunds to employees
o]

Inappropriate bond purchases

Office of Financial Management 10f9 10/12/2010



Available Reports

Enterprise Reporting (http://reporting.ofm.wa.gov)

Run an Enterprise General Ledger Analysis Flexible by fiscal month for the desired agency for Account 035, GL5188.

v' Menu Path: Financial Reports 2General Ledgers 2General Ledger Analysis Flexible

The results will appear similar to the report shown in Figure 1.

General Ledger 5188 - Savings Bond Deductions Payable

FM

1113
1113
1113
1113
1113

Total for General Ledger 5188 - Savings Bond Deductions Payable

Proc Dte Cur Doc No Ref Doc No
2010 07 06 SAVP1013

201007 07 PR-P1013

2010 07 07 PR-P1013

201007 21 PR-P1014

201007 21 SAVP1014

B

PS
P2
P2
PO
PS

B#
001
001
001
001
001

Acct
035
035
035
035
035

Beginning Balance:

TC Invoice No
350

797

797R

797

350

Period Activity:
Ending Balance:

(615.00)

Amount
550.00
(462.50)

25.00
(462.50)
450.00

100.00
(515.00)

Fig. 1: Enterprise Reporting: General Ledger Analysis Flexible excerpt for Account 035 GL 5188

HRMS Wage Type Reporter - PCO0 M99 CWTR - Wage Type Reporter

Choose variant /GL5188RECON using the Get Variant button |E|

Fill in Personnel area and Personnel subarea fields with your agency data.

In the Payroll Period section, Other Period defaults to 13/2010. Change period fields to the period being reviewed, or select the Payroll

Interval button and complete desired date ranges.

In the Other selections section, the multiple selection tool for Wage Type defaults to the following single values:

0 4100 (Bond Purchase Deduction)

4110 (Reserve Balance — Bond)

o]
0 4116 (Refund Amt — Bond)
o]

4120 (Number of Bonds Purchased) [includes purchase amount]
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In the Other Selections section, under the dialog shown by clicking the Object selection button, Objects Selected defaults to the following

This selection ensures that you can see the detail information for

Each period (useful if you are displaying more than one period)

Each Personnel Area (useful if you are a multi-Personnel Area agency, or are examining cross-agency activity)
Each Employee (useful if you would like to examine detailed employee activity)

(]
single values, which should not be changed:
o Company code
0 Personnel area
0 Wage type
0 In-period
o For-period
0 Personnel Number
(0]
]
]
]
I onject selection
Available objects Ohjects selected
Fuailable ohjects \ u Ohjects selected |R| |
Personnal subareal M| | |companycode
:Mastercontrolling area n :Personnelarea
_Mastercostcemer m Wage type
_Empluyee group _In-periud
| |Employee subgroup | |Forperiod
| |Organizational Unit | _|Personnel Number =
Organizational Key B E|
[al=]  sslection: 5114

Fig. 2: Object Selection Dialog
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In the Output section, Layout Variant defaults to /GL5188RECON.

Office of Financial Management

Your request screen should look similar to Figure 4.

Click the green check to validate your entries, then the execute button.

(0}

The /GL5188RECON report variant provides dollar totals to match
against Enterprise Reporting and also provides employee detail
information.

The PA column represents the agency that was credited or debited
to Account 035 GL5188.

This report can be run by employee number without a personnel
area. This may be useful to research whether another agency has
collected bond deductions, which could explain an imbalance that
would require a JV between agencies.

To run the report for multiple pay periods, choose “Payroll
Interval” in the Payroll Period section and enter the corresponding
pay period dates.

Deductions increase the employee’s reserve balance until a bond is
purchased.

The money value of the reserve balance in GL 5188 does not
transfer between agencies when an employee does, but Wage Type
(WT) 4110 Reserve Balance — Bond is reported at the employee’s
full reserve amount at the gaining agency.

The “ZHR_RPTPYU26 - Movement / Turnover Report” can be
helpful in identifying transferred employees.

4 0of 9

" Wage Type Reporter

141[+]

Furtherselections || Searchhelps | ©  Org. structure
Selection
Personnel Mumber |
Campany Code LELN
Personnel area 9980
Personnel subarea
Employee group
Ermployee subgroup
Payroll area 11
Payroll Period
Fayrall [ Payrall Compatison
@ Regular Payroll Run
Payroll Area 11
Period Selection Other Period | | Other Period ]
13 2810
B6/16/20810) - |BG/20/2018
O off-Cycle Payroll Run
Special Run
Comparison Parameter
Abs. Difference Mo to
Abs. Difference Amnt to
FPerc. Difference Ma. to
Perc. Difference Amnt to
Feriod determination
@ In-views payrall perigds
O For-vigw payroll periods:
Other selections
Wage Type 4180 to [#]

[ Archived Payrall Results
[ Display recs with null values

Chiject selection

output
O SAP List Viewer
® ALV Grid Contral
O Microsoft Excel

Layout Variant
Layout Variant
Template PC File

#GL51BBRECON

[l

Fig. 4: Wage Type Reporter Request
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Example: What does the Wage Type Reporter show about the flow of savings bond deductions?
Wage Type Reporter

@ aFy Ex-T DT B

Personnel Area Text I PA I For-pe... 1 Payment date | WT J Wage Type Long Text Mumber of [ Amount
Dept/Licensing 2400 201008 | 04/26/2010 4100 | Bond Purchase Deduction 0.00 10.00-
Dept/Licensing 2400 04/26/2010 4110 |Reserve Balance - Bond 0.00 10.00
Dept/Licensing 2400 201009 | 051072010 4100 | Bond Purchase Deduction 0.00 10.00-
Dept/Licensing 2400 05/10/2010 4110 |Reserve Balance - Bond 0.00 20.00
Dept/Licensing 2400 201010 | 05/25/2010 4100 | Boend Purchase Deduction 0.00 10.00-
DeptiLicensing 2400 05/25/2010 4110 |Reserve Balance - Bond 0.00 30.00
Dept/Licensing 2400 201011 | 06/10/2010 4100 | Bend Purchase Deduction 0.00 10.00-
Dept/Licensing 2400 06/10/2010 4110 |Reserve Balance - Bond 0.00 40.00
Dept/Licensing 2400 201012 | 0B/25/2010 4100 | Bond Purchase Deduction 0.00 10.00-
Dept/Licensing 2400 06/25/2010 4120 | Number of bonds purchased 1.00 50.00
Dept/Licensing 2400 201013 | 07/09/2010 4100 | Bond Purchase Deduction 0.00 10.00-
Dept/Licensing 2400 07/09/2010 4110 |Reserve Balance - Bond 0.00 10.00
Dept/Licensing 2400 201014 | 07/26/2010 4100 | Bond Purchase Deduction 0.00 10.00-
Dept/Licensing 2400 07/26/2010 4110 |Reserve Balance - Bond 0.00 20.00
Employment Security D_._ | 5400 201015 | 081072010 4100 |Bond Purchase Deduction 0.00 10.00-
Employment Security D... | 5400 08/10/2010 4110 | Reserve Balance - Bond 0.00 30.00
Employment Security D___ | 5400 201016 | 08/25/2010 4100 | Bond Purchase Deduction 0.00 10.00-
Employment Security D... | 5400 05/25/2010 4110 |Reserve Balance - Bond 0.00 40.00
Employment Security D___ | 5400 201017 | 091072010 4116 | Refund amt - Bond 0.00 40.00

= 200.00

Fig. 5: Sample report result with employee names and Personnel Number hidden, and Personnel Area Text added.

e Employee has bond deductions at Agency 2400
e As the employee accumulates bond deductions the reserve balance increases...
o Period 8, $10 deduction, $10 reserve
o Period 9, $10 deduction, $20 reserve
e ...until there is enough to make a purchase
o Period 12, $10 deduction, $50 purchase
0 No reserve!
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Two deductions on Period 13 and 14 at DOL for $20. Ending reserve balance of $20.

Employee transfers to ESD Period 15
0 $10 deduction
0 $30 reserve balance
0 Reserve balance entry is reported at gaining agency
0 $30 reported balance is made up of $10 deduction at gaining, $20 in deductions at losing.
There is no financial transaction triggered by a transfer.
o All funds deducted at losing agency remain at losing agency (in this case, $20 at DOL that hasn’t transferred)
o Purchases or refunds occur at current or gaining agency (in this case, $40 refund in Period 15 against deductions of $20 at ESD)

o DOL must write a Journal VVoucher to transfer $20 to ESD
= HRMS manages bonds very well, so it’s extremely unlikely agencies should issue a manual refund to an employee
= |If you refund an employee inappropriately, your agency will be responsible to recover funds
= Cooperation between agencies is your key to success

Therefore:

o0 Every time there is a transfer of a bond holder employee between agencies, and the bond holder has a reserve balance, there will
be a difference between the Wage Type Reporter total for WT4110 Reserve Balance — Bond, and the balance in GL 5188.

0 A JV must be written to transfer money from the losing agency to the gaining agency.
0 Reconciliation is best begun from the earliest un-reconciled period.

How can I identify and fix balances for transferred employees?
o0 Losing agency: if possible, check and reconcile the reserve balance during the last period before the employee transfers, and JV
the balance to the gaining agency
o Gaining agency: check to see if each gained employee has bond balances transferring in on first payroll; notify losing agency and
work together to resolve

o Either agency: Reconcile 5188 and note whether the ending balance matches your reserve balance. If out of balance,
individually verify and reconcile bond activity for all employees who left the agency in the last period.
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Comparing Enterprise Activity with HRMS Activity
The “SAVP” documents represent bond purchases

e Employee money leaving Account 035 to purchase bonds
e Debit total for AFRS Transaction Code (TC) 350 should match the pay period total of WT4120 Number of bonds purchased.
e Purchases will not occur after 12/31/2010.

The PR-PXXXX documents represent bond deductions and refunds
e Employee money coming into Account 035 for bond deductions, waiting for purchase, or money going back to employee for refunds
e Credits (TC 797) should match the pay period total of WT4100 Bond Purchase Deduction

e Refunds (TC 797R) should match the pay period total of WT4116 Refund amt — Bond
The Ending Balance should match the 25" payroll Wage Type Reporter total for WT4110 Reserve Balance — Bond.
See Figure 6 for an illustration of the relationship between the Wage Type Reporter and the AFRS activity reported in Enterprise Reporting.
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General Ledger 5188 - Savings Bond Deductions Payable

FM  Proc Dte Cur Doc No
1113 201007 06 SAVP1013
1113 201007 07 PR-P1013
1113 201007 07 PR-P1013
1113 201007 21 PR-P1014
1113 201007 21 SAVP1014

Ref Doc No

B

PS
P2
P2
PO
PS

B#

001
001
001
001
001

Acct
035
035
035
035
035

Total for General Ledger 5188 - Savings Bond Deductions Payable

Beginning Balance:

TC Invoice No
350

797

797R

797

350
Period Activity:
Ending Balance:

July AFRS Activity Account 035 GL 5188

Wage Type Reporter Wage Type Reporter
(€3
P [Forpe.[Pmtdate  [WT  wage Type Long Text | Mumberofls  Amount] PA [Forpe.[Pmtdate  [wT  Jwage Type Long Text | Mumber oz Amount
4. E 201013 07/0972010 (4100 | Bond Purchase Deduction 0.oo 25.00- 4. E 201014 |07/26/2010 (4100 |Bond Purchase Deduction 0.oo 25.00-
4770201013 07/0952010 Bond Purchase Deduction n.0n 50.00- 4770201014 07f26/2010 Bond Purchase Deduction 0.oo a0.00-
4770201013 07092010 Bond Purchase Deduction 0.00 25.00- 4770201014 0772652010 Bond Purchase Deduction 0.oo 25.00-
4770(201013 07/092010 Bond Purchase Deduction 0.00 25.00- 4770201014 |07i26/2010 Bond Purchage Deduction 0.oo 25.00-
4770201013 07092010 Bond Purchase Deduction 0.00 25.00- 4770(201014 07r26/2010 Bond Purchase Deduction 0.00 25.00-
4770201013 07092010 Bond Purchase Deduction 0.00 145.00- 4770/201014 07/26/2010 Bond Purchase Deduction 0.00 15.00-
4770201013 07/0972010 Bond Purchase Deduction 0.00 50.00- 4770201014 |07/262010 Bond Purchase Deduction 0.00 50.00-
4770(201013 07/0972010 Bond Purchase Deduction 0.00 25.00- 4770201014 | 071262010 Bond Purchase Deduction 0.00 25.00-
4770201013 07092010 Bond Purchase Deduction 0.00 50.00- A770/201014 | 07r26/2010 Bond Purchase Deduction 0.00 A0.00-
4770201013 070092010 Bond Purchase Deduction 0.00 25.00- A770/201014 | 07/26/2010 Baond Purchase Deduction 0.00 25 00-
4770201013 07092010 Bond Purchase Deduction 0.00 10.00- 4770201014 |07/26/2010 Bond Purchase Deduction 0.00 10.00-
4770201013 07092010 Bond Purchasze Deduction 0.00 25.00- 4770201014 |07/26/2010 Bond Purchase Deduction 0.00 25.00-
4770(201013 07/0972010 Bond Purchase Deduction 0.00 12.50- 4770201014 | 075262010 Bond Purchase Deduction 000 17.80-
4770|201013 07/08/2010 Bond Purchase Deduction 0.00 50.00- 4770(201014 | 077262010 Bond Purchase Deduction 0.00 50.00-
4770201013 07/09/2010 B ) 0.00 50.00- 4770(201014 |07/26/2010 ction 0.00 50.00-
soo g, | 1. Deductions  |"=——y 455 5. a{ 4. Deductions |[——— . 45250
4770(201013 07/00/2010 #4110 |Resere Dalance - Bond 0.00 50.00 47700201014 (0726010 T4t e AT —ond 000 2500
4770(201013 07/09/2010 Reserve Balance - Band 000 12500 4770 201014 | 0712602010 Reserve Dalance - Bond 000 25.00
4770301013 |07/09/2010 Reserve Balance - Bond 0.00 18.00 4770201014 | 07/26/2010 Reserve Balance - Bond 0o0|  180.00
4770201013 07092010 Reserve Balance - Bond 0.00 50.00 47701201014 | 0726720710 Reserve Balance - Bond .00 2500
4770(201013 07/08/2010 Reserve Balance - Band 0.00 25.00 T 00 TG e EREGG < B o0 30,00
4770201013 07092010 Reserve Balance - Bond 0.00 50.00 ATTO 201014 07262010 Fesere Balance - Band o0 2500
4770201013 07092010 Reserve Balance - Bond 0.00 10.00 477020100 4 | 07I2R0A0 Becere Balance - Band non 2000
4770201013 07/0952010 Resene Halanee - Bond 0.0o0 175.00
e e S 5 e I 4770201014 07r26/520) 6. Reserve Balance d 0.00 200.00
2. Refunds 4770(201014 07726120 dw 15.00
410 &L = 502.50 4110 0 = 515.00
S0 ANIIS | CTEIADID |(H1E |[Renie et - e am 4770201014 [07/26/2010 [4120 | Number of handz purchased 100 10000
A8 " 2500 4770 201014 |07i26/2010 Mumhber of bonds purchased 1.00 100.00
4770201013 07092010 4130 Mumber of bonds purchased 1.00 50.00 47700201014 | 077262010 NUMBET 0f honds purchased 100 5000
4770201013 07/0952010 Mumbert of honds purchased 1.00 50.00 47701201014 | 077262010 Number of bonds purchased 100 100.00
:;;E 231313 E;ﬂggglg SE:EEZE:EE:SE EE:E::EES 1 EE :E EE 4770201014 | 07/26/2010 Number of bands purchased 1.00 50.00
4770201013 07092010 Mumber of honds purchased 1.00 250.00 4770201014 | 07/26/2010 ased 100 a0.00
412| 5. Purchases —_———— 15000
4770201013 070092010 Mumber of hands purchased 1.00 50.00 n .. 502,50
AT70 201013 07/092010 Mumber of hands purchased 1.00 50.00
4120 1L = 550.00
o, — .. 6150 Period 14 Deductions, Refunds and Balances
Period 13 Deductions, Refunds and Balances

3. Purchases

(615.00)

Amount
550.00

2. Refunds

(462.50
25.00 /

(462.50)———

4. Deductions

450.00\
100.00

5. Purchases

(515.00)

| 6. Reserve Balance

Figure 6: Review each period’s activity (deductions and purchases) and reserve balances, comparing to GL 5188.

If your Enterprise ending balance matches the HRMS reserve balance, your general ledger is in
balance.

If the balances do not match, compare and reconcile at the employee level.
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Ending Savings Bond Deductions
DOP and OFM recommend all bond deductions be end dated no later than 11/30/2010 so that all refunds will take place no later than the
payroll for December 23, 2010, when the bond deduction program will be ended.

End date Infotypes 0103 — Bond Purchases and 0104 — Bond Denominations.

e If adeduction in the current period will bring the reserve balance for the employee high enough to trigger a bond purchase, use the
last day of the current pay period as the end date. The purchase will occur, and the employee will receive one final bond.

e If adeduction in the current period will not be sufficient to trigger a bond purchase, use the last day of the previous pay period as the
end date. HRMS will automatically refund the reserve balance amount on the next paycheck.

Questions?
HRMS

Contact DOP Service Center at servicecenter@dop.wa.gov

Account 035 Reconciliation or Enterprise Reporting
Contact OFM Statewide Accounting:

Steven Ketelsen Steve Nielson
(360)725-0222 (360)725-0226
Steven.Ketelsen@ofm.wa.gov Steve.Nielson@ofm.wa.qov
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