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Agencies may wish to know the number of hours that employees are scheduled on specific dates (i.e. 
Temp Layoff dates).  ISD is providing information on another tool that agencies can use to report on this 
information. 

The transaction is CATC, Time Sheet, Time Leveling.  This is a report that can be used various ways.  We 
are providing information for how to use this report to display and report on the number of scheduled 
hours for selected employees.   

CATC is assigned to the Time and attendance roles. 
 
CATC can be accessed through the menu path: 
Human Resources à Time Management à Time Sheet  à Information System à CATC–Time Leveling. 
 You can also enter CATC into the Command Field on the easy access screen 

 

 

When you select this transaction, a long selection screen will be presented.  You will see many options 
to running this transaction; however, you will only need to enter the date and other employee selection 
criteria for your agency to see a report of scheduled hours on a Temp Layoff Date. The following screen 
is an example of entering the Temp layoff Date for July 12, 2010 and a personnel area to get this 
information for an entire personnel area.  You can enter more selection criteria as you desire.   
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When you execute this report, you will see the date you selected and a list of employees.   
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To see the number of scheduled hours, you will need to add criteria to the display by changing the 
report Layout.  This is an ALV report so this is easy to do.  Select “Change Layout” and select “Total 
Target Hours” and add to displayed columns.  You can save your own layouts as you do with other ALV 
reports. 
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You will then see the scheduled hours for the selected employees for the specified date. 

 


