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New Report Variants

Employee Basic Pay ITO8 (ZHR_RPTPAITOS8)
o SWV BSAL<2500

Wage Type Reporter (PCO0_M99 CWTR)
o SWV TEMPLAYOFF

o SWV HRS PT 1* ——
o SWV HRS PT2* —_—

*- SWV updated



Time Leveling-CATC

F'rogram Edit Goto Systerm Help
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° Use to |dent|fy the Time Sheet: Time Leveling
number of scheduled Furinar soiscions [ Ssarcheps |

Feriad
hours for employeeS- go'roday O Current month O Current year
O lp to today ) From today
@ COther period
Feriod Fi125.2010 To Fi1252010
» Fields to complete:
. FPersonnel Mumber =
e Other Period Empioyment status =
I FPersonnel area 1111|[=) I o
* Personnel Area = reiing sres =
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Organizational unit =
: Administrator group =
Y CIICk (Execute) to Time recording administratar E

generate the report par SHaEiTE Seiasion T EmpIOTEes

[JEmployees required to record times in time sheet

Time Sheet Selection
O Select time sheets for which no times or guantities are recorded

@ Select time sheets with no times recorded
O Select according to specified number of hours

O Select according to target hours

Selection Control

@ Apply selection criteria to each day
O Apply selection criteria to period

Tirme Settings
Period type Z | wWweekly data entry

Periods 1
First day of week

Profile S0l -2 Fropose



Time Leveling- CATC

The report results
display

Click # (Change
Layout)

Add Total target
hrs. to the
Displayed
Columns

Click ¥ (transfer)
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A00 From date otal target hrs
200 Total recorded hrs
A00 Caontrolling Area
A00 Cost Center
jgg Administrator group
- Time administrator
A00
A00
A00
400
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A0000255S TILLRAAR LILCILLE
0000252 TURMER Ardides,
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Time Leveling-CATC-—
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Time Sheet: Time Leveling

= &= (=] ) | )< =) | T B | e8] ) e )

Period 07/AM12/2010-07/12/2010

FPers.nMo.[Mame of employee or applicant “|From date | Total target hirs|
A0000130 AMES CASSIE av7M22010 S.000
A0000259 CARROLL ARER a7FM12:2010 2.000
A0000264 CARTER JOSERPHIMNE a7FM12:2010 S.000
A000026 1T | THARPICOM RN a7M2s2010 2. 000
0000011 FAIRE BRLAR aO7FM1252010 8.000
A0000267 | HARPML PLARNCY a7FM1252010 S.000
0000260 HARMNSARD PALLA a7FM12:2010 2.000
A0000253 HERRE KIMBERLY a7M22010 S.000
A0000268 HUMPHREYS HELER a7FM12:2010 2.000
A000026:3 HUMNDLE™ DLARA, a7FM1252010 S.000
A0000273 KELLY EDMA a7M2s2010 2. 000
A0000294  KOFFE KRS TIMA av7M22010 S.000
A0000269 MADERA MM, a7FM1252010 S.000
A0000254 MMCLEAMN LISA a7FM12:2010 S.000
A0000255  JKELLEY TERESAA a7M2s2010 2. 000
0000265 FRESTOR JERMIFER aO7FM12:2010 2.000
A0000265 PRESTRIDGE JESSICA, a7FM1252010 S.000
A0000016 RHODEDS AMMIE a7FM12:2010 2.000
A0000271 SHIELDS LIMNDA, a7M22010 S.000
A0000272 SHIRLEY LEMA a7FM12:2010 2.000
91999999 Testing Jerome 913999949 a7FM1252010 9000
A0000255  TILLkAM LLCZILLE a7M2s2010 2. 000
0000262 TURKNER ARRA aO7FM1252010 8.000
A0000257 WiITHROW HATHARINA, a7FM1252010 S.000
0000270 WO ROSA a7FM12:2010 S.000



Fast Entry of Time Data-PA71

Used to enter absences for specified dates for
multiple employees

Hours are based on the employee’s work schedule

6 NOT to be used for employees on a 24 x 7 work
schedule

Information entered can be verified by running
PT64- Absence List



Fast Entry of Ti\me Data

Select
Absences

Enter DATE of
Temp. Layoff
Enter Absence
type

Select
Preselect
using report
Click Create

Fast Entry of Time Data

IEHD with proposal |

Fast entry of time data

Absence Cluotas
Employee Remuneration Info

1]

[l

Periad
@ Perind
From |7/12/2010 |To
O Today O Curr.week
O Al O Current month
O From curr. date O Last weaek

(O To Current Date
) Current Period

(O Last month
O Current Year

g

Choose |

Direct selection

Infotype ARSENCES

STy 9397 LWOP Temp Layoff

Enter Personnel Numbers

(O Enter in fast entry screen
O Manual preselection
® Preselect using report

(O Preselection w.ad hoc guery

Save Option
@ Save records directly

O Create batch input session

Maintain/LockUnlock/Delete

[JLocked records only



Fast Entry of Time Data- option 1

| =

- Program Edit Goto Systerm Help
Fields to K 3B e BHE a0 BN @
. Personnel Number Selection for Fast Data Entry

complete:

c,) Other PerIOd | Further selections || 5 Search helps || 5 Sort order || 5> Ciry. structure

Feriod
2 O Today (2 Current month (2 Current year
O Personnel O Up to taday O Fram today
Number @ Other period

Period To

| FPayroll period |

o Personnel Area*

Selection

6 Work schedule e MU

Employment status =6

ru Ie Time recording administrator

Click © (Execute) ._

Additional data .
Job to o
Qrganizational unit to ?
NOte: Position to E
Click Further Selection onk schedule e 2 =
ayroll administratar to o
tO add Personnel Area HFE adrministratar to E
Time data administratar to E




Fast Entry of Time Data- option 2
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| Program Edit Goto Systermm  Help
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Personnel Number Selection for Fast Data Entry

Click & (Get Variant)

Select SWV TEMP
LAYOF

Complete the
selection criteria
screen.

Further selections Il = Search helps Il = Sort order Il = Org. structure
Feriod
O Today O Current month O Current year
O lUp to today 2 From today

@ Other period

Feriod | T

| Payrall period I

a

Selection
FPersonnel Mumber
Employment status 3
FPersonnel area
Personnel subarea
Employees group
Employee subgroup
Crganization key
Business area
Cost center
Crganizational unit
Fosition
Time recording administratar
Pers.areassubareascost cente

[e]le]e]c] ol el sl s o] o]s]s]

Additional data

Job to =
Organizational unit to =
FPosition to E
Wi'ork schedule rule El Ra30 to =
Fayroll administrator to =
HR administrator ta =
Time data administrator to E




Fast | Entry of Time Data

=
Tirme data Edit Goto Extras  System  Help

Verify & Bl d H IS GE [ OEEIB|DAR(EREC
Fast Entry of Time Data

number of [CI[03 with proposal || ][] 2] [

| Personnel no. selection
em p OyeeS Fersonnel Mumber Mame of employee or applicant I IE'
EO00000: (=055 JASON [«]
. |4n000ESS Doe 40000095 Jane [~]
. |4pooonss Doe 40000098 Jane —
. . |4poponsr Doe 40000097 Jane
CI'Ck Cl’eate . |4D000ESSE Doe 40000098 Jane
. |4pooonss Doe 40000098 Jane
. |4poooio0 Doe 400001080 John
- |4nooE101 Doe 40000181 John
 |4poooioz Doe 40000102 John
. |4pooE103 Doe 400001083 John
Note: . |4D000104 Doe 40000184 John
40000176 WELLS JANA
Refer to User Procedure ~—i0aa017E ot
Fast Entry of Time . |4n000190 JANWAY RACHEL
. 40000230 ZAJK KLEMENTHA
Data on the OLQR’ If  |40m00348 KINGSLEY DAMA [=]
you need to add/delete 40000434 SHARPE BRITTANY [~]
Enjj [ | [« [v]

Personnel Numbers

Entry 1 of 30



Click Save

o If more than
20 employees

Click Other
personnel
Numbers

Click save until
all personnel
numbers have
been saved.

=
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Edit Goto

Extras
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Fast Entry of Time Data

oysterm Help
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Create Absences (2001)

|@} Other personnel numbers |

LI El

[0

Fersonnel number |T3,fpe |Start |End |Fr|:|m Ta |LI|D|
05000000 CROSS JASON 9397 O7/12/2010 071272010 I
40000085 Doe 40000095 Jan 9337 oFi12/2010 O7 /1272010 I
40000096 Doe 40000096 Jan 9337 O7/12/2010 071272010 I
40000097 Doe 40000097 Jan 9337 O7/12/2010 071272010 I
40000098 Doe 40000093 Jan 9337 O7/12/2010 071272010 I
40000089 Doe 40000093 Jan 9397 oF/12/2010 O7 /1272010 I
40000100 Doe 40000100 Joh 9337 O7/12/2010 071272010 I
40000101 Doe 40000101 Joh 93537 O7/12/2010 071272010 I
40000102 Doe 40000102 Joh 9337 O7/12/2010 071272010 I
40000103 Doe 40000103 Joh 9537 O7/12/2010 071272010 I
40000104 Doe 40000104 Joh 9337 O7/12/2010 071272010 I
40000176 WELLS JANA 9397 O7/12/2010 071272010 I
40000173 BOWEN CAROL 9397 O7/12/2010 071272010 I
40000190 JANWAY RACHEL 9397 O7/12/2010 071272010 I
K|

[

Eritry

flof 20




Absence Data overview —PT64

Attendance/Absence Data: Overview
(] (| o] =]

Fields to
complete:
6 Other Period

o Personnel
numbers

6 Personnel Area

6 Absence Type

o Org.
assignment-
Employee-
Attendance/
Absence types

Click Execute

| Furtber selections Il e Snarch holps
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) Today 3 Current rmonth
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= Oither period
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ADSENCE Dype 5397 [=)
g Evaluate absencas anly
Ewvaluate attendances anly
Evaluatn allendances/absonons
Snlnot by all fabsence catogory
Diatan Toremal
= Srouping by org, assignmeant |

= Hide texts on organizational assignmant

C2Dnly show texts an arganizational assignmeant

O Alzo show taxts on organizational assignmeant

[

Crata 1o display I

2 Dinly show EES with relevant all, fabs, typos

= Display all employess

Classiication of data in irmtial st by

C2 g,
C2iDirg.
200G,

& g

azsignmnt
assignmeant - Employees
assignmeant - Att.fabsance typas

assignmant = Employaas - Aftandancalabsence typas

= Cirgy. Slructurg

3 Currerl Worar

To aF 1s/200
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Ab Data overview —PT64
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List Edit Goto “iews Settings System  Help
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Attendance/Absence Data: Overview

Attendance/Absence Data: Overview

Period: 07/01/2010 - 07/15/2010
P&  |Subarea] Pers o |Employeesappname |AATypelAtt/abs typetext | Hrs| Pind hrs|Hrs/ping| Days| Plan days| Daysspind| Mo records
= EE il = G 259500 4,20000| 6.07 % 19.00 308 .00 6.17 % 19
J000 = | i e 26500 3,200.00| 7.97 % 19.00 213.00 5.92 % 19
S000  Do01 R | F S g.00 50.0010.00 % 1.00 10.000 10.00 % 1
3000 0o01 05000000 CROSS JASON G S g5.00 g0.0010.00% 1.00 10.00 10.00 % 1
3000 0001 02000000 CROSS JASON 9397 LWWOP Temp Layoff, ©.00 10.00% | 1.00 10.00 % 1
3000 000z | i e F2.00 84000 8.57%| 7.00 75.00 g.33 % 7
3000 oooz 40000095 Jane Doe 40000095 = S g.00 g0.0010.00% 1.00 10000 10.00 % 1
3000 0002 40000095 Jane Doe 40000095 9397 LWOP Temp Layoff, 5.00 10.00% | 1.00 10.00 % 1
3000 Qoo 40000096 Jane Doe 40000096 e 8.00 30.0010.00 % 1.00 1000 10.00 % 1
s000 ooz 40000096 Jane Doe 400000965 9397 LWOP Temp Layoff g.00 10.00 % 1.00 10.00 % 1
3000 o0oo0z 40000097 Jane Doe 40000097 = S g5.00 g0.0010.00% 1.00 10.00 10.00 % 1
3000 Qoo 40000097 Jane Doe 40000097 9397 LWOP Temp Layoff,  S.00 10.00% | 1.00 10.00 % 1
s000 ooz 40000098 Jane Doe 40000098 = S g.00 50.0010.00 % 1.00 10.000 10.00 % 1
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