
EE send Savings Bonds enrollment form 
to Payroll Office

Set up the Bond Purchases in 
PA30 

Click the “WITH ROTATING OWNER/BENEF 
Box  when creating the bond purchases

To purchase Savings Bonds with more than one 
Owner and Co-owner/beneficiaries

More than one 
beneficiary?

To purchase a Savings Bond with a single 
owner/beneficiary

Leave the “WITH ROTATING OWNER/BENEF 
Box  blank

Click on Owner Records

Verify this Data
1 Number of bonds
2 Address for bond owner
3 Co Owner of Beneficiary Name and SSN/Tax 
ID

Create Bond Denomination (0104)
Information will default into the Bond owner 

Information section
Click the “WITH ROTATING OWNER/BENEF 

Box  when creating the bond purchases

Save Bond Denomination and Bond Purchaes to 
save the records. You have completed this 

transaction. Save the Bond Denomination. Then repeat the 
process to add additional Co Owners or 

Beneficiaries. Once all Beneficiaries have been 
added process is complete

NO YES

Click on Owner Records

 


