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Maintain Text

§ Allows you to create informational notes on infotypes.

§ The text can be edited and deleted by any user who has
create/change access to the infotype.

§ You can only have one message on an infotype, however you may
add several comments to that message.

§ Not all infotypes allow text to be entered.

Below is a list of infotypes that may enter text:

§ Org Assignment (0001) § Planned Working Time (0007)
§ Basic Pay (0008) § Contract Elements (0016)

§ Recurring Payments & Deductions (0014) § Additional Payments (0015)

§ Withholding Info (0210) § Additional Info (0234)

§ Health Plans (0167) § Savings Plans (0169)

§ Miscellaneous Plans (0377) § General Benefits (0171)
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Maintain Text (cont’d)

6.
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Maintain Text (cont’d)

9. Once saved, the [z (maintain text) icon will
be placed on the infotype
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Adding a Personal Holiday



Adding a Personal Holiday cont’d.
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Adding a Personal Holiday cont’d.
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Adding a Personal Holiday cont’d.
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Adding a Personal Holiday cont’d.
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Adding a Personal Holiday cont’d.
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Adding a Personal Holiday cont’d.

‘Ejmfntype Edit Goto Extras System  Help

1@ 200 0@Q CHE 800D PR QW
Overview Absence Quotas (2006)
Choose

Personnel Mo, 40000145 Marme DOE, JANE

Persarea 1110 | Dept of Personnel EEGroup | Permanent
PSubarea | . EESubgroup |06 M-OT Elig=40hrsiwk  Status  Active

@ Choose |01/@1/18000 To  [12/31/9993 STy, |42

Absence Cluotas

Start Date  |End Date A |Quota text Start ded End ded. Mumber

06/29/2005 08/2%20068 @ 42Personal Holiday - Shift 058/2%/2006 12/31/2008 1. 00000




	Personnel/Payroll Association Meeting�January 29, 2009
	Maintain Text
	Maintain Text
	Maintain Text (cont’d)
	Maintain Text (cont’d)
	Adding a Personal Holiday
	Adding a Personal Holiday cont’d.
	Adding a Personal Holiday cont’d.
	Adding a Personal Holiday cont’d.
	Adding a Personal Holiday cont’d.
	Adding a Personal Holiday cont’d.
	Adding a Personal Holiday cont’d.

