EMPLOYEE HOURLY TO SALARY 24-7 MID PERIOD
BASIC PAY SCREEN:

Input the end date the employee will no longer be salaried. In this case
2/21/07

Capaciy i v

¥ B2/21/2807

Input the time frame the employee will be hourly selecting the 1001
wage type code, in this case from 2/22/07 through 6/30/07. Note many
agencies will elect to have the end date 12/31/9999 until another change
IS necessary.
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USING A SUBSTITTION, transaction code PA61

Completed for the period the employee became hourly, in this case the
22" through the 28™ of February. Place the employeeina58’s
schedule selecting best fit for days off. In this case Sn-Th worked best.

Display Substitutions
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The CATS screens now reflect 8’s across the top. The use of the 1200
code is still necessary in the timeframe the employee became hourly.
Input any other wage code that apply, such as overtime and shift
differential on each day the employee is eligible to receive the pay.

(Entries similar to below to cover time worked).
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Always do a simulation to verify pay calculations and to check for
payroll redlines. Use same method when salary to hourly occurs mid
period once again doing a substitution for the hourly portion of the pay

period.





