PERSONNEL PAYROLL ASSOCIATION (PPA) MEETING
JUNE 27, 2012
MINUTES

HCA/PEBB UPDATES				(Steve Norsen, Amy Corrigan, HCA)




Highlights of the PEBB Power Point are:

· Updates on PEBB rules and policies for Special Open Enrollment and Loss of Eligibility.
Special Open Enrollment (SOE) Clarification – Addendum 45-2A – Effective date is the first of the month following the receipt of the enrollment/change form provided the employer is able to determine the qualifying event and the employee provides all required documents within 60 days of the event.  Addendum 45-2A is posted on the perspay website.

· SOE clarification regarding change in address,  court orders or medical support orders, and spouse’s annual open enrollment.

· Addendum 19-1A  Termination Due to Loss of Eligibility
Clarification on stepchildren – the stepchild relationship ends on the same date the subscriber’s legal relationship with the spouse or domestic partner ends.

· Life Insurance Reenrollment Cleanup
Cleanup will be ongoing for several months, and HCA will continue to send spreadsheets to agencies of employees who made changes to their life insurance during the special reenrollment. It is important for Agencies to check for accuracy in keying and employee’s choices because errors could result in possible agency liabilities in the event of a claim.

· Important reminders  on life insurance premium waivers
[bookmark: _GoBack]Employees should contact their payroll or benefit office to waive life insurance premiums if they become totally disabled prior to the age of 60 or are going to be off work for at least six months.  This applies to life insurance coverage only, does not apply to AD&D.  After completion of employer statement, deliver to employee to complete the form and submit to carrier.  HCA needs to be notified of changes in employee status (e.g. retirement, resignation) during LWOP.

DES UPDATE 						(Dawn Tatman, DES)
Department of Enterprise Services has been working towards a consolidation of efforts in order to better respond to our needs.  She gave updates on DES Enterprise Technology Solutions (ETS) organizational changes.  One IT Shop to support the transformation, new framework and org structure.  They are adding additional work schedules to HRMS, assisting agencies with their org charts for the ESS Leave Tool, and working on the Time, Leave & Attendance Project.  

DES will be hosting Employee Self-Service Leave Tool workshops on July 9 and July 10 to help agencies get started.  The workshops will explain the benefits of the Leave Tool and have staff on hand to answer questions to help agencies get started.  For more information visit their website: http://hr.wa.gov/payroll/ESS/Pages/AutomatedLeave.aspx  

EFT RETURNS AND PROCESSING                         	(Lesa Williams, OST)



Lesa Williams reported that the Office of the State Treasurer is discontinuing their verbal notification of Direct Deposit Returns and Corrections, effective 8/1/12. Hard copy from OST will still continue; however, Agencies will no longer receive a phone call.  Agencies should now run the Corrections and Returns Report (ZHR_RPTPY151) every day.  Failure to monitor this report may result in Automatic Deposits that are not accurately processed.
The above link provides a sample report, returned transactions codes and corrections. See the OnLIne Quick Reference (OLQR) Reports for additional information and instructions.

OFM UPDATE						(Steve Nielson, OFM)


There are 7/1/2012 updates to the State Administrative and Accounting Manual (SAAM).  Please refer to http://www.ofm.wa.gov/policy/25.htm and http://www.ofm.wa.gov/policy/50.htm for updates to Comp Time Cash out, Shared Leave Reversion Hours, Vacation Leave Buyout at Termination and Annual US Information Returns.  Visit the OFM Payroll Resource site for the latest updates.
Steve also explained the handout for Employer Health Insurance Costs for the 7/10/12 payroll.  BD charges for the 7/10 payroll would be for the new fiscal year and if account coding between fiscal years is different, the BD records may go to the AFRS error file and need to be manually corrected.
Important: Future Personnel Payroll Association Meetings:
· Thursday, September 13th, 1:30 – Open Enrollment
· Wednesday, November 28th, 1:30 – Year-End
Steve encouraged people to contact him or Jay Minton with topics, items for discussion or questions for future meetings.
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What’s New?



Correction and Returns Report updated when notice is received from the bank.

 Updates made each morning prior to system availability.



Verbal Notification Discontinued 































Payroll Responsibilities

Run a Corrections and Returns Report each day. 

Transaction Code – ZHR_RPTPY151



Note: Failure to monitor this report may result in Automatic Deposits that are not accurately processed. 































Start by using ZHR_RPTPY151



































Select a Key Date

































Run  daily using the Personnel area field to capture details for the entire agency 

































Use the Matchcode to select the date

 i.e. 6/15/12 to 6/30/12

































Click on matchcode to see if there is more than one sequence number. 



 Click on multiple selection to enter both sequence numbers. 

































8





Click Execute to generate the report 
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Sample Report

































Returned Transactions 

Transactions that have been Returned are designated by Codes beginning with ‘R’

Payroll = Employee did not get paid

Reversal = Agency did not get money back



HRMS automatically resets the Employee’s Bank  Details to pay by Warrant	































Corrections

Transactions with Codes beginning with ‘C’ indicate a correction was made. 



Corrections with Codes C01, C02, C03, C05 or C07 will automatically update the employee’s Bank Details with the new info. 

No interruption to Direct Deposit



Corrections with Codes C04, C08 or higher, no automatic updates in HRMS.  

Payroll and/or employee should determine the appropriate course of action































Next Steps 

Verbal Notification will be Discontinued Effective August 1st. 



Familiarize yourself with the report by running it prior to August 1st. 



See the OnLine Quick Reference (OLQR) Reports for additional information and instructions. 

































Questions? 

































image2.png

Oother keydate

Key Date )]

[ Selection
Personnel Number

Personnel area
Personnel subarea
Employee group
Employee subgroup.

[E3 Y S E S

For Date &
For Seqnr &

[el5







image3.png

Feport 10 218 TPYIS!
veer - KeLOW,

st
Correction

rcomme Ares : 0120 Senate

ooz [swoe. Lz
ooz LonGs. waLLY
e [arown, sobie

303 0 ACCOUNT/UNAGLE To LOGRT ACCOUNT

05 TNGORRECT OFI ACC NBER & TRANSACT Cove|

oo mvcomsect oF1 acco neR







image4.wmf





Notification of Direct Deposit
Returns and Corrections





image3.emf
Notes_6-27-12_FY_ Coding.xlsx


Notes_6-27-12_FY_Coding.xlsx
Sheet1

		Office of Financial Management

		Statewide Accounting

		Payroll Consulting

		6/27/12 PPA Meeting



		7/1/12 State Administrative and Accounting Manual (SAAM) Updates:



		http://www.ofm.wa.gov/policy/25.htm								http://www.ofm.wa.gov/policy/50.htm

		1.		Comp Time Cashout

				▪		Most compensation is subject to retirement

				▪		In limited circumstances, compensation for comp time cashout is not subject

						to retirement

				▪		Contact DRS with questions

				▪		25.30.50.a

		2.		Shared Leave Reversion Hours

				▪		Use current salary rate to determine hours to return to the donor

				▪		Original salary rates are to be used to calculate dollars reverted

				▪		25.40.10.g



		3.		Vacation Leave Buyout at Termination

				▪		Added RCW reference

				▪		25.40.20



		4.		Annual U.S. Information Returns

				▪		Updated the entire section to include current IRS/SSA forms, publications, and websites

				▪		Added who to contact for tax advice

				▪		1099 Dowload Application maintained by DES

				▪		50.10



		4.		Other Updates

				▪		Changed reference from the Higher Education Coordinating Board to Student Achievement

						Council (25.10.40)

				▪		Removed reference to TIAA/CREF, added Higher Education Retirement Plan (25.50.20)

				▪		Updated definitions to subobjects BE, NF, NW (75.70.20)



		Employer Health Insurance Costs for 7/10/12 Payroll:

		1.		Please Note:  This is for Employer Costs only, not employee premiums!



				▪		Sub Object BD



				▪		ER Cost for June 2012 = $850.00 per month or $425.00 per pay period



				▪		ER Cost for July 2012 = $800.00 per month or $400.00 per pay period



		2.		Sub Object BD does not accrue to June 2012

				▪		BD costs will be charged in FM13 (July 2012), Bien 13, Fiscal Year 13

				▪		All other salary and benefit costs will accrue in FM12 (June 2012), Bien 13, Fiscal Year 12



		3.		What does this mean to your agency?

				▪		If account coding between fiscal years is different, the BD records may go

						to the AFRS error file

				▪		AFRS error file records will have to be manually corrected

				▪		Remember, BD charges would be for the new fiscal year - FY 12 closing will not be affected



		4.		Example:

				▪		Program Index (PI) will be used in the example, but any coding element

						change may cause records to go to the AFRS error file.

				▪		Charges for both fiscal years will be based on the coding in HRMS for 6/16 - 6/30.



						PI 12345 (FY 12)				PI 12345 (FY 13)

				Payday		Salaries		Health Ins		Salaries		Health Ins				2nd Half of June's charges

				June 25		2,000.00		425.00

				July 10		2,000.00						400.00				1st Half of July's charges

				▪		If PI 12345 has the same meaning in both fiscal years, all is OK.  The record won't go to the

						AFRS error file.  All charges are apprporiate.



				▪		If PI 12345 is not in the AFRS tables for FY13, the record will go to the AFRS error file, and

						must be corrected by agency staff.  Be sure the use FY13 coding.



				▪		IF PI 12345 has a different meaning in both fiscal years, the record won't go to the AFRS error

						file.  CAUTION!  AFRS reports won't reflect accurate data:



						Example:		PI 12345, FY 12 = Payroll Office     but in FY 13 = Budget Office

								For BD in FY 13, charges would be based on the FTEs in the Payroll

								Office instead of the Budget Office.



				▪		Hint:  If your agency uses the wild card in the Appropriation Index (AI) ('&' in HRMS), the BD

						charge for $400.00 will go to the FY 12 AI automatically.



http://apps.leg.wa.gov/WAC/default.aspx?cite=357-31http://www.ofm.wa.gov/policy/25.htmhttp://www.ofm.wa.gov/policy/50.htm
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Updates and Reminders

PPA Meeting	

PEBB Outreach and Training

June 27, 2012

Rules and Policies 

Life Reenrollment Cleanup







Updates on Rules and Policies

Special Open Enrollment

Loss of Eligibility

Updates on Life Reenrollment Cleanup

Reminders

Reinstatements

Change in Eligibility Status

Life Waivers
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Agenda







Updates
Special Open Enrollment and Loss of Eligibility





Addendum 45-2A Clarification
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Special Open Enrollment







Effective Date

5

SOE Clarification

				Original Guidance – 
Effective Date		New Guidance – 
Effective Date

		Date Form Received		– First of the month following the receipt of all required documents (enrollment/change form, DV docs, etc.)		– First of the month following the receipt of the enrollment/change form provided the employer is able to determine:
The triggering event; and 
The date of the event; and
The employee provides all other required documents within 60 days of the event



Note: This enrollment date clarification does not apply to a newborn, newly adopted child, a child for whom an employee assumes legal obligation for total or partial support in anticipation of adoption, extended dependents, or dependents with disabilities.





Change in Address

If an employee or the employee’s dependent has a change in residence, the employee may:

Change plans if the their current plan is not available in the new location

If an employee’s dependent changes residence from outside the US to within the US, the employee may:

Enroll the dependent in coverage no later than 60 days after the dependent’s change in residence

Return from waive status to enroll the dependent in coverage no later than 60 days after the dependent’s change in residence
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SOE Clarification





Court Order or Medical Support Order

Employee may remove a dependent if:

Another individual is court ordered to add that child to coverage; and

The child is actually added to other coverage

Employee may waive coverage if:

Another individual is court ordered to add that child to coverage; and

The child is actually added to other coverage; and

The employee and dependent are the only enrollees in the account

7

SOE Clarification





Spouse’s Annual Open Enrollment

Employee may not waive PEBB coverage during a spouse’s annual open enrollment to enroll on the spouse’s coverage, when

The spouse’s annual open enrollment does not correspond to PEBB’s annual open enrollment; or

If there is no special open enrollment event

8

SOE Clarification





Addendum 19-1A

9

Loss of Eligibility







Stepchildren

The stepchild relationship ends on the same date the subscriber’s legal relationship with the spouse or domestic partner ends through:

Divorce

Annulment

Dissolution of a Partnership

Termination

This represents a loss of eligibility not a special open enrollment event

10

Loss of Eligibility Clarification







Updates
Life Reenrollment Cleanup





There is significant importance in ensuring the accuracy of your employee’s choices

Both accuracy in keying and in the employee’s choices during the special reenrollment period

Accuracy of their life insurance is critically important for the financial planning of your employee’s and their beneficiaries

12

Life Reenrollment Cleanup





We are doing everything we can to facilitate your ensuring accuracy of the life insurance so that

Errors in keying or documentation do not result in the possibility of your agency’s liability for claims

13

Life Reenrollment Cleanup





Agencies:

Have received two reports to date (April and May) showing possible errors

Hopefully, have reviewed all employees listed on the report for errors

Will receive two more reports (June and July)

July report will only include employees that still show possible errors
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Life Reenrollment Cleanup







Reminders
Reinstatement, Change in Eligibility Status, and Life Waivers





Send all reinstatements to PEBB Outreach and Training for processing

Forward all required forms and proof of loss (when required) through FUZE or fax to 360-725-0771

Do not key the reinstatement in PAY1 outside of annual open enrollment

16

Reinstatements





Report a change in eligibility status to the PEBB program when:

An employee is self-paying while on approved LWOP and 

Returns to work in an eligible position

Terminates, resigns or retires

Files for disability retirement; or

Receives a final decision on an appeal

17

Change in Eligibility Status





Employees who:

Become totally disabled prior to the age of 60

For a period of at least 6 months; and 

Are enrolled in life insurance may

Apply for a waiver of life insurance premiums

Premiums are waived for life insurance only

18

Life Insurance Premium Waiver





Complete employer section of the Waiver of Premium Claim form

Give the claim form and other related forms to the employee for submission

Forms are available on the forms page of the Pers/Pay website: www.perspay.hca.wa.gov 

19

Life Insurance Premium Waiver
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Questions
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Addendum 19-1A

Termination Due to Loss of El y (Non-CDHP/HSA)
Employee Eligible for the Employer Contribution Loses Eligibility
(e.g., resignation, loss of eligibility per WAC 182-12-131, death, or non-payment on FMLA)

ber is no longer

e for the employer o
o i e e Key termination of coverage.

to the event?

‘The last day of the month of the resignation date specified in the
resignation letter

Resignation per The last day of the month of the later of:
WAC 182-12-131(7) «  the resignation date specified in the resignation letter, or
o the last day of the last month premium was paid in full’, or
«  the lower limit date' for the current process month®
(Employee not responsible for employe contribution ater esignation month)

The last day of the month premium was paid in full®

Loss of Eligiilty per
WAC 182-12131 The last day of the month of the later of:

o the last day of the last month premium was paid in full®, or
o the lower limit date’ for the current process month®

(except resignation)

The last day of the month premium was paid in full®

‘The last day of the month of the later of:
«  the last day of the last month premium was paid in ful, or
« the lower limit date' for the current process month®

Non-payment of employee
contribution while on FMLA
(Delinguent more than 60

days per WAG 182-12-138)

Yes or No The last day of the last month premium was paid in full®

* Lower Linit Date — The lower lins date i three calendar months before the current proess month’. For exampl: i the current process month s Juns, three calendar months before
Would be March, thersfors the lower imit e fo erminations woud be March 31

# Paidin Full—Refers ony o the employes premium share being received by or withheld from payrol by the employees agency. Inthe event no employee share s requied, paid in
ull 1efes o the diate employer share s paid.

* Curent Process Month — ldents the specific perod oftime for which the insurance system i biing an agency. The begin and end date of an agency's current process month
depends on which ane ofth thvee invoicng cycies the agency i in.

“Addendum 16-1A (effectve 1172012) Fealth Care Auhorty
Page: 10f4 ‘Temination Due to Loss of Eigvity - Employee/Dependent. PEB Polcy and Rules
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