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Public Disclosure Commission (PDC) Agency: 082 
 
 
Audit Report: 1002739 
 
Finding Number: 001 
 
Finding: An employee at the Public Disclosure Commission misappropriated at least 

$21,467 in Commission assets between 2003 and July 2009. 
 
Fraud Amount: $21,467  
 
Recovery to Date: $9,776 (includes returned items valued at $9,376)  
 
Resolution/Status: The Commission reviewed and updated its internal controls for the agency 

purchase card, inventory, and purchasing.  Specifically, the Commission limited 
the number of purchasers, instituted a pre-approval process, and increased its 
oversight and reconciliation of all items ordered and received.  Each user of the 
purchase card is required to sign a copy of the Commission’s purchase card 
procedure, acknowledging that they have read and understand it.  The procedure 
documents the requirements for purchases and lists specific actions that are 
prohibited.   

  
 Some of the additional changes implemented by the Commission to improve 

internal controls are as follows:  
1. Agency cash box: reduced amount in the till to $25, and transferred the 

difference to the agency petty cash file, which is stored securely.  
2. Purchase card: The purchase card was physically moved from the 

confidential secretary's area to a locked cabinet in the administrative officer's 
office and is stored separate from agency funds.  The administrative officer 
is monitoring and verifying the prior approval of purchases, details of the 
purchase, the location of the card and the staff responsible for making the 
purchases.  An electronic log was developed to document that these steps 
are completed and verified, and that the invoice is consistent with what was 
pre-approved.   

3. Inventory receipt procedures: The inventory procedures were updated to link 
the initial acquisition steps to purchase orders, packing slips and actual 
equipment accepted.  Receipt of property is conducted by three staff 
members to appropriately separate the functions of receiving equipment, 
reconciling order forms with receipts, logging the inventory and tagging it as 
Commission property.   

4. Inventory verification procedures: A verification of the agency's inventory 
occurs on an annual basis.  A different staff member each year prepares the 
log documenting the model, make, serial number, and agency tag of all 
agency equipment.  The administrative officer then reconciles the lists of 
equipment against the master property list.  

5. Locked storage: Recently purchased equipment will be stored in the locked 
storage closet or cabinet if not immediately assigned to staff.    
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6. Field orders: Field orders are limited to include no more than six items, and 
a complete description of the equipment is required on the document.  Field 
order numbers were added to the inventory spreadsheet and internal budget 
database.  

7. Non-information technology equipment ordering: After prior approval has 
been granted, ordering will be handled by the confidential secretary; 
receiving will be handled by the customer service staff member and verified 
by the administrative officer.    

8. Back-up tapes: The Commission safe will be used to store recently made 
back-up tapes, after which they will be taken off-site to the Key Bank safe 
deposit box for storage.  

   
In addition to recovering items valued at $9,376, the Commission filed a claim 
seeking restitution of $12,091 and investigation costs of $656 from the former 
employee. 

     
Personnel Action Taken: The employee was terminated by the Commission on August 24, 2009. 
 
Criminal Action Taken: The theft was reported to Olympia Police Department.  The Thurston County 

Prosecutor filed charges and received a guilty plea and agreement for full 
restitution in December 2009.  Thurston Superior Court, Case Number: 09-1-
01537-0  

 
Amount to be Recovered: $21,923 ($21,467 fraud amount less $200 reduction by the court, due to statute 

of limitations, plus $656 investigation costs) 
 
Agency Contact: Suemary Trobaugh 
 Public Disclosure Commission 
 PO Box 40908 
 Olympia WA 98504-0908 

(360) 753-1985 
strobaugh@pdc.wa.gov 
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