HRMS/BI Temporary Layoff
Report

Personnel/Payroll Association
8/24/2010

Angie Hogenson / Denise Flatt, Planning & Performance Division

Department of Personnel

State of Washington




HRMS/BI Temporary Layoff Report
Purpose of the Temporary Layoff Report

n Provide a high level, monthly overview of the amount and hours
associated with ESSB 6503 — Temporary Layoff-related Activities
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Running the Report

n Select Bl Reports > Layoff Data
> Temporary Layoff Report

H

n Enter Agency Business Area or —
Personnel Area and date
selection

n Result:
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What’s included?
n Default information

— By Agency and Calendar Month:

w w w W

Count of Employees with Temporary Layoff hours
Number of Temporary Layoff hours (Wage Type 1304 — LWOP Temp Layoff)
% of Employees taking Temporary Layoff hours in the agency

Count of Employees with Vacation Leave in Lieu of Temporary Layoff
hours

Number of Vacation Leave in Lieu of Temporary Layoff hours (wage Type
1351 Vac Lv Temp Layoff)

% of Employees taking Vacation Leave in Lieu of Temporary Layoff
hours in the agency

Count of Employees with Shared Leave in Lieu of Temporary Layoff
hours

Number of Shared Leave in Lieu of Temporary Layoff hours (wage Type
1352 — Shared Lv Temp Layoff)

% of Employees taking Shared Leave in Lieu of Temporary Layoff hours

in the agency 4
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What’s included, cont
n Optional Information

-~ Temporary Layoff, Vacation Leave In Lieu of Layoff, Shared
Leave in Lieu of Layoff by:

§

Calendar Quarter/Year

§ Contract Type (state status)

w W W W W W W W

Employee Group (position status)

Employee Subgroup (full/part-time status)

Job & Job Class Code

Organizational Unit

Pay Scale Area & Pay Scale Type

Personnel Subarea (represented / non-represented status)
Position

Work Contract (appointment status)

n Due to Bl security restrictions, Employee name is NOT
Hll Included in the Temporary Layoff report.
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When Should | Run the Report?

n Bl data for the Temporary Layoff report is loaded semi-
monthly after regular Payroll processing. (Usually one
day after Payroll Day 4 completes).

n Temporary Layoff data should be run after both pay
periods have been completed to ensure alternative days
and adjustments are included.

n For example, to report Temporary Layoff hours for
September 7, run the report on or after October 6.
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Who Sees the Temporary Layoff Data?

n DOP publishes statewide Temporary Layoff Data to the Strategic
HR website under Legislatively Mandated Temporary Layoff
(Furlough) Activity Data:
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http://www.dop.wa.gov/SiteCollectionDocuments/Payroll/HRMSSupport/PayrollCalendarsAndSchedules/PRCalendar2010JulDecV4_11x17.pdfhttp:/www.dop.wa.gov/strategichr/WorkforceDataTrends/WAStateEmployeeData/Pages/LegislativelyMandatedLayoffActivityData.aspx�
http://www.dop.wa.gov/SiteCollectionDocuments/Payroll/HRMSSupport/PayrollCalendarsAndSchedules/PRCalendar2010JulDecV4_11x17.pdfhttp:/www.dop.wa.gov/strategichr/WorkforceDataTrends/WAStateEmployeeData/Pages/LegislativelyMandatedLayoffActivityData.aspx�
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