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October 11, 2012 
 
EMPLOYEE NAME 
STREET ADDRESS 
CITY, STATE    ZIP 
 
 
RE: WORKERS COMPENSATION BENEFITS/TIME LOSS COMPENSATION  
 
In accordance with Article 19 of the Master Agreement between the State of Washington and the 
Washington Federation of State Employees (WFSE) and Merit System Rule 357-31-240, employees are 
provided the option to use sick leave in addition to time loss compensation.  Eligibility for worker’s 
compensation is determined by the Department of Labor & Industries, provided the employee returns any 
subsequent overpayment to the agency.  Employees who take sick leave during a period in which they 
receive time-loss compensation will receive full sick leave pay, minus any time loss benefits.  Per Merit 
System Rule 357-31-245, if you used annual leave in lieu of sick leave there is no option to buying the 
leave back.  
 
DSHS has received verification that you received worker’s compensation payment for time-loss in the 
amount of $3367.20 for the period 12/09/05 through 3/07/06. This resulted in sick leave mandatory buy 
back in the amount of $2081.63 which will result in a restoration of 79.2 hours of sick leave.  If these 
amounts do not agree with your records, please contact me immediately. 
 
Please forward a personal check or money order made payable to DSHS – Payroll to PO Box 45854, 
Olympia WA 98504-5854 and we will process the leave balance adjustment to restore your sick leave 
hours.  You may also request a payroll deduction.  The amount will be deducted over the number of pay 
periods that the debt occurred.  If you would like to pay the debt off in fewer than the stated pay periods, 
please note that on the authorization form.  See attached form for payroll deduction authorization.  Please 
return the “Time Loss Worksheet” with an original signature if you choose payroll deductions.  If you chose 
personal check or money order, please return this letter to ensure proper accounting of the money. 
 
If we do not hear from you within 20 days and you are still an active employee, we will begin payroll 
deductions on the next available payroll cycle.  In the event you are separating state service during this 
collection process, the debt will be collected from any final pay due.  If you have separated state service, 
after 30 days any remaining overpayment will be referred to the Office of Financial Recovery for collection.   
When the full dollar amount owed is received by DSHS, you will receive 79.2 hours of sick leave back to 
your sick leave balance.   
 
If you have any questions concerning these computations or procedures, please call me at (360) 664-5912.   
 
Sincerely, 
 
 
 
Sheena Fournier, FA2 
OAS Payroll Services 
 
Attachment 
 
cc: Employee File 


