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	Name/Address Change
	SUB AGENCY/ORG CODE

     

	Section 1.
Identification.  Complete in full.  Type or print in dark ink.
	PERSONNEL NUMBER



	LAST NAME
FIRST NAME
MIDDLE NAME
MAIDEN NAME

     
     
     
     

	HOME OR MESSAGE TELEPHONE NUMBER

 FORMCHECKBOX 
 Check if new 
	WORK TELEPHONE NUMBER

 FORMCHECKBOX 
 Check if new 
	CELLULAR TELEPHONE NUMBER

 FORMCHECKBOX 
 Check if new 

	Section 2.
Name Change.
Complete only if your name has changed.  A copy of your Social Security card or letter from Social Security Administration indicating request for name change is required.

	Old name
	LAST NAME
FIRST NAME
MIDDLE NAME


	EFFECTIVE DATE OF NAME CHANGE



	New name
	LAST NAME
FIRST NAME
MIDDLE NAME


	

	Section 3.
Address change.


A current accurate Permanent Residence address is required to ensure receipt of mailed Personnel and Payroll documents.


If an employee has a separate Mailing Address (different than their permanent residence address) where they want documents to be mailed, enter that address in the Mailing Address section. (This does not update saving bond addresses.  See note below.)


Employees are responsible for ensuring that both of their addresses are up to date.


NOTE: For savings bond address changes access: 
	EFFECTIVE DATE OF ADDRESS CHANGE




	http://fsaportal.dshs.wa.gov/Payroll/default.aspx
	


	New Permanent Residence Address
	STREET – PO BOX




	
	CITY
STATE
ZIP CODE
COUNTY CODE



	New

Mailing Address
	STREET – PO BOX




	
	CITY
STATE
ZIP CODE
COUNTY CODE



	I certify that my name and/or address were changed as shown above.

	SIGNATURE
	DATE



	This information updates the HRMS Personnel/Payroll System 
which is used by Department of Retirement Systems and Health Care Authority.

DISTRIBUTION:  HRMS Team MS 45881     Institutions - Send To Personnel Office

County codes:

01  Adams
11  Franklin 
21  Lewis 

31  Snohomish

02  Asotin
12  Garfield 
22  Lincoln 

32  Spokane

03  Benton
13  Grant 
23  Mason 

33  Stevens

04  Chelan
14  Grays Harbor 
24  Okanogan 

34  Thurston

05  Clallam
15  Island 
25  Pacific 

35  Wahkiakum

06  Clark
16  Jefferson 
26  Pend Oreille 

36  Walla Walla

07  Columbia
17  King 
27  Pierce 

37  Whatcom

08  Cowlitz
18  Kitsap 
28  San Juan 

38  Whitman

09  Douglas
19  Kittitas 
29  Skagit 

39  Yakima

10  Ferry
20  Klickitat 
30  Skamania 
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