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How to highlight a list of PRNRs to copy to another report. 
 
In ALV format. Highlight the column (or row), right click and select Copy Text: 
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How to highlight a PDF or SAPScript form: 
Open a report and click Ctrl + Y; the cursor will turn into a crosshair and you’ll be able to highlight a row.  
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Then click Ctrl + C to Copy. 
 

 
 
 
 
 
 
 
 



PPA Meeting July 29, 2009 – provided by DOP 

Page 4 of 5 
 

You can now paste the data or use the clipboard to copy : 
 

 
 
Ctrl + Y highlights  
Ctrl + C copies  
Ctrl + V pastes  
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You can also use the Quick Cut and Paste functionality.  To turn on Quick cut and Paste; click on Options and Quick Cut and Paste: 
 

 
 
This functionality allows you to highlight (copies) then right click (pastes).Once you get used to this, it seems much faster to most people. However, in this 
mode, when you highlight something to DELETE, the highlighting doesn’t “stay” once you let up on the cursor. Either deselect (turn off) the Quick Cut and 
Paste function OR simply hold your cursor down after you highlight, then hit the Delete key, while still holding your cursor down. If you choose to leave 
Quick Cut and Paste on all the time, you will quickly get used to holding your cursor down to delete. It’s just another choice, like so many functions in any 
other application. 
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