PPA Meeting 7/29/08 General Administration

Use to notify payroll department of an employee going off-payroll

Off Payroll Notice

Last Name         First Name         Middle Initial      
Cost Center      
Off Payroll Date      
Explanation      
Contact Person Name       
Contact Person Phone Number       
Please E-mail notice to Riquita Smith in Payroll 

Instructions:

Go to File 
Send to

Mail Recipient
Then enter this e-mail address RMSmith@esd.wa.gov
(Please do not include Social Security Numbers.) 


