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Time Evaluation-ZT60  

■ What is the Time Evaluation? 
o Tool used to update an employee’s quota balance 

outside of the normal payroll processing days. 

 

■ Who can run the Time Evaluation 
o Payroll Processor, Time and Attendance processor, 

Time and Attendance Inquirer, Time and 
Attendance Supervisor 



Time Evaluation-ZT60 
■ When to use the Time Evaluation 

o A quota correction was created to give an 
employee their leave accrual once they earned it 

o An adjustment is made to the employee’s master 
data 

o An employee’s Date Specification (0041) Infotype 
was updated with an adjusted Anniversary date 
changing the employee’s accrual rate. 



Time Evaluation-ZT60  
■ Why run the Time Evaluation? 

o To update an employee’s quota balance immediately. 

Monday Tuesday Wednesday Thursday Friday 

27  28 29 30 31 EE – 72 
total hrs 

worked  

EE – Reaches 
80 hr. 

requirement  

EE- 
requested 
today off  

Scenario: 
Employee has a zero quota balance. 
Employee did not meet the 80 hr. requirement within the first half of the 
month to accrue leave.  On the 28th of the month the employee reaches 
the 80 hr. and requested leave on the 30th which has been approved. 
Solution: 
Create a quota correction to give the quota, and the run the Time 
Evaluation to establish the quota balance. 



Time Evaluation- without display log checked 
■Enter the transaction 
code ZT60 in the command 
field on the Easy Access 
Screen 

■Click         (Enter) to 
validate 

■Fields to complete 

oPersonnel number 

■Click       (Execute) to 
generate report 

 



Time Evaluation- without display log checked cont’d. 

■  Verify the time 
transfer   was 
successful 

 
■Click      (Exit) and 
return to the SAP 
Easy Access screen 

 

Tip: 
Once you have verified 
the Time Evaluation has 
processed successfully, 
you can verify the record 
was create using the 
Absence Quota Infotype 
2006. 
 



Use the Display Log 
 to find your errors 



Time Evaluation- with display log checked 

■The display log 
oHelps to identify time 
errors created if the 
Time Evaluation does 
not process correctly. 

 Tip: 
If the employee’s PDC 
error indicator is 
checked on their 
Payroll Status (0003) 
Infotype run the Time 
Evaluation  with the 
display log checked to 
identify the error(s) 



Time Evaluation- with display log checked cont’d. 
■ If there are errors on 
the employee’s record 
they will automatically 
display in red on the 
Display Log Tree 
 

 Note: 
Technical error no. 81- 
Indicates that the 
employees’ Date 
Specification (0041) 
Infotype is missing one 
or more of the required 
date types.  Make 
adjustments and run 
the Time Evaluation to 
process the accrual for 
the employee. 
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DATE SPECIFICATIONS 

01- Anniversary Date 03-Original Hire Date 07- Unbroken Srvc Date 

Note: 
In order for an employee to accrue leave, they must have these date types entered. 



Time Evaluation- with display log checked cont’d. 
■ Selecting the 
processing folder will 
display detailed 
information on the 
quota types that were 
accrued  

 



Success 
 



Additional tip  



Time Evaluation- Forced recalculation  

Note: the employee’s start date, as this 
will be needed on the Time Evaluation 





Time Evaluation- Forced recalculation  

■  Verify the 
time transfer   
was successful 

 
■Click      (Exit) 
and return to 
the SAP Easy 
Access screen 

 

 
 



Time Evaluation- Forced recalculation  
■ Verify that the employee’s accrual rates have been adjusted. 
 

■ If there are any deductions towards the employees’ accruals 
you may need to contact the ISD Helpdesk for a redistribution  
of quota 



Questions? 

Thank you 
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