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Workgroup: DSHS  DOT  OSTWorkgroup: DSHS, DOT, OST

1. Verify employee information before 
h f ll lthe first Payroll Simulation run

2. Detect Recipe errors – report looks 
at all current and retro actions for 
missing cost distribution (coding)
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* PA 30 (Master Employee Data) for all 
info typesinfo types

* Stored data from last payroll-use this 
report throughout pay period to help 
identify errors 

1. Deductions in Arrears - Indentify employees 
not receiving enough money to deduct for not receiving enough money to deduct for 
health and retirement in full

2. Deductions not taken- Not receiving enough 
 f   d d i     money for a deduction to process or 

declining balance has exceeded
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 3.  Claim in Prior Period - this identifies where 
the employee owes the state money as an the employee owes the state money as an 
overpayment

 4. Infotype 2010  (Employee Remuneration 
Info)– Verifies if the payroll master data is 
valid - WT specific in report

5 Infotype 0014 & 0015 (Recurring Deductions & 5. Infotype 0014 & 0015 (Recurring Deductions & 
Additional )-Verifies that the employee has a valid 
recurring deduction  - WT specific in report

5. Infotype 0015 (Additional Payments) – verifies specific 
additional payment in pay period- WT specific
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6. Infotype 0234 – Make sure there medical aid class 
code in HRMS

7. Infotype 0027/1018- missing cost distribution

8 Infotype 554 Make sure there is a hourly rate in this8. Infotype 554 –Make sure there is a hourly rate in this 
field

9. Help identify employees whose time entered does 
not match their employee status 

 10.  Reversal Checks- Employees who have 
had reversals and if they have fully processed had reversals and if they have fully processed 
or not
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 11.  Garnishment Checks – verify the vendor 
information for Writs and Support have been 
entered correctly in HRMS

 * This is the report to run after the first payroll 
has simulated  until exit Day 1 2 and 3has simulated  until exit-Day 1,2 and 3

 *The data comes from the current payroll and 
the last time it simulated
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1. Arrears
2. Claims
3  D d ti  N t T k3. Deductions Not Taken

*  Net Pay < 0
*  Gross Pay < 0
*  Working Hours = 0
*  Net Pay Exceed Limit  Net Pay Exceed Limit
*  Retro Pay Exceed Limit
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• Prior to Exit
• Important information
• Tools to prevent incorrect pay
• All Agencies have time constraints, 

but it costs more time to correct an but it costs more time to correct an 
error than using these tools to 
prevent one!

Questions?


