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PPA Meeting 5/26/2010 

Linda Lunschen – Attorney General’s Office – Meeting Host 

· Reminder to complete the survey for future PPA meeting topics.  Email Linda with the 
Topic Survey at LindaP4@atg.wa.gov  or print and mail it to Mailstop 40140. 

Connie Goff – Dept. of Personnel – Legislative changes 

Handout: ESSB 6724/SHB 2403/ SB 6540 

· ESSB 6724 extends the total number of days a state employee can receive shared leave 
to 522 days.  Employer may authorize excess in extraordinary circumstance.  Shared 
leave can now be donated between educational service districts, school districts and 
state agencies.  

· SHB 2403 employees are eligible for 21 days of military duty, training or drills.  No longer 
has to be “active” military duty. 

· SB 6540 transfers Combined Fund Drive from DOP to Secretary of State.  Rewrote the 
whole chapter regarding CFD. 

Sandi Stewart – Dept. of Personnel – Implementing Temporary Layoffs in HRMS 

Q&A on DOP website: http://www.dop.wa.gov/temporarylayoffs/Pages/default.aspx 

· ESSB 6503 Temporary Layoffs DOP (ISD, Planning & Performance and Legal Affairs) are 
working on the protocols to implement new absence types in HRMS. Provided a 3 part 
document on Implementation, Impacts on DRS & HCA eligibility.  The Q&A documents 
are available on the DOP website (link above). Attendees were encouraged to put 
additional questions on cards and leave in the box provided at the meeting. Those 
questions and answers will be added to the information on the web pages. 

Miscellaneous Temporary Layoff Answers – 

· You will not be making employees inactive and then active for the temporary layoffs. 

· If an employee is already on LWOP, you do have to enter the temporary layoff code 
instead of the regular LWOP code. 

Nadine Cummings – Dept. of Personnel – Temporary Layoffs 

Handout: Overview - HRMS 
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· It is not necessary for agencies to change the status of the employee subgroup from 
salaried overtime exempt to hourly overtime eligible during the week of temporary 
layoffs. 

· There are 3 new absence types being created.  9397-LWOP Temp Layoff, 9398-Vac Lv 
Temp Layoff, and 9399 Shared Lv Temp Layoff.  See HRMS Communication from 5/11/10 
for further details. (Access the communication: OLQR Communications Archive)  

· These absence types need to be used to track savings. There will be no impact on leave 
accruals or seniority.  

· Agencies with interfaces and shadow systems may need to make changes to accept or 
use the new absence types. 

· Reports and variants are being created to help agencies run reports to pull necessary 
information regarding the temporary layoffs. It may require data clean up for agencies 
that have not maintained appropriate data fields being used. Reports should be 
available in production next week. 

· There are 2 temporary layoff days that fall on payroll distribution days. OST, DIS and 
DOP will have staff available to distribute as normal.  Agencies are responsible for 
determining when and how they will pick up and distribute warrants. 

Angie Hogensen & Denise Flatt – Dept. of Personnel – BI Portal reports for temporary layoffs 

· DOP is creating a query to include the 3 codes of temporary layoffs.  Customized 
filtering will be available.  Information will be available in BI before Day 5 availability in 
HRMS. 

· DOP is creating a query for the BI Portal that will run summary data by agency on the 
new temporary layoff codes. The audience for this query will be those who do not have 
access to the HCM reports e.g. wage type reporting and those who are simply looking 
for a quick summary at the org or agency level. This report does not run at the employee 
level and does not include the employer share. The prototype was not available to share 
at the PPA due to a last minute technical issue requiring some changes in format. 
Anticipate the report being available by July. 

Janet Pasion & Kelly Welsh – Dept. of Personnel – HRMS Training 

· DOP is implementing 2 new reports to track information on employee and position cost 
distribution.  The reports are not available yet; however, the procedures are available 
on the OLQR:  
 Online Quick Reference index page 

· The Employee Cost Distribution ZHR_RPTFI0027 will help identify employees at the 
beginning or end of a fiscal year that require a change to the coding on their cost 
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distribution screen.  It will also help identify employees transferring between agencies 
that need to have their cost distribution end dated.  This could cause both agency’s 
funds 035 to be out of balance. 

· The Position Cost Distribution ZHR_RPTFI1018 will help identify vacancies, budgeted and 
retirement eligible positions, and exempt employees to ESSB 6503 Temporary Layoffs. 

· This report will also help identify when a position is filled with more than one person.  
The proposed release date for these reports is next week (target is now June 8).  

· There is one variant available for the layout of these reports.  DOP would like feedback 
from agencies sent to servicecenter@dop.wa.gov 

Reminders from the Training Team ~  

· When using filter results, if you have 14 or more characters you will get blank results. 

· Effective April 1, 2010, DOP will no longer provide printed course materials at training.  
You must print your own before attending the training.  All course materials are located 
on the OLQR.  Suggestion to print in power point notes view. 

Melia Olsen – Dept. of Personnel – Careers.wa.gov website 

Handout: Careers.wa.gov 

· New recruiting system coming, they are on track with a go live with job postings for 
recruiters effective June 1, 2010 and July 1, 2010 for job seekers. 

· NEO GOV is used and successful in 450 other jurisdictions and 14 other states. 

· Production labs will start June 7, 2010.  Register through regular HRDIS registration 
process. 

· There will be a June 10th Payday FYI sent out. 

· There were emails sent to over 800 individuals with current profile information and 300 
have reapplied. 

· There are over 4500 people on 2 Listservs about new job opportunities that will be 
going away.  Encourage employees to sign up for Get Job Alerts to replace emails from 
listservs.  Also, encourage employees to save their profile information before July 1st.  It 
will not be available later. 

· Addresses are confidential on NEO GOV.  Only HR Professionals have access. 

· You do not have to login to view the site.  State employees can use their employee ID as 
their user ID. 

· Profile information from other NEO GOV sites will be available on this site if employees 
have them. 

Larry Cade – Health Care Authority – Updates 
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Handout: HCA 

· Health Care Reform – New provisions are effective 2010-2018.  Dependents up to the 
age of 26 are eligible for coverage effective 1/1/2011 and no longer have to be student 
certified or an adult dependent. 

· Retiree Reinsurance Program – HCA must decide to apply and be accepted.  Will receive 
temporary federal $$ in 2011 until it’s gone. This is to help reduce costs for early 
retirees (employees that retire before age 65). 

· Watch for more information on the impacts of the Federal Health Care Reform on 
www.pebb.hca.wa.gov 

· COBRA subsidy could be extended to the end of 2010. 

· Regence Blue Shield may be the 3rd party administrator for Uniform Medical Plan.  Make 
sure if you have Uniform Medical that your doctor will work with Regence Blue Shield. 

· Temporary Layoff days cannot be used to establish HCA Eligibility. 

· If you are eligible for coverage (includes seasonal employees), temporary layoffs will not 
affect your benefits. There is also no impact on your Life or LTD insurance. 

Steve Nielson – OFM – Updates 

Legislative changes and passing of bills mentioned earlier also required changes to SAAM.  See 
chapter 25 for changes to: 

· 25.30.60 restricting compensation through 6/30/2011  

· 25.40.10 for increasing the amount of shared leave that can be received   

· 25.40.12 & 15 for shared leave donations between ESD’s, school districts and state 
agency employees 

· 25.40.40 for worker’s comp recovery could be allowed by CBA or agency policy 

· 25.60.50 for garnishment forms updated to clarify union dues are not garnishable if 
mandatory by contract 

Eleanor Conway – DRS – Updates 

The affects of Temporary layoffs information can be found on DRS website at 
http://www.drs.wa.gov/publications/employer/furloughs.pdf 

· Watch for a DRS Notice coming out about the temporary layoffs. 

· Employers will be required to confirm days of layoff for a retiree that is affected. DRS 
will count the compensation the employee would have received if not required to take 
day off. 

· HRMS will not send layoff codes to DRS. 
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· Temporary layoffs should not affect part time employees. If it does, the employee can 
choose to purchase that lost service credit, but they must initiate the contact with DRS. 

Nadine Cummings – Dept. of Personnel – DOP Update 

· Change Requests for June HRMS Release 

 

· Retro solution to prevent accidental retros beyond 6 months.  Agencies will get a redline 
error and can override it by updating the payroll status screen. Will be effective on the 
July 9th payroll. 

· User Procedure: Payroll Status_Updating. 

· Report Procedure: Retro Date Exception ZHR_RPTPYN36 report. 

· Changes to the HRMS Communications web page with 6 months worth of 
communications in one Word document.  Contact Nadine with feedback at 
nadine.cummings@dop.wa.gov 

Steve Nielson – OFM – Comp Time Buyout 

Handout: Calculating Compensatory Time Cash-Out Payments for Terminating Employees

(05/18/10) 

SAAM has been updated for employees terminating from state service (not transferring to 
another state agency) on how to calculate the rate to pay the comp time at. 

· If you use the procedure you should save the documentation as backup in case of an 
audit by US Dept. of Labor. 

· Watch for updates or changes to the procedure.  If needed, always pull the most recent 
version off the OFM website. 

· Use the time frame the employee has been with your agency if less than 3 years.  The 
report will pull the information statewide if they were employed at another state 
agency. 

· Contact Steve Nielson or Steve Ketelsen at OFM if you have a unique situation.  Keep in 
mind to do what’s beneficial to the employee. 

Nicole Dobson – Dept. of Personnel – Leave Transmittals 

· A PPA Workgroup was created to get feedback and came up with 2 separate forms, one 
for personnel and one for payroll. These forms have now been posted on the DOP 
website: http://www.dop.wa.gov/Pages/forms.aspx, Manager and HR Forms: 
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· Employee Payroll Records Transmittal 

· Employee Personnel Records Transmittal 

· The leave portion of the transmittal has been updated to reflect the current system and 
language. 

· It’s recommended to use the payroll one for employees leaving state service for a 
snapshot of the leave balances at the time of termination. Make sure leave balances are 
accurate in HRMS before completing the form. 
 

The next PPA Meeting is scheduled for June 28. 
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