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Time Evaluation-ZT60

m \What is the Time Evaluation?

o Tool used to update an employee’s quota balance
outside of the normal payroll processing days.

m \Who can run the Time Evaluation

o Payroll Processor, Time and Attendance processor,
Time and Attendance Inquirer, Time and
Attendance Supervisor



Time Evaluation-ZT60

m \When to use the Time Evaluation

O A guota correction was created to give an
employee their leave accrual once they earned it

0 An adjustment is made to the employee’s master
data

o0 An employee’s Date Specification (0041) Infotype
was updated with an adjusted Anniversary date
changing the employee’s accrual rate.




Time Evaluation-ZT60

m Why run the Time Evaluation?
o To update an employee’s guota balance immediately.

21 EE-T72 28 EE _Reaches 30 EE-
total hrs 80 hr. requested
worked requirement today off
Scenario:

Employee has a zero quota balance.

Employee did not meet the 80 hr. requirement within the first half of the
month to accrue leave. On the 28™ of the month the employee reaches
the 80 hr. and requested leave on the 30t which has been approved.

*Solution:

Create a quota correction to give the quota, and the run the Time
Evaluation to establish the quota balance.

State of Washinglor



Time Evaluation- without display log checked

) =
mEnter the transaction | Program Edit Gota System  Help
codeZT60inthecommand|ﬁ' 230 eaQ DHME 80O

field on the Easy Access HR TIME: Time Evaluation

Screen E

IC.“Ck ﬁ _(Enter) to _ Further selections || = mearch helps || = Sart arder
Va“date =election
mFields to complete | PersomnelNumper ¢ %
FPersonnel area o
oPersonnel number Personnel suparea =
Payroll area 5

mClick| @] (Execute) to
generate report

Farameters for time evaluation
Forced recalculation as aof

Ewaluation up ta L7531 2008

FProgram options
[ Display log
[ Test run (no update)
[ | Stop at functionfoperation BREAK

[ Stop at fixed positions in time evaluation




Time Evaluation- without display log checked cont’d.

m Verify the time
transfer was
successful

mClick|&  (Exit) and
return to the SAP
Easy Access screen

Tip:

Once you have verified
the Time Evaluation has
processed successfully,
you can verify the record
was create using the
Absence Quota Infotype
2006.
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| @ 10 @@ BHE nDon

Log Edit Goto “iew Settings System Help

[

Display Log Tree

IEI EJ Row ||EH Subtree

- Log: Time Ewaluation

—[E General data

successtul personnel numbers
FPersonnel numbers with errors
Fersonnel numbers ended early
Fersonnel MNumbers Rejected

Messages
—[= Statistics

selected personnel numhbers
successtul runs for
including with errors
Frocessing not completed for
Rejected

Total number of messages and error messages

[ I e v [



Use the Display Log
to find your errors



Time Evaluation- with display log checked

[=
| FProgram Edit Goto System  Help

| & 100 DHE O 0 o4
mThe display log HR TIME: Time Evaluation

oHelps to identify time S| 7= | | )=
errors created if the

Time Evaluation does |l Futtherselections [ Searchhelps | & Sart order
not process correctly. EEEE
Personnel Mumber 40000216[=) | =
Ti P. Personnel area o
If the employee’s PDC Personnel subarea 2
? = - F'El'g,-"r'lilll dres c
error indicator is

checked on their

Payroll Status (0003) Farameters for time evaluation

Infotype run the Time Forced recalculation as of

Evaluation with the Ewaluation up to 07 /31/2009
display log checked to |

identify the error(s) Erogram optior.s

[v] Display log

[1Test run (no update)
[]5top at functionfoperation BREAK

[ ] Stop at fixed positions in time evaluation




Time Evaluation- with display log checked cont’d.

[=
| Log Edit Goto ‘Wiew Settings System  Help

m If there are errors on|€ 100 ©@e CHB D000 0E @

the embplovee’s record Display Log Tree
they wiﬁ aﬁtomatically ] o]0 e ] ] 0

dlSpIay |n red On the | Log: Time Ewaluation
DISpIay Log Tree —C8 General data

Successful personnel numbers
Fersonnel numbers with errors
— = Personnel numbers ended early

= 40080215 NOWAKOWSKT MALORY

Note:
. E Initialization OF 2007
Technical error no. 81- B 67/26/2007 Thursday
Indicates that the o o s
employees, Date 00 RTIF &CSL GEN Add Shared Leawve Abs. fo Daily Bal.
= & . | ime Transfers
SpeCIflcatlon (0041) = Eg'lm';g &CSE ldd D-la—lﬂy Ea‘r‘eer Sh. Lv. to Total Bal.
Infotype |S m|SS|ng one = ACTIO &041 Check ITOO41 Dates for = 100 Years
g X Processin VLS
or more of the required R
date typeS Make M Technical error ho. 81 :
. 07 f26/2007 Frocessing terminated for EE 40000215 MNOWAKOWSKT ME
adJUStmentS and run Fersonnel Numbers Rejected
the Time Evaluation to [pmyicosanes

process the accrual for
the employee.

Selected personnel numbers
Successful runs for
including with errors

Processing not completed for
Rejected
Total number of messages and error messages
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DATE SPECIFICATIONS

|I:l=’

Infotype Edit Goto Extras  Systern Help

| & 2l a0 @@ SHE I nman FAFE @

Display Date Specifications (0041)

El| =

=~ @ Persan
=l Collective search
=l Search Term
=l Free search

Start

40000314 Mame BRADY TOMYA
Find by FPersarea |Z2350 Dept of Labor & Industries

OG04 f 2006 to 1273179388

EEGroup @ Permanent
FPSubarea |00HA | WESE Agencywide EESubgroup 01 | Monthlyikd) OT Exe..  Status Active

Chng 062272006 | TRANSJF

Date Specifications

Date tvoe Late
_— = 01 | Anniversary Date 0350151385
03| Original Hire Date 0350151385
05 | seniority Date 0340141385
18 | Pranl HolidayElgiolty L5164 2006

Date type Date

02| Appointment Date 11/20/1995

04| Prior PID O5/01 /1995
{07 Unbroken Srvc. Date 03/ 01 /1985

01- Anniversary Date

03-Original Hire Date

07- Unbroken Srvc Date

Note:

In order for an employee to accrue leave, they must have these date types entered.




Time Evaluation- with display log checked cont’d.

m Selecting the
processing folder will
display detailed
Information on the
guota types that were
accrued

‘é'"' 200 che Dwn
Display Log Tree
R 1 o [ Siires [

Oanasal inforsstion
O Fule D3 gusts type 38 SHEk Leave
Rule OO0 guols type 31 Annus) Loave/V

ule  0F guaks type 39 Holidey Credits
ule: 13 ouota tvoe 43 Settl Leave WEP

sl Ly 1 v
ule. 34 guota type 34 Jus  Ercess Lesia
uie B85 guota Type 3% Compeenatory |ve
ule B3 puaks type 37 Exchargs Tihee

> {

Wl o

Frocessing

General information
Fule: 001 guota type
Fule: O0Z guota type
Fule: 004 guota ftype
Fule: OB guota fype
Fule: 008 guota ftype
Fule: 009 qguota type
Rule: 010 guota type

S1ck Leave

Annual Leave/Vacation
Jus. Excess Leave
Compensatory Time
Exchange Time

Holiday Credits

Settl Leave WSP




success




Additional tip



Time Evaluation- Forced recalculation

[=
Infotype  Edit Goto Extraz System Help

& 54 E Q@R 8 EE B0 Aa8|EE @

Copy Date Specifications (0041)

Fersonnel No.  |[40000222 Marme
Find by FersaArea |3b570|Dept of Early Learning
= 4 Person PSubarea Q002 YWhS EESub

[l Collective search Start n6/01 /2009 =4 1343
[l Search Term

&l Free search

Anniversary

Correct

Date Specifications
Date type Date

b4 /01 41981

01 | Anniversary Date

L3 2riginal Hire Date L3MM6/2004
05| Seniarity Date O /01 /1331
ta | WS Feview Date HEM15/2006

Note: the employee’s start date, as this
will be needed on the Time Evaluation

Date type

02 | Appointrment Dats
04 | Prior PID

07 Unbroken Srve. C
18| Pranl HolidayElgk



| [=
Frogram Edit Goto System Help

| @ 190 IQ@Q BHE nnLn R @B
HR TIME: Time Evaluation
__|]:[

Further selections || 5 Search helps 5 Sort order

Selection

Personnel Mumber AQOODZZ22 =

Fersonnel area

Fersannel subarea Enter date record is to
Fayroll area start

Farameters for time evaluation

Forced recalculation as of 6512008

Evaluation up to 0731/ 2008

Frogram options

.........................................................................................................

[ 1Test run (nho update)
[ ]Stop at functionfoperation BREAK

[ Stop at fixed positions in time evaluation




Time Evaluation- Forced recalculation

=4
‘ Log Edit Goto “iew Settings System Help
: H IS 2
= Verify the Iﬁ‘; : CEQ DHEB D0oa &
time transfer Display Log Tree

was successful &= B8 row |[EH Subtree || E|[Fa| ] &

mClick|&3 (Exit) | Log: Time Ewaluatiaon
and return to

the SAP Easy
Access screen

—[E General data

successtul personnel numbers
Fersonnel numbers with errors
Fersonnel numbers ended early
Fersonnel MNumbers Rejected

(21 Statistics

=elected personnel numbers
successTul runs for

Frocessing not completed for
Fejected
Total number of messages and error messages

O oo Oy = —




Time Evaluation- Forced recalculation
m Verify that the employee’s accrual rates have been adjusted.

m If there are any deductions towards the employees’ accruals
you may need to contact the ISD Helpdesk for a redistribution

of quota
=
| Infotype  Edit Goto Extras  System Help

| & 200 Qe CHE DDLD PR QB
List Absence Quotas (2006)

Dll7)[m)is|

_ | Personnel Mo, | 40000222 Marne MOWAE BARBARA
Find by | PersArea (3570 Dept of Early Learning EEGroup |0 Permanent
¥ @ Person PSubarea Q002 WS EESubgroup |21 | Monthiyih) OT Exe..  Status  Active
%gggﬁfﬁwﬁffmh Choose |1/01/1808[8)To  [12/31/9998 STy |3t
[l Free search Absence Cuotas
start Date |En|:| Date |A |Gunta text |Start ded End ded. m
01/01/2009 01/31/2008 | 31Annual Leaveivacation 014162009 12/31/5595 14, BEGE7 0. oo
II ----- cn 12/01/2008 12/31/72008  31Annual Leavesy/acation 121672008 12/31/599593 14 BBEE? EIETEIETElE
11/01/2008 11/30/2008  31AnnUEl Leaveryacation 11/16/2008 12/31/59999 14, BEGET 0. oo
10/01/2008 1043172008 31Annual Leavesyacation 101652008 12/31/599593 14 BBEE? EIETEIETElE
09/01/2008 09/30/2008 @ 31Annual Leaveivacation 0941672008 1273179595 14, BEGET 0. oo
08/01/2008 08/531/2008 | 31Annual Leavetacation 08162008 125149599 L 14 BREART (1 AAAAA




Questions?

Thank you
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